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I. Call to Order 
The Forest Preserve District Commission meeting was held via videoconference, on Tuesday, 
April 14, 2020 at 9:00 AM and at Kane County Government Center, 719 S. Batavia Ave., Bldg. A, 
Geneva, IL 60134.  The meeting was opened by President Michael Kenyon at 9:00 AM. 

II. Pledge of Allegiance 
Lead by Commissioner Steve Weber 

III. Roll Call 
Commissioner Deborah Allan Present 

Commissioner Theresa Barreiro Remote 

Commissioner Mark Davoust Remote 

Commissioner Drew Frasz Present 

Commissioner Matt Hanson Present 

Commissioner Barbara Hernandez Remote 

Commissioner John Hoscheit Present 

Commissioner Mo Iqbal Remote 

President Michael Kenyon Present 

Commissioner Chris Kious Remote 

Commissioner Tom Koppie Remote 

Commissioner Bill Lenert Present 

Commissioner Anita Lewis Remote 

Commissioner John Martin Remote 

Commissioner Myrna Molina Remote 

Commissioner Jarett Sanchez Remote 

Commissioner Douglas Scheflow Remote 

Commissioner Monica Silva Remote 

Commissioner Susan Starrett Remote 

Commissioner Clifford Surges Remote 

Commissioner Angela Thomas Remote 

Commissioner Steve Weber Present 

Commissioner Penny Wegman Present 

Commissioner Barbara Wojnicki Present 

 
 
 
 
 
 

Others Present: 

Monica Meyers, Executive Director, Ken J. Stanish, Chief Financial Officer, Ken Anderson, Jr., Chief of 
Planning and Operations, Laurie Metanchuk, Director of Community Affairs, Ben Haberthur, Director 
of Natural Resource Management, Tracey Smith, Director of Human Resources, John Goreth, Director 
of Operations, Ellen J. Maglio, Recording Secretary.  Attorneys Hodge and Kinnally. 
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IV. Public Comment (Each Speaker is limited to 3 minutes) None. 

V. Presentation and Approval of the Minutes from March 10, 2020 

RESULT: ACCEPTED [UNANIMOUS] 
MOVER: Barbara Wojnicki, Commissioner 
SECONDER: Bill Lenert, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                             

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,        
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Douglas Scheflow, Monica Silva,             
Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman,                
Barbara Wojnicki 

ABSENT: Jarett Sanchez 

VI. Presentation and Approval of the Bills and Commissioners' Per Diem for March 2020 

RESULT: APPROVED BY ROLL CALL VOTE [UNANIMOUS] 
MOVER: Deborah Allan, Commissioner 
SECONDER: Bill Lenert, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                             

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,         
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Douglas Scheflow, Monica Silva,              
Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman,                      
Barbara Wojnicki 

ABSENT: Jarett Sanchez 

VII. Bids and Proposals 

FP-R-20-04-2782 Resolution Authorizing a Professional Auditing Services Contract with 
Lauterbach & Amen, LLP 

The term would be for four years with the option for three additional one-year extensions. The 
District sent the RFP to 12 firms, including the current auditors.   

The Government Finance Officers Association (GFOA) recommends the following best 
practices: 

1. Governmental entities should undertake a full-scale competitive process for the selection of 
independent auditors. 

2. Governmental entities should enter into multiyear agreements. 

3. The scope of the independent audit should encompass not only the fair presentation of the 
basic financial statements, but also the fair presentation of the financial statements of 
individual funds and component units. 

4. Governmental entities should require in their audit contracts that the auditors of their 
financial statements perform their audits in accordance with the audit standards promulgated 
in the U.S. Government Accountability Office’s Government Auditing Standards. 
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The GFOA also states that due to the possibility of limited competition in a given area, current 
auditors should be encouraged to participate if their past performance was satisfactory. The 
District has been very satisfied with the work product and process of our current auditors, 
Lauterbach & Amen, LLP. The District received four responses, including one from the current 
auditors. 

A three-person team evaluated all responses. Once again, staff selected Lauterbach & Amen LLP 
as the best-qualified firm to perform the District’s audit.   

One benefit of conducting the RFP process was the reduction in fees for the District. For fiscal 
year 2019, the District paid $25,600 for the audit.  For fiscal year 2020, the proposed fees from 
Lauterbach & Amen would be $21,500. If the District decides to utilize their services for the entire 
seven-year period, the fee for fiscal year 2026 would be $23,900. The reduced pricing also 
indicates how clean and straightforward the audit process has been, due to the hard work that 
staff puts in, throughout the year. 

DISCUSSION:  None. 

RESULT: ADOPTED BY ROLL CALL VOTE [UNANIMOUS] 
MOVER: Drew Frasz, Commissioner 
SECONDER: John Hoscheit, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                         

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,           
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,           
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

FP-R-20-04-2783 Resolution Accepting a Bid to Purchase and Install Wetland Plugs at the 
Mill Creek Greenway Forest Preserve 

Scattered across the restored prairies and farmed acres of the District are dozens of small 
depressions in the landscapes. These so-called “prairie potholes” are often less than an acre 
or two in size, and are filled by snowmelt and seasonal rains. The restoration of one of these 
potholes is relatively inexpensive and immediately filters infiltrating groundwater, provides 
nesting habitat for dabbling ducks, and provides benefits for native pollinators. 
Due to repeatedly flooded crops and storm-water storage requirements at Mill Creek 
Greenway, a two-acre depression wetland area is being removed from farming in growing 
season 2020.  Bids were sought from qualified firms to secure and install wetland plant plugs.  
Work shall consist of purchasing, providing and installing the specified wetland plant plugs.  
There is also an 80 percent, one-year survival performance standard for the wetland plugs. 
The lowest responsible bidder awarded this project is Davey Resource Group of Elmhurst, 
Illinois, in the amount of $17,365. 

  



Forest Preserve District Commission Minutes 
April 14, 2020 

Page 4 

DISCUSSION:  None. 

RESULT: ADOPTED BY ROLL CALL VOTE [UNANIMOUS] 
MOVER: Drew Frasz, Commissioner 
SECONDER: Barbara Wojnicki, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                       

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,           
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,               
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

VIII. Grant 

FP-R-20-04-2784 Resolution Authorizing the Application of an Illinois Public Museum Grant for 
an Exhibit at the Creek Bend Nature Center 

The District is authorized to apply for an Illinois Public Museum Capital Grant for a new prairie-
themed exhibit for Creek Bend Nature Center. This project was supported in the 2020 Update to 
the 2015 Comprehensive Master Plan. Public museums can apply for financial assistance to 
develop new and updated exhibits, expand facilities, renovate and restore buildings and make 
infrastructure improvements. Museum grant applications are due April 30, 2020.  

Visitors to the exhibit would learn about a tallgrass prairie; be able to identify some of the 
different species of plants and animals that live in tallgrass prairie communities, both above and 
underground; appreciate that 80 percent of prairie plant biomass is underground; recognize that 
tallgrass prairie has become a rare ecosystem, with only one-tenth of one percent of Illinois’ 
original prairie remaining; and understand that prairie restoration and recreation efforts have an 
impact, and that everyone can help these efforts. 

There is no match required for this exhibit because annual visitorship to Creek Bend Nature 
Center is below 300,000 annually; however, it greatly increases our chances of being awarded the 
grant, if we have money to match the request. Based on that, the size of our total request is 
$212,500, with $12,500 of that being our in-kind matching portion.  

If the District is not awarded the grant, we would not move forward with the grant project. 
DISCUSSION:  None. 

RESULT: ADOPTED BY ROLL CALL VOTE [UNANIMOUS] 
MOVER: Steve Weber, Commissioner 
SECONDER: Deborah Allan, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                              

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,           
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,             
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 
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IX. New and Unfinished Business 

FP-R-20-04-2785 Resolution Authorizing the Sale of Surplus Vehicles and Equipment 
In 2013, the District began using an online auction house to dispose of surplus vehicles and 
equipment, with good results. Staff views this process as instrumental in obtaining the 
best results and numerous bids.  

Staff received approval to declare a list of vehicles and equipment as surplus, for disposal 
through an online auction service. (List available online). 

DISCUSSION:  None. 

RESULT: ADOPTED BY ROLL CALL VOTE [UNANIMOUS] 
MOVER: John Hoscheit, Commissioner 
SECONDER: Matt Hanson, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                               

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,              
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,              
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

FP-O-20-03-0562 Presentation and Approval of the Restated Organization Ordinance 

This item was brought before the Commission for approval in March pending a 30 public 
review period. No pubic challenge was made so the item was again brought before the 
Commission for approval.  The Commission approved revisions to the Organization Ordinance 
in September 2002. Since that time, there have been changes to the Illinois Compiled Statutes 
as well as modifications to internal policies and procedures.   
Below is a summary of the recommended modifications: 

1. Added definitions of state statutes and terminology.  
2. Updated the Commission committee’s structure and expanded the meeting procedures to 

include closed session minutes, Open Meetings Act (OMA), and Americans with Disabilities 
Act (ADA) regulations/requirements.  

3. Updated organizational reimbursement policy to include new Commissioner per diem 
amount and included the Local Government Travel Expense Control Act and reference to 
existing Travel Expense Resolution.  

4. Expanded Administrative staff roles, in regards to the Commission officer’s support, chain of 
command in absence of Executive Director, as well as Freedom of Information Act (FOIA) and 
Americans with Disabilities Act (ADA) officers.  

5. Included the organization and operation of a Police Department for the District as it relates to 
policing and enforcing the General Use Ordinance. 6. 

6. Added referenced ordinances and resolutions. 
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DISCUSSION:  None. 

RESULT: ADOPTED BY ROLL CALL VOTE [UNANIMOUS] 
MOVER: Bill Lenert, Commissioner 
SECONDER: Barbara Wojnicki, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                              

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,        
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,          
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

X. Closed Session  to Discuss Land Acquisition, Contracts, Litigation, and Personnel 9:22 AM 
RESULT: ROLL CALL VOTE [UNANIMOUS] ENTER INTO CLOSED SESSION TO DISCUSS CONTRACTS 
MOVER: Penny Wegman, Treasurer 
SECONDER: Bill Lenert, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                           

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,        
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,          
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

9:50 AM 

RESULT: VOICE VOTE [UNANIMOUS] EXIT CLOSED SESSION  
MOVER: Penny Wegman, Treasurer 
SECONDER: Deborah Allan, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                           

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,        
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,          
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

XI. Communications 
Thank you to Staff for the preserves being a nice place to enjoy the outdoors. They are safe and 
clean.   
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XII. President's Comments 

XIII. Departmental Reports from March 2020 

RESULT: PLACED ON FILE BY VOICE VOTE [UNANIMOUS] 
MOVER: Bill Lenert, Commissioner 
SECONDER: Barbara Wojnicki, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                             

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,         
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,        
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

XIV. Adjournment  

RESULT: ADJOURNED BY VOICE VOTE [UNANIMOUS] 
MOVER: Penny Wegman, Commissioner 
SECONDER: Mark Davoust, Commissioner 
AYES: Deborah Allan, Theresa Barreiro, Mark Davoust, Drew Frasz, Matt Hanson,                       

Barbara Hernandez, John Hoscheit, Mo Iqbal, Michael Kenyon, Chris Kious, Tom Koppie,             
Bill Lenert, Anita Lewis, John Martin, Myrna Molina, Jarett Sanchez, Douglas Scheflow,         
Monica Silva, Susan Starrett, Clifford Surges, Angela C Thomas, Steve Weber, Penny Wegman, 
Barbara Wojnicki 

 

Michael Kenyon, Chairman 
Forest Preserve District Commission 

Forest Preserve District of Kane County 

 

Adjournment until: Tuesday, May 12, 2020 at 9:00 am 
Kane County Government Center, Building A 
719 Batavia Avenue, Geneva, Illinois 

 

 

Respectfully Submitted, 

Ellen J. Maglio 

Ellen J. Maglio  
Recording Secretary 



 
1996 S. Kirk Road, Suite 320, Geneva, Illinois 60134 

Michael Kenyon, President (630) 232-5980 
Monica A. Meyers, Executive Director Fax: (630) 232-5924 

www.kaneforest.com 

To preserve and restore the nature of Kane County 

POSTED:  April 10, 2020 

Notice Regarding Public Meeting 
In accordance with the Governor’s Executive Order 2020-07 Forest Preserve Commission President Mike Kenyon 
is encouraging social distancing by allowing remote attendance to meeting scheduled for 9:00 a.m. on April 14, 
2020.  

President Kenyon is requesting that only staff and elected officials vital to the operation of the meeting be present 
in person. For your safety and others, please decide whether you wish to attend the meeting by phone. Business 
that can be postponed until a later date will be postponed, whenever possible.  

If anyone from the public would like to offer a comment to be considered at the Public Comment portion of the 
meeting, there will be an allotted time on the agenda for public comment; Forest Preserve District rules of order 
will still apply; and written or emailed comments received by 4:00 pm Monday April 13, 2020 will be made part of 
the record.  

We will make an appropriate effort to acknowledge public input within our normal limitations and add them to 
the record.  

Please join my meeting from your computer, tablet or smartphone. 
<https://global.gotomeeting.com/join/320869057> 

You can also dial in using your phone. 
(For supported devices, tap a one-touch number below to join instantly.) 

United States: +1 (888) 585-9008 
- One-touch: <tel:+18885859008,,320869057#> 

Access Code: 320-869-057 

Public Comment 
During the Public Comment section, the public will have the opportunity to submit in writing via email their 
comments or statements. If they wish to submit a question or make a comment they will need to send it via email 
to the moderator at moderator@countyofkane.org. Staff will be receiving the moderator emails and working to 
get those ready for public comment. When we are at the public comment section of the meeting staff can read 
the public comments or statements. The public comments and statements will be stored in a separate email 
account and forwarded to all members of the board and be made available through the Forest Preserve District 
Administration Office:  630-232-5980. 

http://www.kaneforest.com/
mailto:moderator@countyofkane.org
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I. Call to Order 

II. Pledge of Allegiance 

III. Roll Call 

IV. Public Comment (Each Speaker is limited to 3 minutes) 

V. Presentation and Approval of the Minutes from March 10, 2020 

VI. Presentation and Approval of the Bills and Commissioners' Per Diem for March 2020 

VII. Bids and Proposals 

FP-R-20-04-2782 Resolution Authorizing a Professional Auditing Services Contract 
with Lauterbach & Amen, LLP 

FP-R-20-04-2783 Resolution Accepting a Bid to Purchase and Install Wetland Plugs at 
the Mill Creek Greenway Forest Preserve 

VIII. Grant 

FP-R-20-04-2784 Resolution Authorizing the Application of an Illinois Public Museum 
Grant for an Exhibit at the Creek Bend Nature Center 

IX. New and Unfinished Business 

FP-R-20-04-2785 Resolution Authorizing the Sale of Surplus Vehicles and Equipment 

FP-O-20-03-0562 Presentation and Approval of the Restated Organization Ordinance 

X. Communications 

XI. Closed Session  to Discuss Land Acquisition, Contracts, Litigation, and Personnel 

XII. President's Comments 
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XIII. Departmental Reports from March 2020 

XIV. Adjournment   
 

Adjournment until: Tuesday, May 12, 2020 at 9:00 am 
Kane County Government Center, Building A 
719 Batavia Avenue, Geneva, Illinois 
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STATE OF ILLINOIS   ) 
SS.  

COUNTY OF KANE  ) 
 

RESOLUTION NO.  FP-R-20-04-2782 
 

RESOLUTION AUTHORIZING A PROFESSIONAL AUDITING SERVICES CONTRACT 
WITH LAUTERBACH & AMEN, LLP 

 
WHEREAS, the Forest Preserve District of Kane County, Kane County, Illinois has 

requested proposals for the audit of records of the District; and  

WHEREAS, the chosen qualified proposal, with respect to audit of the records was received 

from the audit firm of Lauterbach & Amen, LLP (L&A) of Naperville, Illinois for a four year contract 

for fiscal years 2020 through 2023 with an option for three additional one-year extensions; and 

WHEREAS, for fiscal year 2020, Lauterbach & Amen’s fee would be $21,500 and increase per 

Exhibit A.  Fees for a single audit would range from $3,000 to $3,600 per Exhibit A (if required); and  

WHEREAS, Staff has been very satisfied with the professionalism and punctuality in dealing 

with L&A.  The District has been able to receive the Certificate of Achievement for Excellence in 

Financial Reporting from the Government Finance Officers Association for the past seven years and 

has again submitted and expects to receive this distinguished achievement this year, for fiscal year 

2019. 

NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of the Forest Preserve 

District of Kane County, Kane County, Illinois, that the qualified proposal of Lauterbach & Amen, 

LLP of Naperville, Illinois accepting a four year contract for fiscal years 2020 through 2023 with an 

option for three additional one-year extensions, for the audit of the records be, and hereby is 

accepted and approved. 

  
 APPROVED AND PASSED this 14th day of April, 2020. 
 

 
_____________________________    _____________________________ 
Michael J. Kenyon      Susan Starrett 
President, Forest Preserve District     Secretary, Forest Preserve District 
Kane County, Illinois      Kane County, Illinois 
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STATE OF ILLINOIS   ) 
SS.  

COUNTY OF KANE  ) 
 

RESOLUTION NO.  FP-R-20-04-2783 
 

RESOLUTION ACCEPTING A BID TO PURCHASE AND INSTALL WETLAND PLUGS AT 
THE MILL CREEK GREENWAY FOREST PRESERVE 

 
WHEREAS, it is deemed necessary and desirable for the Commissioners of the Forest 

Preserve District of Kane County, Kane County, Illinois to solicit and receive bids for the purchase of 

wetland plugs to be installed at the Mill Creek Greenway Forest Preserve; and  

WHEREAS, there are three bid areas totaling approximately 2.1 acres, within the project 

boundary. The District sent specifications defining the types of species and percent composition for 

the planting areas and the bidders were to bid the purchase and installation of these wetland 

plugs; and   

WHEREAS, the District restores both larger-scale wetlands as well as small area restorations. 

This project is a portion of restored farmed acres, which make up a small depression known as a 

“prairie pothole.” The restoration is relatively inexpensive and immediately filters infiltrating 

groundwater. This wetland creation and enhancement will benefit waterfowl, grassland birds, 

amphibians, and reptiles; and   

WHEREAS, the qualified bidder was Davey Resource Group of Elmhurst, Illinois to purchase, 

and install the specified wetland plant plugs as well as an 80%, one-year survival performance 

standard for the wetland plugs in the amount of $17,365.00.  

NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of the Forest Preserve 

District of Kane County, Kane County, Illinois, that the qualified bidder was Davey Resource Group 

of Elmhurst, Illinois to purchase, and install the specified wetland plant plugs as well as an 80%, 

one-year survival performance standard for the wetland plugs, in the amount of $17,365.00 be, 

and hereby is accepted and approved.   

  
 APPROVED AND PASSED this 14th day of April, 2020. 
 

 
_____________________________    _____________________________ 
Michael J. Kenyon      Susan Starrett 
President, Forest Preserve District     Secretary, Forest Preserve District 
Kane County, Illinois      Kane County, Illinois 
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Mill Creek Greenway Forest Preserve 
County Locator Map 
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Wetland Plug Planting 
Mill Creek Greenway Forest Preserve 

0 50 100 200 Feet 

Forest Preserve Boundaries 

Planting Areas 
D1

2 

3 

Map Created January, 2020; 2019 Air Photo 

Exhibit B

Packet Pg. 7



    

 Page 1 

STATE OF ILLINOIS   ) 
SS.  

COUNTY OF KANE  ) 
 

RESOLUTION NO.  FP-R-20-04-2784 
 

RESOLUTION AUTHORIZING THE APPLICATION OF AN ILLINOIS PUBLIC MUSEUM 
GRANT FOR AN EXHIBIT AT THE CREEK BEND NATURE CENTER 

 

WHEREAS, the Forest Preserve District of Kane County, Kane County, Illinois desires to 

redevelop and improve the recreational amenities, educational amenities, and natural areas at the 

Creek Bend Nature Center, located within the LeRoy Oakes Forest Preserve; and 

WHEREAS, the District desires to seek a grant to assist with funding of capital improvements 

which include development of public exhibits, that confer long-term benefits the structure and 

property, as well as the community it is a part of; and  

WHEREAS, the District desires to seek the aid of the Illinois Public Museum Grant (IPMG), 

through the Illinois Department of Natural Resources (IDNR). These grants assist with funding of 

the development of new and updated exhibits, expanding facilities, renovation and restoration of 

buildings to make infrastructure improvement; and 

WHEREAS, the Creek Bend Nature Center has an annual attendance below 300,000 and, as 

such, a match for this grant would significantly increase the District’s chance of the grant being 

awarded. The District will be contributing $12,500 as an in-kind match of an estimated $212,500 

project cost. The Public Museum Grant funding will provide $200,000 reimbursement following the 

completion of the project; and  

WHEREAS, the Illinois Department of Natural Resources has graciously consented to 

support the District in past efforts to provide recreational development, educational, and 

infrastructural improvements for the Citizens of Kane County; and 

WHEREAS, the Forest Preserve District of Kane County, Kane County, Illinois herby certifies 

and acknowledges that it has sufficient funds necessary (includes cash and value of donated land) 

to complete the pending Illinois Public Museum Grant (IPMG) project within the timeframes 
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specified herein for project execution and that failure to adhere to the specified project timeline or 

failure to proceed with the project because of insufficient funds or change in local recreation 

priorities is sufficient cause for project grant termination which will also result in the ineligibility of 

the local project sponsor (District) for subsequent Illinois IDNR IPMG assistance consideration in the 

next two (2) consecutive grant cycles following project termination; and 

WHEREAS, it is understood that the project must be completed within the timeframe 

established. The IPMG timeframe is two years as is specified in the project agreement. The Billing 

Certification Statement must be submitted within 45 days of the grant expiration date and the last 

reimbursement request must be submitted within one year of the grant expiration date. Failure to 

do so will result in the Project Sponsor (District) forfeiting all project reimbursements and relieves 

the IDNR from further payment obligations on the grant; and  

WHEREAS, the District further acknowledges and certifies that it will comply with all terms, 

conditions and regulations of the Illinois Public Museum Grant program:  

1) the Grant Review and Processing Fees (17 IL Adm. Code 3000); 2) the Illinois Grant Funds 

Recovery Act (30 ILCS 705); 3) the federal Uniform Relocation Assistance & Real Property 

Acquisition Policies Act of 1970 (P.L. 91-646) and/or the Illinois Displaced Persons Relocation Act 

(310 ILCS 40 et. seq.), as applicable; 4) the Illinois Human Rights Act (775 ILCS 5/1-101 et. seq.); 5) 

Title VI of the Civil Rights Act of 1964, (P.L. 83-352); 6) the Age Discrimination Act of 1975 (P.L. 94-

135); 7) the Civil Rights Restoration Act of 1988, (P.L. 100-259); and 8) the Americans with 

Disabilities Act of 1990 (PL 101-336); 8) the Downstate Forest Preserve Act (70 ILCS 805/); and will 

maintain the project area in an attractive and safe condition, keep the facilities open to the general 

public during reasonable hours consistent with the type of facility, cease any farming operations, 

and obtain from the Illinois DNR written approval for any change or conversion of approved 

outdoor recreation use of the project site prior to initiating such change or conversion; and for 

property acquired with OSLAD assistance, agree to place a covenant restriction on the project 

property deed at the time of recording that stipulates the property must be used, in perpetuity, for 

public outdoor recreation purposes in accordance with the OSLAD programs and cannot be sold or 

exchanged, in whole or part, to another party without approval from the Illinois DNR, and that 

development at the site will commence within 3 years; and 
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WHEREAS, the Forest Preserve District of Kane County, Kane County, Illinois certifies to the 

best of its knowledge that the information provided within the Illinois Public Museum grant 

application for the Interactive Prairie Exhibit at the Creek Bend Nature Center Grant Project is true 

and correct.   

NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of the Forest Preserve 

District of Kane County, Kane County, Illinois, that the President be, and hereby is authorized to 

seek financial aid from the Illinois Public Museum Grant (IPMG) program, through the Illinois 

Department of Natural Resources (IDNR). 

  
 APPROVED AND PASSED this 14th day of April, 2020. 

 
 
_____________________________    _____________________________ 
Michael J. Kenyon      Susan Starrett 
President, Forest Preserve District     Secretary, Forest Preserve District 
Kane County, Illinois      Kane County, Illinois 

Packet Pg. 10



    

 Page 1 

STATE OF ILLINOIS   ) 
SS.  

COUNTY OF KANE  ) 
 

RESOLUTION NO.  FP-R-20-04-2785 
 

RESOLUTION AUTHORIZING THE SALE OF SURPLUS VEHICLES AND EQUIPMENT 
 

WHEREAS, the Forest Preserve District of Kane County, Kane County, Illinois from time to 

time has certain property, fleet, and equipment assets that have reached the limit of useful life; 

and 

WHEREAS, it has been deemed that the District has certain property, fleet, and equipment 

assets that are not needed for municipal purposes and/or are obsolete for the use for which they 

were acquired; and  

WHEREAS, disposal of these assets through auction maximizes the District's return on 

investment in such property, fleet, and equipment assets; and  

WHEREAS, it has been determined that an internet auction is a method through which the 

District may wish to dispose of these assets as described hereto and made part hereof in Exhibit A; 

and  

NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of the Forest Preserve 

District of Kane County, Kane County, Illinois to authorize the disposal of said property, fleet and 

equipment assets that have been declared surplus through the use of an internet auction.   

  
 APPROVED AND PASSED this 14th day of April, 2020. 
 

 
_____________________________    _____________________________ 
Michael J. Kenyon      Susan Starrett 
President, Forest Preserve District     Secretary, Forest Preserve District 
Kane County, Illinois      Kane County, Illinois 
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2020 Surplus List 

• 2013 Vehicle No. 219 Ford Explorer-100,393 miles, engine runs good.  Transmission needs work and it is not
Drivable.  Safety

• 2005 Vehicle No. 313 Ford F-350 Dump Truck 4x4 -53,987 miles, engine starts and tires are in good condition. Plow
is included.   Car is drivable, brake work is need.  The rear main seal leak on engine. North Operations

• 2010 Vehicle No. 319 Ford F-150 2wd – 176,473 miles, engine starts, rust found in numerous areas.  North
Operations

• 2010 Vehicle No. 321 FordF-150 2wd – 170,477 miles, issues with timing chain. North Operations
• 2010 Vehicle No. 323 Ford F-150 2wd – 140,352 miles, engine starts, timing chain issue.  North Operations
• 2010 Vehicle No. 101 GMC 3500 Savanna Van -96,520 miles, engine starts, rebuilt transmission 2019. Trades
• 2005 Pull Type Seed Striper, Prairie Habitats, Inc., Model 410 6.5 HP, Exterior Dented. Natural Resources
• T-401 1999 New Holland Model 445D, 1,778 HR, 3 cylinder.  Starts, runs and drives.   Does have some minor fluid

leaks. South Operations
• TR-400 Dynaweld 15’, 15000# Flatbed Trailer, Front tire off rim and will not hold air.  Worked while last in service

2018. South Operations
• 2-Upholstery Chairs.  Planning & Development
• 1995 Club Car Golf Cart Model DS-Gas-currently does not start. Community Affairs
• 2009 Vehicle No. 6 Ford Explorer XLT 4x4 - 134,283 miles, engine runs. Administration

EXHIBIT A
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STATE OF ILLINOIS   ) 
SS.  

COUNTY OF KANE  ) 
 
 

ORDINANCE NO.  FP-O-20-03-0562 
 
 

PRESENTATION AND APPROVAL OF THE RESTATED ORGANIZATION ORDINANCE 
 

 

WHEREAS, the FOREST PRESERVE DISTRICT OF KANE COUNTY, Kane County, Illinois, is a 

Special District as defined by the Downstate Forest Preserve Act, (70 ILCS 805/). The 

Organization is defined within the Downstate Forest Preserve Act and therefore complies with 

the provisions and is recognized by judicial notice as organized under this act; and   

WHEREAS, it is reasonable, necessary and desirable for the FOREST PRESERVE DISTRICT 

OF KANE COUNTY, Kane County, Illinois, hereafter called "District", to restate an Organization 

Ordinance governing the organization and rules of procedure of the Board of Commissioners 

of the District. The original Organization Ordinance was passed on June 14, 1937, and most 

recently revised on September 10, 2002; and 

WHEREAS, the District is subject to statutory changes from time to time, as well as 

policy changes adopted by the District over time, and as a result of those changes, it becomes 

necessary to review, reconsider, and revise the Organizational Ordinance of the District to 

assure adherence to the changes in statute and policy that have occurred or been adopted by 

the District since the last formal adoption or ratification of the Organizational Ordinance by 

the District; and  
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WHEREAS, the District has the authority and power to restate and establish this 

Organization Ordinance and rules of procedure; 

NOW, THEREFORE, BE IT ORDAINED by the Board of Commissioners of the Forest 

Preserve District of Kane County, Kane County, Illinois, that the restated Organization 

Ordinance attached and identified as Exhibit A be, and hereby is, adopted and approved. 

 
 
APPROVED AND PASSED this 14th day of April, 2020. 

 

 
 

__________________________________   _____________________________ 
Michael J. Kenyon       Susan Starrett 
President, Forest Preserve District Commission  Secretary, Forest Preserve District 
Kane County, Illinois      Kane County, Illinois 
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RESTATED ORGANIZATION ORDINANCE  
OF 

THE FOREST PRESERVE DISTRICT OF KANE COUNTY 

WHEREAS, the FOREST PRESERVE DISTRICT OF KANE COUNTY, Kane County, Illinois, is a Special 
District as defined by the Downstate Forest Preserve Act, (70 ILCS 805/). The Organization is defined 
within the Downstate Forest Preserve Act and therefore complies with the provisions and is recognized 
by judicial notice as organized under this act.   

WHEREAS, it is reasonable, necessary and desirable for the FOREST PRESERVE DISTRICT OF KANE 
COUNTY, Kane County, Illinois, hereafter called "District", to restate an Organization Ordinance 
governing the organization and rules of procedure of the Board of Commissioners of the District. The 
original organization ordinance was passed on June 14, 1937; and, 

WHEREAS, the District is subject to statutory changes from time to time, as well as policy changes 
adopted by the District over time, and as a result of those changes, it becomes necessary to review, 
reconsider, and revise the Organizational Ordinance of the District to assure adherence to the changes in 
statute and policy that have occurred or been adopted by the District since the last formal adoption or 
ratification of the Organizational Ordinance by the District; and  

WHEREAS, the District has the authority and power to restate and establish this Organization 
Ordinance and rules of procedure; 

NOW, THEREFORE, BE IT ORDAINED by the Board of Commissioners of the Forest Preserve 
District of Kane County, Kane County, Illinois, as follows: 

CHAPTER I-GENERAL 
Section A - General Purpose of this Ordinance. The general purpose of this Ordinance is to restate 

the organizational structure and rules of procedure of the District. As provided for in the Downstate Forest 
Preserve Act. (70 ILCS 805/) (Source: P.A. 96-239, eff. 8-11-09.) 

Section B - Corporate Authority. The Board of Forest Preserve Commissioners shall be the 
corporate authority of the District and shall have the power to pass and enforce all necessary ordinances, 
rules and regulations for the management of the property and the conduct of the business of such District.  

Section C - Definitions. For the purposes of this Ordinance, the following terms, phrases, words and 
their derivations shall have the meaning given herein. When consistent with the context, words used in 
the present tense include the future, words in the plural number include the singular number and words in 
the singular number include the plural number. Words used in the masculine gender are for convenience 
only. The word "shall" is always mandatory and not merely directory. 

1. "Commission", wherever used, means the Board of Forest Preserve Commissioners of the 
District, when acting as the governing body of the District. 

2. "Commissioner", wherever used, means a member of the Board of Forest Preserve 
Commissioners. 

3. "District", wherever used, means the Forest Preserve District of Kane County. 

Packet Pg. 15



M:\Exec_Administration\Admin1\Organizational Ordinance_01.21.2020_MM Review.docx                                                                                                                          2 

4. "Employee", wherever used, means any full or part time, regular or temporary worker in 
the employ of the District under the supervision of the President. 

5. "President", wherever used, means the elected President of the Board of Forest Preserve 
Commissioners. 

6. "County Board", wherever used, means the County Board of Kane County, Kane County, 
Illinois, composed of its members elected or appointed, pursuant to state statute and 
county ordinance whether or not there are vacancies. 

7. "Executive Director", wherever used, means the Chief Executive Officer of the District hired 
by the Commission. 

8. "Standing Committee", wherever used, refers to those committees appointed by the 
President which meet on a regular basis year round and work on the general matters as 
opposed to a special committee appointed for a special purpose or for a limited duration. 

9. “Public Body”, wherever used, refers to all legislative, executive, administrative or advisory 
bodies of the State, counties, townships, cities, villages, incorporated towns, school 
districts, and all other municipal corporations, boards, bureaus, committees, or 
commissions of this State, and any subsidiary bodies of any of the foregoing including but 
not limited to committees and subcommittees which are supported in whole or in part by 
tax revenue, or which expend tax revenue, except the General Assembly and committees or 
commissions thereof. [5 ILCS 120/1.02] 

10. “Meeting”,  wherever used, refers to any gathering, whether in person or by video or audio 
conference, telephone call, electronic means (such as, without limitation, electronic mail, 
electronic chat, and instant messaging), or other means of contemporaneous interactive 
communication, of a majority of a quorum of the members of a public body held for the 
purpose of discussing public business. [5 ILCS 120/1.02]. This includes and is subject to the 
following: 

• A gathering of a majority of a quorum of a public body held to discuss public business. 

• Before permitting a member to attend a meeting electronically, a public body must 
adopt and have in place rules allowing for members to attend electronically. The rules, 
requirements and restrictions of the Open Meetings Act (OMA), may further limit the 
extent to which attendance by other means is allowed, and may provide for the giving 
of additional notice to the public or further facilitate public access to meetings. To allow 
a member of a public body to attend a meeting other than by being physically present in 
a meeting room, the public body and the member seeking to attend by other means 
must meet certain statutory requirements. The public body must adopt rules for remote 
participation electronically. If a public body has not adopted appropriate rules, it cannot 
permit a member to attend electronically [5 ILCS 120/7].  
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11. “Convenient and Open to the Public”, wherever used means that meetings of public bodies 
are to be held at places which are convenient and open to the public and not restricted to a 
particular group or category of participants and for these purposes, “convenient” means 
suitable or proper and consistent with the other requirements of the OMA, generally. Public 
bodies must give citizens an opportunity to speak at public meetings. OMA requires that 
any person shall be permitted an opportunity to address public officials under the rules 
established and recorded by the public body [5 ILCS 120/2.06(g)] 

It is public policy of this State and thus as part of the State, this District, that its citizens 
shall be given advanced notice of and the right to attend all meetings at which any business 
of a public body is discussed or acted upon in any way.  5 ILCS 120/1 

It shall also include language subject to the requirements of the Americans with Disabilities 
Act of 1990. Individuals with disabilities who plan to attend this meeting and who require 
certain accommodations in order to allow them to observe and/or participate in this 
meeting, or who have questions regarding the accessibility of the meeting or facilities, are 
asked to contact the District office prior to the meeting.  

Additionally, if you wish to speak at a Public Informational Meeting, you must submit a 
completed Request to Speak Form. You may submit the form online no later than 24 hours 
before the scheduled meeting, or you may submit the form in person to the Secretary no 
later than 15 minutes prior to the start of the meeting. Notices of this meeting are posted 
consistent with the requirements of the Open Meetings Act [5 ILCS 120/1 et seq.] (Open 
Meetings Act).  

Advance notice of public meetings is part of this public policy, as is the principle that 
exceptions to allow closed meetings are to be interpreted narrowly.  5 ILCS 120/ 

12. “Quorum”, wherever used, refers to the minimum number of members of a public body 
who must be present at a meeting in order for the body to take official action. Unless the 
law otherwise provides, a quorum of a public body is a majority of the total number of 
members of the body. A “majority of a quorum” is the smallest number of members of a 
public body able to control action when a bare quorum is present. 

13. "Presiding Officer", wherever used, refers to the President, President Pro-Tem or a 
Committee Chair, as the case may be, whose duty it is to chair a Commission meeting and, 
in the case of committee meetings, it shall mean the Chairperson, or in the case of their 
absence, the member of the Committee who is elected to chair the Committee meeting. 

14. “Americans with Disabilities Act” (ADA), wherever used, refers to the Americans with 
Disabilities Act (ADA) which became law in 1990. The ADA is a civil rights law that 
prohibits discrimination against individuals with disabilities in all areas of public life, 
including jobs, schools, transportation, and all public and private places that are open to 
the general public. The purpose of the law is to make sure that people with disabilities 
have the same rights and opportunities as everyone else.   
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CHAPTER II - COMMISSION AND COMMISSIONERS 
Section A - Composition and Term. 

1. The Commission shall consist of the members of the County Board of Kane County, Kane 
County, Illinois, functioning in their separate and distinct capacities as members of the 
Board of Commissioners of the District. 

2. The term of each Commissioner shall coincide with, and be the same as, his term as a 
County Board member. 

3. In the event of a vacancy on the Commission for whatever reason, such a vacancy shall be 
filled according to the applicable statutes and procedures for filling vacancies on the 
County Board and the new member of the County Board shall automatically, by virtue of 
becoming a member of the County Board, be a member of the Board of Commissioners of 
the District upon taking the oath of office as a Commissioner of the District. 

4. The Commission shall be construed in law and in equity, a body corporate and politic, a 
municipal corporation, and shall be known as the Forest Preserve District of Kane County, 
Kane County, Illinois. 

Section B - Duties of the Commission. 

1. The Commission shall perform those duties prescribed by statute. 

2. The Commission shall be the corporate authority of the District and shall have the power 
to pass and enforce all necessary ordinances, rules and regulations and do those things 
necessary for the management of the property and conduct of the business of the District. 

3. The Commissioners shall elect a President of the Commission. The Commissioners shall 
hire an Executive Director. 

4. Effective January 1, 2012, elected or appointed members of a public body subject to Open 
Meetings Act (OMA) must complete the electronic training once during their term of 
election or appointment no later than the 90th day after taking the oath of office or, if not 
required to take an oath of office, after otherwise assuming responsibilities as a member 
of the public body. Elected or appointed members need not complete the electronic 
training on an annual basis. 

CHAPTER III - OFFICERS OF THE DISTRICT 
Section A – Composition and Term. 

1. The officers of the District shall be commissioners and shall be the positions of President, 
President Pro-Tem, Secretary and Treasurer. 

2. All Officers, except the President, shall serve for a term beginning with the annual 
Organization meeting and ending one day prior to the following annual Organization meeting 
or until their successors have been properly elected or appointed, unless a shorter term is 
specified at the time of appointment, in which event the shorter term shall prevail. The 
Executive Director is not an officer.   

3. The President shall be elected by the members of the Commission for a period of two (2) 
years. 

4. All other officers shall be appointed by the President. 
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5. In the event of a vacancy in an office, for whatever reason, such vacancy shall be filled 
according to the same procedure used for the election or appointment at the annual 
organization meeting. 

6. Whenever any person holding the office of President or Commissioner of the District shall, 
from any cause, cease to be a legal voter within the District, his office shall thereupon 
become vacant, and a successor shall be appointed for the remainder of this term as other 
members of the Commission are appointed. 

7. Certain staff shall hold the positions of Assistant Secretary, Recording Secretary and Assistant 
Treasurer which shall not be considered Officers. 

Section B - Duties of Officers. 
1. PRESIDENT: 

a. Shall perform those duties prescribed  by statute, law or the Commission; 
b. Shall preside at all meetings of the Commission; 
c. Shall present all appointments to be approved by the Full Commission by a simple 

majority vote; 
d. Shall be an officer of the District; 
e. Shall appoint the President Pro-Tem, Secretary and Treasurer. 
f. Shall appoint Chairperson and members of the Executive Committee, and other 

subcommittees. He/she may appoint other members and establish the duties of each 
committee in writing within 30 days after the President is elected. Special committees and 
their duties may be established at any time by the President; The Executive Committee 
shall consist of the President (as Chair), the Chairpersons of any other Committees, 
Officers and those other Commissioners as appointed by the President. 

g. Shall appoint attorneys and special attorneys to represent the District when deemed 
necessary; 

h. Shall appoint other officers as may be necessary; 
i. Shall have the power to rescind and cancel any appointment at any time, subject to 

Commission approval; 
j. Shall sign all ordinances, resolutions and other papers necessary to be signed and shall 

execute contracts entered into by the District and perform such other duties as may be 
prescribed by ordinances; 

k. May call standing or special committee meetings in addition to those established by this 
ordinance or special ordinance of the Commission; 

l. May veto any ordinance and any orders, resolutions and actions, or any items therein 
contained, of the Commission, which provide for the purchase of real estate or for the 
construction of improvements within the preserves of the District; such veto shall be filed 
with the Secretary of the Commission within five (5) days after the passage of the 
ordinance, order, resolution or action and when so vetoed, the ordinance, order, 
resolution or action or any item therein contained is not effective unless it is again passed 
by a two-thirds vote of all members of the Commission; 

m. May vote in the same manner as any other member of the Commission at Commission 
meetings. 
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2. PRESIDENT PRO-TEM:  

a. The President shall appoint a President Pro-Tem; 

b. In the event of the death, disability, or when the President is unable to perform his 
duties because of absence or inability to act, the President Pro-Tem shall serve as 
President or until a new President is elected;  

c. The President Pro-Tem, at such times, shall have the powers and duties of the 
President. 

3. SECRETARY: 

a. The President shall appoint a Secretary; 

b. Shall perform those duties prescribed by statute, law or the Commission; 

c. Shall record and publish the minutes of the meetings of the Commission as well as the 
Closed Session minutes pursuant to Illinois Complied Statute 5ILCS 120/2.03 and has 
made a determination as to whether the need for confidentiality still exists as to all or 
part of those minutes which have not been made fully public; 

d. Shall maintain a file of minutes, ordinances, resolutions and orders of the Commission; 

e. Shall serve as custodian of the corporate seal and affix it to any records acquired by 
statute;  

f. Shall oversee Assistant Secretary and Recording Secretary in the duties; 

g. ASSISTANT SECRETARY: 
i. The Executive Director shall act as Assistant Secretary. 

ii. Shall perform the duties of the Secretary as delegated to the Assistant Secretary by 
the Secretary and when the Secretary is unable to perform the duties of Secretary 
or in the case of absence, inability to act or death of the Secretary; 

iii. Shall oversee the Recording Secretary. 

h. RECORDING SECRETARY: 
i. The Executive Administrative Assistant to the Executive Director shall act as 

Recording Secretary; 

ii. Shall also act as Freedom of Information Officer [5 ILCS 140/3.5(a)].   

iii. Shall also act as Opens Meetings Act Compliance Designee [5 ILCS 120/1.05].  

4. TREASURER: 

a. The President shall appoint a Treasurer; 

b. Shall perform those duties prescribed  by statute, law or the Commission; 

c. Shall receive and deposit all monies; 

d. Shall prepare all checks and maintain a check-register; 

e. Shall register or de-register bonds issued by the District; 

f. Shall reconcile bank statements; 
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g. Shall maintain a file of the orders for deposit of monies; 

h. Shall keep and maintain all records at the administration offices of the District; 

i. Shall file the annual audit in compliance  with audit of  accounts; 

j. Shall cause a statement of receipt and disbursements or the audit to be prepared and 
published, in accordance with the law; 

k. Shall recommend  depositories to be selected by the District; 

l. Shall have the responsibility for the handling, care and investment of all deposits, 
investments or funds of the District, all pursuant to the ordinance for the investment 
of funds; 

m. Shall account to the District, at such times and places, and on such forms as are 
required by the District; 

n. Shall have such other duties as shall be specifically prescribed by the President of the 
District, from time to time. 

o. Shall oversee the Assistant Treasurer; 

p. ASSISTANT TREASURER:  

i. The Chief Financial Officer shall act as Assistant Treasurer. 

ii. Shall perform the duties of the Treasurer as delegated to the Assistant Treasurer 
by the Treasurer and when the Treasurer is unable to perform the duties of 
Treasurer or in case of absence, inability to act or death of the Treasurer; 

5. ATTORNEYS: 

a. Shall perform those duties prescribed by statute, law, or the Commission; 

b. Shall advise the Commission and the staff on legal matters; 

c. Shall direct litigation and represent the Commission, except in those cases where a 
special attorney has been appointed by the President. 

Section C - Compensation of President and Commissioners. 

1. Per Diem Inside the District. A Commissioner shall be allowed reimbursement for a per 
diem, which shall not be more than the established amount per day, for all services 
rendered as Commissioner on such day inside the District. A Commissioner will be 
allowed a per diem for attendance at all regular, adjourned, or special meetings of the 
District, or Committee meetings of the District, and for attending to such other 
business of the District as specifically directed by the President of the District. 
Commissioners shall be allowed a per diem of $30.00 per day for all services rendered 
on such day to be the same per diem paid by the County of Kane to County Board 
members.  
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2. Except for the President, officers of the Commission shall not receive additional 
compensation by reason of being an officer of the District, but shall receive 
compensation by per diem and expenses as authorized by the President for all time 
spent on Commission business, whether as a Commissioner or as an officer according 
to the rules for compensation for Commissioners. See Section D: Travel Expense 
Reimbursement and also RESOLUTION 16-12-2509.  

3. The President of the Commission shall receive, in lieu of a per diem payment, a salary 
fixed by the Board of $25,000.00 per year. 

4. Prior Approval Outside the District. A Commissioner must receive the approval of the 
President or the Commission to carry out the business of the District outside the 
boundaries of the District prior to receiving reimbursement therefor. 

5. Prior Approval Inside the District.  A Commissioner must receive the approval of the 
President to carry out the business of the District other than for Commission or 
Committee meetings inside the boundaries of the District prior to receiving 
reimbursement therefor. 

Section D. Travel Expense Reimbursements. 

The Forest Preserve District of Kane County is a non-home rule unit of local government pursuant 
to Article VII, 8 of the 1970 Constitution and the Local Government Travel Expense Control Act, 
Public Act 99-0604. The Act requires that all local non-home rule public agencies regulate by 
ordinance or resolution (FP-R-16-12-2509) the reimbursement of all travel, meal and lodging 
expenses of their Commissioners, employees, and representatives by the effective date of July 1, 
2017.  Travel Expense Reimbursement Policy RES:  16-12-2509: Official Business for which 
Expenses May Be Reimbursed. 

A commissioner, employee or representative of the District shall be entitled to reimbursement for 
travel, including meals and lodging, related to the following types of official business: 

• Educational conferences, seminars or training related to duties of the commissioner, 
employee or representative of the District. 

• Site visits to current or potential vendors of the District. 

• Professional associations and partnering agencies meetings and work groups necessitating 
participation by the District. 

1. Maximum Allowable Reimbursement for Expenses. 

a. Unless otherwise excepted herein, the maximum allowable reimbursement for a 
commissioner, employee or representative of the District shall be as follows: 

i. Mileage:  Those reimbursement rates set by the IRS. 

ii. Travel: Those expenses for rental vehicle, airfare, taxi, train, bus, parking, etc.  

1. Rental Vehicles- It is the responsibility of each employee to obtain 
quotes for the least expensive provider for a compact level vehicle 
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unless necessitated by equipment/supply cargo or additional personnel 
and pre-approved by Executive Director. 

2. Airfare- It is the responsibility of each employee to obtain the least 
expensive airline and coach seat within reason of travel parameters and 
pre-approved by Executive Director. 

3. Other Travel Expenses- Such as taxi, train, bus and/or parking ancillary to 
the program or event shall be limited to $75 per day.   

iii. Lodging:  It is the responsibility of each employee to obtain quotes from several 
lodging options within reasonable proximity of conference/meeting and request the 
lowest available lodging rate at the time of making reservations. Maximum 
allowable base rate reimbursement is $180.00 per day. 

iv. Meals:  Maximum allowable reimbursement will be $75.00 per day for meals. 

The following exceptions shall not be controlled by Section C.2. and shall be limited 
as indicated: 

1. Conference package lodging charges or lodging at official meeting hotels 
when pre-approved by the Executive Director in excess of the maximum 
allowed above. 

2. Meals and lodging for commissioners, employees and representatives 
exceeding the allowed maximum level when within metropolitan areas 
such as Springfield, Chicago, counties of Cook, Lake, and DuPage, and 
out of state travel provided the amount of such expenses does not 
exceed 150% of the maximum allowance allowed above for all other 
areas.  

3. Meals purchased for non-District employees or non-District officials 
while on travel status and in connection with District business are 
reimbursable in reasonable amounts not exceeding 200% of the 
maximum daily allowable reimbursement hereunder for commissioners, 
employees and representatives. A statement specifying why and for 
whom, the expense was provided shall be included as part of the travel 
voucher.  

4. The Executive Director, Directors, and Supervisors are responsible for 
proper monitoring of claims under this Section. 

2. Approval of Expenses. 
The Board of Commissioners of the Forest Preserve District of Kane County must 
approve the following reimbursements for travel, including meals or lodging by a roll call 
vote at an open meeting of the Board of Commissioners of the Forest Preserve District of 
Kane County: 
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a. Any expense of any employee or representative that exceeds the maximum permitted 
in Section III; or  

b. Any expense of any member of the Board of Commissioners of the Forest Preserve 
District of Kane County. 

3. Documentation of Expenses. 

Before any reimbursement for travel related expenses may be approved, a standardized 
form for submission of travel, meal and lodging expenses supported by the following 
minimum documentation shall first be submitted to the direct supervisor or the Board of 
Commissioners of the Forest Preserve District of Kane County; whichever is applicable 
pursuant to Section IV: 

a. An estimate of the cost of travel, meals, or lodging if expenses have not been incurred 
or a receipt of the cost of the travel, meals, or lodging if the expenses have already 
been incurred; 

b. The name of the individual who received or is requesting the travel, meal, or lodging 
expense; 

c. The job title or office of the individual who received or is requesting the travel, meal or 
lodging expense; and  

d. The date(s) and nature of the official business in which the travel, meal, or lodging 
expense was or will be expended. 

All documents and information submitted under this Section are public records subject to 
disclosure under the Freedom of Information Act, 5 ILCS 140/1. 

4. Entertainment Expenses. 

No employee, representative or member of the Board of Commissioners of the Forest 
Preserve District of Kane County shall be reimbursed by the District for any entertainment 
expense, excluding those sanctioned with prior approval. 

CHAPTER IV - ADMINISTRATIVE STAFF OF THE DISTRICT 
Section A – President.  

The President is the Chairperson of the District's meetings. The President shall administer those 
functions of the District as directed by the Commission. The duties of the President shall be 
delineated in his/her job description. 

Section B- Administrative Staff.  

1. Executive Director: The Chief Executive Officer of the District shall be the Executive 
Director. He/she shall report to the Commission and its President. The Executive Director 
shall manage the affairs of the District. The duties of the Executive Director shall be 
delineated in his/her job description. The Executive Director shall be a contract employee. 
The Administrative Staff shall also consist of supervisory, administrative and operating 
personnel required to fill the positions established by the Commission. 
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2. Chain of Command: In the event of the agency’s chief executive officer is incapacitated, out 
of town, ill or is unable to perform, his/her duties. The Chief Financial Officer will assume 
authority. In the event that the CFO is unable to assume authority, the Chief of Planning 
and Operations would then assume authority. 

a. Chief Financial Officer (CFO) 

i. The Chief Financial Officer will assume authority in the event that the Executive 
Director is unable to assume authority. 

ii. Performs the duties of the Treasurer as delegated as the Assistant Treasurer by 
the Treasurer and when the Treasurer is unable to perform the duties of 
Treasurer or in case of absence, inability to act or death of the Treasurer; 

iii. Shall serve as a Freedom of Information Act (FOIA) Officer, named and identified on 
website and written documentation. The FOIA Officer also shall develop a list of 
documents or categories of records that the public body shall immediately disclose 
upon request [5 ILCS 140/3.5(a)]. 

b. Chief of Planning and Operations (CPO) 

i. In the event that the CFO is unable to assume authority, the Chief of Planning 
and Operations would then assume authority. 

ii. The CPO shall serve as the District’s ADA Compliance Officer.  

CHAPTER V –  
ORGANIZATION AND OPERATION OF A POLICE DEPARTMENT FOR THE DISTRICT 

The (Forest Preserve) board shall have the right, and power to appoint and maintain a sufficient police 
force, the members of which shall be peace officers certified and trained under the provisions of the 
Illinois Police Training Act. (70 ILCS 805/8a) (Chapter 96 ½, par. 6316 – Down State Forest Preserve Act). 

The Forest Preserve District's sworn police officers enforce federal, state, and county laws, as well as our 
General Use Regulation Ordinance. The department ensures the safety of life and property in the forest 
preserves and adheres to the highest principles of the law enforcement profession. Officers respond to 
calls for emergencies, safety and service, and patrol the preserves on foot, bicycle, snowmobile, 
horseback, ATV, and vehicle. This department’s function is to provide protection of facilities, natural 
resources, and citizen users; deter occurrences of crime, and provide a safe recreational environment for 
all citizens through pro-active enforcement and education efforts; provide security and traffic control for 
scheduled special events, when requested. The department is comprised of the following positions: 

• Director of Public Safety / Chief of Police 
• Sergeant 
• Police Officer (4 Full Time) 
• Year-round Seasonal Police Officers 
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1. Training. Police officers attend a state-certified police academy and Field Training Officer 
(FTO) program in conservation and Forest Preserve District ordinances, rules and 
regulations, as well as procedures. In-service training also keeps staff knowledgeable about 
legal updates, law-enforcement authority and human rights, and other State mandated 
training.  

2. Police Protection. For all purposes of this Ordinance, the term "police protection" shall 
include, conducting routine , periodic motorized surveillance; making arrests on view of the 
offense, on reliable report of witnesses or upon warrants for violation of any State law and 
for violation of any of the penal ordinances of the District; warning apparent violators on 
District property of their apparent violations of any of the penal ordinances of  the District 
and of laws of the State of Illinois and ordering them to cease the apparent violations; 
using lawful and reasonably necessary police methods to prevent, detect and make arrests 
for violations of any of the penal ordinances of the District.   

3. Territory. The members of the police force shall have and exercise police powers over the 
territory owned, leased, or licensed by the District and property over which the District has 
easement rights for the preservation of the public peace, and the observance and 
enforcement of the ordinances and laws, such as are conferred upon and exercised by the 
police of organized cities and villages; but such police force when acting within the limits of 
any city or village, but outside the territory owned, leased, or licensed by the District and 
property over which the District has easement rights, shall act in aid of the regular police 
force of such city or village and shall then be subject to the direction of its chief of police, 
city or village marshals, or of other head thereof. (70 ILCS 805/8a) (Chapter 96 ½, par. 6316 
– Down State Forest Preserve Act) (Source: P.A. 86-1480) 

4. Filing Complaints.  If you wish to make a complaint about the Forest Preserve District's 
police personnel, conduct or any aspect of our law enforcement operations: 

• Call or email the District Administration Office at 630-232-5980 
(forestpreserve@kaneforest.com) and ask to speak to the Police Chief.  

• Uniform Peace Officers’ Disciplinary Act, (50 ILCS 725/3.8), requires that anyone who 
files a complaint against a sworn peace officer must have the complaint supported by a 
sworn affidavit (effective 1/1/04). If you are unable to secure a notary public on your 
own, the department shall provide one. Please call ahead to make an appointment with 
a notary public. 

CHAPTER VI - MEETINGS 
Section A - Organization Meeting.  
The Commission shall meet annually within ten days after the date that the Kane County Board 
holds its annual organization meeting for the purpose of adopting an organization ordinance, 
electing officers, making appointments and otherwise organizing the District for the following 
year. The following shall be the order of business: 

1. Reading of roll call by Recording Secretary of the Forest Preserve Commission; 
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2. Reading and approving the minutes of the last meeting; 

3. Approval of organization ordinance; 

4. Ordinance ratifying meeting dates and Annual Calendar, including Holiday Observation 
Calendar for the Commission and Staff; 

5. Approval of Officers, Committee Members, and Chairs; 

6. Adjournment. 

Section B:  Election Year – Presidential Election Meeting. 
The Commission shall meet bi-annually for the purpose of adopting or ratifying an organization 
ordinance, electing officers; specifically the office of President, making appointments and 
otherwise organizing the District for the following year. The following shall be the order of 
business: 

1. Reading of roll call by Recording Secretary of the Forest Preserve Commission; 

2. Reading and approving the minutes of the last meeting; 

3. Nomination of Acting Chair; 

4. Nominations for duty of President; 

5. Election of President; 

6. Approval of Organization Ordinance; 

7. Ordinance ratifying meeting dates and Annual Calendar, including Holiday Observation 
Calendar for the Commission and Staff; 

8. Approval of Officers, Committee Members, and Chairs; 

9. Adjournment. 

Section C - Appointments by President. 

Within 30 days after the election of the President, with the advice and consent of a simple 
majority of the members of the Commission, the President may make the following 
appointments and describe the duties of the standing committees and special committees 
appointed at that time, all in a written report to be furnished to the Commission within said 30 
days: 

1. President Pro-Tem; 
2. Secretary; 
3. Treasurer; 
4. Chairperson of standing committee, if any 
5. Members of standing committees; 
6. Attorney(s) 

Section D - Regular, Adjourned or Special Meetings. 

1. Regular or Adjourned Meetings. The Commission shall meet on days it schedules each 
month. The meeting may be adjourned to a certain date or adjourned without mentioning 
a date. 
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a. As a public body, the District is required to give public notice, at the beginning of 
each calendar or fiscal year, of the dates, times, and places of their regular 
meetings to be held during the year. 

b. An agenda for each regular meeting shall be posted at the Administration Offices of 
the District, 1996 S. Kirk Road, Suite 320, Geneva, IL 60134, which is also the 
location of the meeting, it will be posted at least 48 hours in advance of the hold of 
the meeting. It is also posted to both the websites of the District  
www.kaneforest .com as well as the Kane County Government website 
www.kanecountyil.iqm2.com/Citizens/Default.aspx. These agendas remain posted 
until the regular meeting is concluded.   

2. Order of Business for Regular Meetings: 

a. Call to order by the President; 

b. Pledge of Allegiance; 

c. Roll call; 

d. Approval of minutes of the last meeting; 

e. Public speaking; with a reasonable time limit of 3 minutes of each comment, 
allowing the public body to end a comment if it is repetitious or disruptive.   

f. New and Unfinished Business; Other petitions, resolutions and ordinances; 

g. Reports and Communications; To or by the President and the Commissioners; 

h. Adjournment. 

3. Special Meetings.  
Special Meetings of the Commission shall be held only upon written request to the 
Secretary by at least one-third of the members of the Commission, or in the case of an 
emergency, by the President, specifying the time and place of such meeting and the 
matter or matters to be presented. Upon receipt of said request, the Secretary shall 
immediately transmit the request in writing to each member of the Commission at least 
48 hours in advance of said meeting. The Secretary shall also cause proper notice of such 
meeting to be published in some newspaper printed within the County. 

a. Notice for any special meeting, rescheduled regular meeting, or reconvened 
meeting shall be given at least 48 hours before such meeting. However, public 
notice is not necessary for a meeting that is reconvened within 24 hours, or if the 
time and place of the reconvened meeting was announced at the original meeting 
and there is no change in the agenda. 

b. Order of business for Special Meetings: 

i. Call to order by the President; 

ii. Pledge of Allegiance; 

iii. Roll Call; 

iv. Reports of items listed for action in request for Special Meeting; 

v. Adjournment. 
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Section E - Vote Requirements. 
1. The "yeas" and "nays" shall be taken and entered in the meeting minutes recorded by 

the Recording Secretary upon the passage of all ordinances and all proposals to create 
any liability or for the expenditure or appropriation of money. The concurrence of a 
majority of all the members appointed to the Commission is necessary to the passage of 
any such ordinance of proposal. In all other cases, the "yeas" and "nays" shall be taken at 
the request of any member of the Commission and shall be entered into the minutes of 
the meetings as recorded.  

2. An affirmative vote of at least two-thirds of all the members of the Commission is 
required to vacate any street, roadway or driveway contained within a forest preserve. 

3. An affirmative vote of at least two-third of all the members of the Commission is 
required to transfer from one appropriation of any one fund to another use of the 
same fund, not affecting the total amount appropriated, may be made at any meeting 
of the Board by a two-thirds vote of all the members constituting the Board. (By a like 
vote, the Board may make appropriations in excess of those authorized by the 
appropriation ordinance, in order to amend the appropriation). 

4. Except as above provided by law or where otherwise prescribed by ordinance, all 
other action of the Commission shall require a majority of those Commissioners 
present provided that there is a quorum, as defined by Robert's Rules of Order. 

Section F –Open Meetings – Notices and Publications. 

It is public policy of this State and, thus, as part of the State, this District commits that its citizens 
shall be given advanced notice of and the right to attend all meetings at which any business of a 
public body is discussed or acted upon in any way. Notices of each meeting are to be posted 
consistent with the notice requirements of 5 ILCS 120/1 et seq.   

Advance notice of public meetings is part of this public policy, as is the principle that exceptions to 
allow closed meetings are to be interpreted narrowly [5 ILCS 120/1]. 

Notices shall also include language subject to the requirements of the Americans with Disabilities 
Act of 1990. Individuals with disabilities who plan to attend this meeting and who require certain 
accommodations in order to allow them to observe and/or participate in this meeting, or who 
have questions regarding the accessibility of the meeting or facilities, are asked to contact the 
District office prior to the meeting.  

1. Individuals wishing to speak at a Public Informational Meeting, must submit a 
completed Request to Speak Form online no later than 24 hours before the scheduled 
meeting, or may submit the form in person to the Recording Secretary no later than 
15 minutes prior to the start of the meeting.   
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CHAPTER VII - RULES OF ORDER 
Section A - Duties of Presiding Officer.  

The presiding officer shall preserve order and decorum and may speak to points of order in 
preference to other members and shall decide all questions of order, subject to appeal. In case 
of any disturbance or any disorderly conduct, the presiding officer shall have the power to clear 
the meeting room. 

Section B - Adoption of Robert's Rules of Order Newly Revised.  

Robert’s Rules of Order Newly Revised or as later published and revised from time to time, shall 
govern the Full Commission meetings, and all other committee meetings. 

CHAPTER VIII - COMMITTEES 
Section A - Committee Organization.  

The Commission has determined that the committee structure in conjunction with the duties of 
the Executive Director is an efficient and productive way for the Commissioners to carry out their 
legal responsibilities. The primary responsibilities of the committees are suggesting policy, 
reviewing, investigating and making recommendations to the Commission.  

The committee structure may be established so that more thought and time may be given to 
Commission matters by delegating review and investigative functions to a portion of its members, 
rather than reviewing all matters. The committees, therefore, are not operating bodies, but 
reviewing and investigative bodies; committee actions are not instructions to the Commission, but 
rather suggestions and/or recommendations. 

Section B – Committees. 

There may be regular and standing committees. In addition to the standing committees, the 
President can appoint one or more special committees. Special committees shall abide by the 
rules designated for standing committees. The duties of the committees shall be those duties 
specified in writing at the time committees are created or as changed from time to time by the 
President. 

Section C - Confidentiality.  

1. Members shall keep confidential all discussion and debate and documents relating to 
Closed Session or the acquisition of properties until the acquisition is complete. 

2. Closed Session minutes are made pursuant to Illinois Complied Statute 5ILCS 120/2.03 
and released periodically upon a determination by the District as to whether they need 
for confidentiality still exists as to all or part of those minutes which have not been 
made fully public. 

Section D - Committee of the Whole.  

The President, at his/her discretion, may call a committee of the whole meeting, consisting of all 
the members of the Commission, by notifying all Commissioners of the date, time, location and 
subject of such meeting at least three days in advance. No action may be taken at such meeting. 
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Section E - Rules for Standing and Ad Hoc Committees. 

1. Standing Committees shall meet regularly as required by the chairperson of the 
Committee. An annual list of meeting dates will be prepared by the Commission 
Secretary for all standing committees. Chairperson may adjourn regular committee 
meetings to any date. 

2. The number of standing committees shall include: Executive, and may include Public 
Safety, Finance and Administration, Operations, Planning and Utilization, and 
Community Affairs, and Land Acquisition or such other committee the President 
establishes by ordinance. A Current Committee Roster appears as Exhibit A. 

3. Standing committees shall consist of a Chairperson and those committee members 
appointed by the President and confirmed by the Commission. 

4. All Commissioners shall have equal voting privileges. 

5. The committee term of each member shall commence upon his appointment of the 
organization meeting. However, the Community Affairs Committee shall have a 
representative whose political District includes a portion of the City of Geneva. The 
President may change committee membership and/or fill vacancies at any time with 
the consent of the Commission. 

6. The committee Chairperson may: 

a. Schedule a regular time for the meetings with concurrence of the President and 
notification to the members, President, Officers, Executive Director/Assistant 
Secretary; Recording Secretary, and Assistant Treasurer. 

b. Preside at the meetings; 

c. Present an oral or written report of committee business at the regular meetings of 
the Executive Committee. 

d. Present, when necessary, the recommendation of the committee to the 
Commission for final action. 

7. Commitments. No Commissioner, committee or officer shall in any way bind the 
Commission to do or not to do any certain thing unless expressly authorized to do so, 
and no such action shall be in any way recognized by the Commission unless expressly 
ratified or approved by the Commission. 

8. Committee Quorum. At least a simple majority of the members must be present before 
there is a quorum and any official action may be taken by a committee. A majority vote 
of a quorum is required for action on any item of business. 

9. Ex Officio Membership. The Forest Preserve District President and Chairman of the 
County Board shall be an ex officio member of all standing committees. The District 
President and Chairperson of the County Board shall be in addition to the number of 
members otherwise provided in this division for each of the standing committees, and 
they shall not be considered in the determination of the quorum needed for the 
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conduct of business of a committee; however, their presence at a meeting shall be 
considered in the determination of whether a quorum is present at the meeting. The 
District President and the Chairperson of the County Board shall be entitled to vote 
only in the case of a tie, unless their presence was required to constitute a quorum at a 
meeting, in which case they may vote on all questions to come before the meeting, and 
in all events, may make motions or second motions. 

10. Chairperson. In the event of temporary absences or inability of a committee 
chairperson to chair a committee meeting, the President or President Pro-Tem shall 
chair the meeting. In the event of temporary absence or inability of both the President 
and the President Pro-Tem to chair a committee meeting, the committee shall elect a 
member to be the chairperson of that meeting. 

CHAPTER IX - CONDUCT OF DISTRICT COMMISSIONERS, OFFICERS, AND EMPLOYEES  

Section A - Interest in Contracts - Conduct of Commissioners.  

The Commissioners, Officers, and all employees of the District are expected to act and conduct 
themselves in such a way that they do not violate any statute, rules or regulations of the District, the 
State of Illinois or of the federal government dealing with contracts, interest in contracts or property 
of the District. 

Section B – Gifts and Rebates.  

The Commissioners, Officers and all employees of the District are expected to act and conduct 
themselves in such a way that they do not violate any statute, rules or regulations of the District, the 
State of Illinois or of the federal government dealing with contracts, interest in contracts or property 
of the District.  See Ethics Ordinance May 8, 2004 and Article 10 Employee Handbook Rev. February 
11, 2020.  

CHAPTER X - OPEN MEETINGS ACT 
The District shall follow the "Open Meetings Act" of the State of Illinois, as well as maintain a record 
of its ordinances and other proceedings as provided by the Illinois Revised Statutes, as amended 
from time to time. 5 ILCS 120/1 et seq. 

CHAPTER XI – AMERICANS WITH DISABILITIES LAW ACT 
The Board of Commissioners of the Forest Preserve District of Kane County, is committed to 
complying with all applicable provisions of the ADA for the purpose of eliminating discrimination 
against individuals with disabilities and to allow them to fully participate in society. The District 
supports the ADA that prohibits exclusion of qualified individuals with a disability from employment, 
services, programs, or activities of any state or local government, including forest preserve districts. 
The District wishes to have its services, programs, and activities available to employees, applicants, 
participants, beneficiaries, and other interested persons as defined by the ADA. 
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Section A - Compliance.  
The District intends to comply with the ADA in the delivery of its services, programs and activities, by 
making reasonable accommodations for individuals with disabilities, such as the removal of 
architectural, transportation, and communication barriers; the changing of rules, policies, and 
practices; and the providing of auxiliary aids or services for the enhancement of communication with 
individuals with hearing or sign impairments with regard to services, programs, and activities 
provided by the District. 

Section B - Contracts.  
All contracts entered into by the District which shall result in the delivery of services, programs, and 
activities shall include a requirement that such services, programs and activities be delivered without 
discrimination on the basis of disability, in a manner consistent with the ADA. 

Section C - Accessibility Evaluation.  
The District shall evaluate its current services, policies and practices and the effects thereof, that do 
not or may not meet the requirements of the ADA or which may result in the exclusion of individuals 
with disabilities or in the provision of a less effective service for individuals with disabilities. 

Section D - Compliance Officer.  
The Board of Commissioners designates the Chief of Planning and Operations, as the ADA 
Compliance Officer, responsible for the coordination of the District’s efforts to comply with and carry 
out its responsibilities under the ADA and to investigate any complaint against the District which 
alleges non-compliance with the ADA. 

Section E - Grievance Procedure.  
A grievance procedure for the prompt and equitable resolution of complaints which allege any action 
prohibited by the ADA is in place and utilized by staff. The District has an internal grievance system 
for prompt and equitable resolution of grievances alleging any action by the Forest Preserve District 
that would be prohibited by the A.D.A. or the applicable Title II Rules. Grievances should be directed 
to:  The ADA Compliance Officer, Forest Preserve District of Kane County. By mail, phone, email, or 
fax. 

CHAPTER XII - FISCAL YEAR 
The fiscal year of the District shall commence on July 1 and extend through the following June 30. 
The Commission shall adopt, by September 30, an annual appropriation ordinance appropriating 
funds for the fiscal year which commenced on the previous July 1. The Commission shall adopt, after 
the first Monday in October and by the last Tuesday in December, a tax levy for the fiscal year which 
commences on the following July 1. 

CHAPTER XIII - MISCELLANEOUS 
Section A - Conflict.  
All District ordinances and parts of ordinances and all resolutions and orders, or any parts thereof, in 
conflict with this ordinance, or any parts thereof, are hereby repealed. In the event of any conflict 
between this ordinance and the statutes or case decision of the State of Illinois, then the statutes 
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and case decisions of the State of Illinois shall control. 
 

Section B - Amendment.  
By adoption of this organization ordinance, the Board of Forest Preserve Commissioners recognizes 
that the organizational guidelines and rules herein provided may require revision and adjustment as 
experience will dictate. Revisions of this ordinance shall be made by recommending changes to the 
Executive Committee, which shall review the proposed change and make recommendations to the 
Commission. The proposed change shall be placed on the Commission agenda at two consecutive 
meetings. At the second meeting, the change shall be brought to the floor for debate and action. A 
two-thirds vote of all elected Commissioners is required to amend this ordinance. 

Section C - Ordinances, Orders and Resolutions - Publication - Evidence.  
All ordinances imposing any fine or penalty or making any appropriation of money shall, within ten 
(10) days after passage, be published at least once in a newspaper published in the District or having a 
general circulation therein to be designated by the Commission, on the District’s website, and no such 
ordinance shall take effect until ten (10) days after it is so published.  

All other ordinances and all orders or resolutions shall take effect from and after their adoption, 
unless otherwise provided therein.  

All ordinances, orders and resolutions, and the date of publication thereof may be proven by the 
certificate of the Secretary of such District, under the seal of the corporation and when posted on the 
District’s website, or printed in book or pamphlet form and published by authority of such 
commission. Such book or pamphlet shall be received as evidence of the passage and publication of 
such ordinances, orders and resolutions as of the date mentioned in such book or pamphlet in all 
courts and places without further proof. 

Section D - Copies.  
The Secretary of the District is authorized and directed to transmit a copy of this ordinance to the 
President, President Pro-Tem, Secretary, Treasurer, Commissioners, and Attorney of the District. As 
well as posted to the website and available in print at all site locations. 

Section E - Captions and Headings.  
The captions and headings used herein are for convenience of reference only and do not define or 
limit the contents of each paragraph. 

Section F – General Use Ordinance.  
Adopted August 8, 1995 (FP-O-08-95-213) revised and reviewed periodically. Last revision made and 
approved February 13, 2018 (FP-O-04-04-383). 

Section G – Establishment of Police Department.  
Ordinance Adopted December 8, 1966 FP-O-66-12-17 

Section H – Municipal Directory.  
Reference guide to personnel contacts and locations. Available online and at each facility. 
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Section I – Ethics Ordinance.  
Ordinance Adopted May 8, 2004, FP-O-05-04-393-A. 

Section J – Employee Handbook.  
Resolution Adopted February 11, 2020, FP-R-20-02-2773. 
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Community Affairs & Environmental Education Memorandum  

 

To: Monica Meyers, Executive Director 

From: Laurie Metanchuk, Community Affairs Director 

Date: 4/14/2020 

Re: April 2020 Report  

 
 
Community Affairs 
 
Maple Sugaring Days: Director Metanchuk and Community Affairs Specialist Brittany Kovach 
photographed the District’s Maple Sugaring Days event, March 7-8 at LeRoy Oakes Forest Preserve in 
St. Charles. The District’s Environmental Education staff host this annual spring kickoff. Director 
Metanchuk photographed and posted to social media, throughout Saturday’s portion. Community 
Affairs Specialist Kovach photographed the event for social and future promotions. Thank you to all the 
departments for their help with this event, to our hard-working volunteers, and to the staff and 
commissioners that attended. See more in the Environmental Education section of this report. 
 
Covid-19 Preparedness Meeting: Director Metanchuk, along with North Operations Manager Jenny 
Estes and South Operations Manager Jeremy Jensen, attended a March 11 Covid-19 Preparedness 
Meeting at the Elburn Fire Department. Director Metanchuk attended to help provide info to the 
District’s senior staff, and also in her role as public information officer for the District. 
 
Covid-19 Conference Calls: On March 18, Kane County activated their Emergency Operations Center, in 
response to the Covid-19 outbreak. Undersheriff Pat Gengler contacted Director Metanchuk to ask her 
to help staff Joint Information Center functions, if needed. Director Metanchuk has trained for this role 
— getting information out to the public in times of crisis — as part of her regular public information 
officer duties for the District. (She and Undersheriff Gengler also participate in the bimonthly Kane 
County PR Council.) As a result, Director Metanchuk has been attending weekly conference calls of the 
Emergency Operations Center. Conference calls are weekly, and began March 19. 
 
Social Media in Emergency Management Training: On March 18, Director Metanchuk completed the 
Federal Emergency Management Administration (FEMA) independent study course “Social Media in 
Emergency Management.” 
 
Staff: The marketing side of the Community Affairs department (Director Metanchuk and Community 
Affairs Specialist Kovach) have both been working fully remote since late March, with Director 
Metanchuk only reporting to District headquarters or County facilities as needed. Probably more than 
any other department, the marketing side can telecommute and perform all regular duties.  
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Community Affairs & Environmental Education Department 

April 2020 Report 
 

Page 2 of 8 
 

Marketing 
 
Press Coverage: The following items garnered press coverage, last month: 
 
Forest Preserve District 

• Kane County Forest Preserve District announces safety closures and cancellations, Daily Herald, 
March 16 

• Forest preserves offer respite during coronavirus outbreak, Chicago Tribune, March 23 
 
Fox River Trail & Illinois Prairie Path 

• Tree-trimming projects to briefly close portions of Fox River Trail and Illinois Prairie Path, Daily 
Herald, March 27 

• Tree-trimming projects close parts of Fox River Trail, Illinois Prairie Path, Kane County 
Connects, March 30 

 
Nature Programs 

• Forest Preserve District of Kane County offers ‘Drawing Local Wildlife’ class, Kane County 
Chronicle, March 9 
 

Volunteering 
• Want to volunteer for the Forest Preserve District?  RSVP now for March 12 event, Kane County 

Connects, March 2 
 
 
Press Releases: Published press releases from March 1 through March 31:  
 

• Forest Preserve District offers “Drawing Local Wildlife” art class, March 14, March 4 
• Forest Preserve District announces safety closures and cancellations, March 12 
• Tree-trimming projects to briefly close portions of Fox River Trail and Illinois Prairie Path,  

March 27 
 
TreeLine Newsletter: Our current print subscribers total 3,637 (+2). Our current email subscribers total 
2,844 (+13), for a combined 6,481 subscribers (+15). As always, free subscriptions to The TreeLine 
newsletter are available via online form at: http://bit.ly/ForestPreserve_Email.  
 
Unfortunately, as part of the Novel Coronavirus (Covid-19) fallout, majority of our spring lineup in The 
TreeLine had to be canceled. With the situation still developing, we’ve made the decision to solely 
publish the summer edition in electronic format. We will not be print the summer edition. This will 
allow us to adjust the electronic version, as necessary. It will also save print and mailing costs for a 
series of programs that may not actually take place, due to stay-at-home orders, as a result of the virus. 
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Environmental Education 
 

 

 

Public Programs – It seems a million weeks ago, but by far the most exciting Environmental Education 
public program in March was the hugely successful two-day Maple Sugaring Days festival, March 7-8 at 
LeRoy Oakes Forest 
Preserve/Creek Bend 
Nature Center. For the 
festival’s 25th anniversary, 
we were given the gift of 
beautiful weather, a 
dedicated group of more 
than 20 volunteers each 
day, and the help of 
terrific staff members 
from multiple 
departments. Our hard 
work was rewarded when 
we saw the joy on the 
faces of the 1,075 
attendees over the course of the weekend. What a wonderful way for families to spend the day 
outdoors learning about the craft of maple sugaring, after a long winter of being cooped up inside!  

The festival included many of our tried-and-true stations devoted to maple tapping, tap drilling, history 
of maple sugaring, syrup sampling, syrup sales, sap simmering, and spile making.  

Public 12 3 1111 370 86 72 3392 47
School 5 2 24 12 58 54 1673 31
Scout 0 0 0 0 6 6 110 18
Community 1 0 0 0 4 3 80 27
Outreach 7 4 253 63 29 26 1842 71
Learn from the Experts 1 0 0 0 13 12 285 24
Program Totals 26 9 1388 154 196 173 7382 43
Nature Center Attendance 102 4462
Total Attendance 1490 11844
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This year, we introduced some new stations and activities that proved to be very popular: two simple 
maple-sugaring themed crafts, several outdoor games, and the Maple Café’. We also inserted donation 
boxes at several strategic locations to maximize revenue generation. Judging from feedback from our 
volunteers, the Maple Café’ was a phenomenal addition, and one we will definitely build upon in 2021. 
The Maple Café menu included coffee, hot cocoa, and ice cream drizzled with maple syrup, along with a 
cozy space for festivalgoers to sit and listen to some smooth jazz. Total festival revenues of $3,057 
were the highest ever for this yearly festival. 

Assistant Naturalist Jeanette Joy led the March Senior Stroll at Johnson’s Mound Forest Preserve. Eager 
to get outside, 30 seniors showed up for the monthly educational hike and social time program. 
Naturalist Joy started with a Native American story that transitioned into a program about 
woodpeckers, then took the group on a stroll through the winter woodlands. 

The final public program we managed to squeeze in before the pandemic caused mass program 
cancellation was a family Skunk Cabbage Hike at Bliss Woods Forest Preserve. Only half of the 
registered group of 12 showed up, most likely due to the virus fears that were already beginning, but 
those that did make it enjoyed learning from Naturalist Erica Lemon about skunk cabbage botanical 
traits, and then hiking to discover this first wildflower of spring. A local reporter joined the group and 
was able to document the skunk cabbage patch the group found. 
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School Programs – Naturalist Josh 
Libman welcomed a group of 15 
students from  St. Charles North High 
School (D303) to LeRoy Oakes Forest 
Preserve for a Restoration Field Trip. 
After an educational, naturalist-guided 
tour of the preserve and a tool safety 
primer, the students worked to rid an 
area of invasive species within a 
floodplain. This program epitomized 
the partnership between the 
Environmental Education department 
(that led the restoration), the Natural 
Resource Management department (that worked with us to define the restoration management plan at 
LeRoy Oakes), and the school (that pitched in to restore the land.) 

Naturalist Libman also led a group of nine Children of the Forest homeschoolers on a tour of Fabyan 
Forest Preserve in Geneva. It was a rainy day, but the students enjoyed a hike through the grounds of 
the Fabyan estate and a peaceful tour of the Japanese Tea Garden. 

 

Outreach Programs – Despite a very condensed month of programs, the naturalist team was busy with 
outreach programs in early March, conducting 
two after-school enrichment programs, a 
tabling event, and a school field study. 
Naturalist Lemon spearheaded a table 
presentation at the Aurora University STEM 
School Open House Event. The display attracted 
196 visitors to learn about Native Wildlife by 
using their senses to explore animal pelts and 
skulls. Naturalist Lemon also shared track 
stencils and educational worksheets with the 
families. These tabling events are a very 
effective tool for us to reach large numbers of 
prospective patrons and promote our preserves 
and environmental programs. 

Munhall Elementary School in St. Charles (D303) hosted the two After School Enrichment programs. 
Naturalist Ben Katzen presented a Birds of Prey theme for one group of 15 students, while Assistant 
Naturalist Joy delivered a Backyard Wilderness program to the other group of 15 children. Combining 
elements of nature education, games and crafts, after-school enrichment programs are a perfect way 
to blend education and fun. 
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We continued our work with the Elgin Math and Science Academy (U46), traveling to their Elgin 
campus abutting Fox River Forested Fen Forest Preserve for a Friday Field Study with 27 students. 
Naturalist Lemon taught a program on Owls and got the students out for a hike around their 
schoolyard. 

 

Revenue Generated - Revenue generated from programs in March was $3,100.   
    

COVID-19 Impacts: Pandemic concerns led us to close Creek Bend Nature Center, beginning at the 
close of business on March 13. With the onset of the Stay-at-Home order, we had to cancel 17 
programs (with a total of 367 pre-registrants) in March due to COVID-19. The cancellations began with 
programs scheduled for March 15 and ran through the remainder of the month. 
 
Staff: The Naturalist team has been fully remote, since mid-March. They have redirected time originally 
planned for leading programs to preparing curriculum for future programs, progressing long-term 
strategic goals, developing social media content, creating educational videos in the field, and training. 
Working closely with our talented marketing colleagues, we’ve instituted two exciting new virtual 
learning projects: 
 

1. Guess this Preserve social media game: Each naturalist visits several preserves a week and 
captures photographic clues of each location. These photos and educational captions are 
posted on our social media channels, and have generated hundreds of views, comments, and 
shares, proving we can engage with the public even if we cannot personally be with them. 

 
2. Nature in a Nutshell video series: These short (1-3 minutes), branded videos feature one of our 

naturalists in the field, teaching about a particular ecological topic. To date, we have created 
three episodes: 
 
• Mosses & Lichens: with Assistant Naturalist Joy 
• Tallgrass Prairie after a Prescribed Burn: with Environmental Education Manager McKittrick 
• Fungi: with Naturalist Libman 

 
Don’t miss out on the fun. Find us on Facebook, Instagram and Twitter by searching @forestpreserve.  
 
Community Partnerships  
 
After completing the six Kane County Certified Naturalist (KCCN) core classes, all of the instructors met 
to review student evaluations, agree on the path forward for adding the Fox Valley Park District as a 
full-fledged KCCN partner, and plan for the four upcoming field trips. Reflecting on the evaluation data 
and looking at the response trends, it appears that the KCCN partners have struck the right note with 
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the revamped curriculum, developed and launched this year. Nearly all student feedback was positive. 
A couple suggestions for changes/improvements included starting the class earlier in the evening and 
eliminating the potluck dinner, both of which we will heed for the Class of 2021. Unfortunately, we had 
to make the decision to postpone the first KCCN field trip that was scheduled for April at Hickory Knolls 
Discovery Center and the Learn from the Experts Blitz (an all-day LFE extravaganza) scheduled for that 
same month at Camp Tomo Chi-Chi Knolls. We have also moved the KCCN gradation for the class of 
2019 from May to August. 
 
In all, I think the naturalists have done a terrific job adapting to their new role as electronic-based 
environmental educators.  
 
 
 
Rental Facilities 

 
Barbara Belding Lodge: We were able to host two paid events at the Lodge in March before being shut 
down due to the pandemic. Those two events brought in$335 in revenue. Unfortunately, we lost  an 
additional $1,935 in revenue this month at the facility, with seven events canceled. Some of our rentals 
are rescheduling, but most of those are shifting to later in the year. Those are mostly taking place after 
July 1, and therefore moving into next fiscal year. At this point, we now have $12,134 in reservations 
booked (actual + scheduled) for the year. Our budgeted revenue goal for the year is $17,000.  
 
Creek Bend Nature Center: Aside from various nature programs and the gratis monthly Kane County 
Mounted Rangers meeting, we had no paid events at Creek Bend Nature Center in March. We currently 
have $27,113 in bookings (actual + scheduled) for the year. Our budgeted revenue goal for the year is 
$34,000. 
 
Staff: Our two facility assistant (office) staff persons have been working remotely since mid-March. 
These are 11 hours per week, part-time positions. They’ve been busy with schedule changes, refunds, 
and training. They are also in regular communication with renters.  
 
Our four facility assistant (on-site) persons, are not able to perform their regular duties, as the facilities 
are closed. Instead, we’ve got them training as much as possible, including annual District safety 
training, I.T. training, and training available through other sources. 
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Kane Forest Preserve Foundation 
 
Mission Statement: The Kane Forest Preserve Foundation supports the Forest 
Preserve District of Kane County through charitable efforts that advance the 
District’s mission — including acquisition, preservation, restoration, education 
and recreation — for the greater good of the citizens of Kane County, Illinois. 
 
Meeting Schedule: The Kane Forest Preserve Foundation set their 2020 Meeting Schedule. Foundation 
Board meetings are on the same day as Forest Preserve Executive Committee meetings, but from 1-2 
p.m. at District Headquarters. Our next meeting is Friday, March 6, at 1 p.m. All are welcome.  
 
Board & Committee Members: We are in search of Foundation Board and Committee Members. If you 
know of anyone that has leadership qualities, enthusiasm, a volunteer spirit, and a passion for Kane 
County’s forest preserves, please have them contact Ellen Maglio at 630-444-1075 or email 
foundation@kaneforest.com.  
 
Adopt a Turtle Program: Our Adopt-a-Turtle Program runs year-‘round. If you’re interested in adopting 
an endangered Blanding’s turtle; helping provide turtle research and equipment; offsetting the cost of 
a summer intern specifically for turtle research; and improving Kane County’s natural areas, adopt a 
turtle, today! Visit http://bit.ly/KaneAdoptATurtleInfo 
 
Online-Only Native Plant Sale: The Foundation ‘s Native Plant Sale has now converted to an online-
only event, as a result of the pandemic. Plants should still be picked up on Saturday, May 2, from 9 a.m. 
to noon at Brewster Creek Forest Preserve (6N921 Illinois Route 25, St. Charles), however, there will be 
no on-site sales. Proceeds will benefit the Foundation and a portion will go toward prairie and 
woodland restoration at Fabyan Forest Preserve. The event is being led by Committee Chair Becky 
Gillam. To order, visit: http://bit.ly/plants20 or see the Foundation website at 
http://www.kaneforestpreservefoundation.org.  
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TO:  Monica Meyers, Executive Director 

FROM:  Tracey Smith, Director of Human Resources 

DATE:  April 14, 2020 

RE: March 2020 Report 
 

Recruitment - New Hires/Orientations: 
• 3/7 – Betsy tabled the Batavia Library Teen Job Fair event. 
• Postings for Restoration Technician (Mike Brien) and Ranger Technician (Cynthia Pries) have closed and 

supervisors are reviewing applications. Interviews will be conducted via WebEx. 
• Summer seasonal/intern hiring is on hold while the Governor’s Stay-at-Home Order is in effect. 

 
Benefits, Wellness, Training and Safety:  

• 3/3 – Chuck coordinated the District’s annual hearing and respirator training at Brewster Creek lodge. 
• 3/10 – Safety & Wellness Team: 

o 3/10 – last employee injury. 
o March Wellness: Healthy Nutrition 
o March Safety: Tick Bite Prevention 
o “Struck by” injuries are the District’s highest 

injury category for the past 12 years. Ex. Debris 
from chainsaw, vehicle accidents 

o Back Safety class is scheduled for April 22 at 
the Natural Resource Management shop. 

• 3/12 – Chuck presented Safety Culture and Leadership 
Accountability to this year’s Leadership Academy class. 

• 3/20 – The District went on Limited Operational Status 
to reduce employees’ and volunteers’ exposure to 
COVID-19, a pandemic coronavirus. 

• 3/23 – Drafted the Hazard Tree Program outline. 
• 3/26 – Completed final draft of the chainsaw training 

plan, where the District will utilize in-house experts to 
train new employees, then bring in a consultant every 
2-3 years for an advanced refresher. 

• 3/27 – Crafted a well-being email with links to physical and mental health resources for all employees. 
• 3/30 – Chuck collaborated with Accounts Payable Specialist and fitness guru Sam Cahill on developing a 

COVID “Just One Thing” daily exercise email that provides employees with a way to keep their bodies 
physically active during the Stay-at-Home Order. 
 

Volunteer Resources:   
• 3/5 – Completed final fall/winter herbicide training for natural resources volunteers. 
• 3/7 & 3/8 – Great volunteer and public turnout at this year’s Maple Sugaring event; over 1,000 participants! 
• 3/20 – Due to compliance with the Stay-at-Home Order, all volunteer programs and events have been 

canceled, including the Volunteer Appreciation Dinner. 
• 3/30 – Robb completed setting up registration for the new Morton Arboretum classes. These classes are 

specifically designed for furthering Volunteer Stewards’ education in the area of natural res. management. 
 
This Month’s Volunteer Hours:  511 hours 

3/3 – Employees participating in the District’s respirator 
and hearing testing and training at Brewster Creek Lodge. 
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Recognition Team:  

• Nothing new to report. 
 
Miscellaneous/On-going Projects: 

• 3/4 – The District held its annual All Staff Retreat at the Natural Resources Management shop. Great 
informational sessions and educational workshops were presented. 

• Tracey spent the first part of the month coordinating the All Staff Retreat and several complicated FMLA 
requests; the backend of the month was dedicated to COVID-19 responses and making sure employees’ 
needs were met physically, mentally and operationally.  
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FROM: Ben Haberthur, Director of Natural Resources 
 Bill Graser, Wildlife Biologist 

DATE: April 14, 2020 

RE: March Report, 2020 

 

         1 

RESTORATION   
Stay at Home & Remote Work 
In the wake of the state-wide stay-at-
home order issued by the state of Illinois, 
the NRM staff has been very busy catching 
up on critical planning and reporting work.  
A complete assessment of the Districts 
burn history and fire return interval was 
completed.  Maintenance schedules for all 
department equipment were created, as 
well as detailing replacement part 
numbers.  Staff also plotted out all of the 
rare plant monitoring information 
acquired from the last twenty years.  This 
demographic data will help guide 
management decisions that impact the 
endangered, threatened, and rare plant 
populations remaining in the preserves. 

Spring Prescribed Burn Season 
We began the 2020 Spring Burn with a 
slow start due to weather constraints; we 
also experienced an abrupt halt due to the 
Stay at Home Executive Order. Despite 
these setbacks, staff still managed a 
successful amount of prescribed burns 
done. The Natural Resource Management 
and Operations burn crews burned 
approximately 360 acres at 11 Forest 
Preserves. Preserves burned this month: 
Burnidge-Paul Wolff, Bliss Woods, Lone 
Grove, Fox River Shores, Freeman Kame-
Meagher, Fabyan, Bowes Creek Woods, 
and Brunner Family Forest Preserves. The 
goals of prescribed burning include 

NRM staff are attending weekly call-in meeting to maintain forward 
momentum while observing social distancing guidelines 

A sign of spring! Photo taken by Restoration Technician Monika Kastle.  
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rejuvenation of native species and control of 
invasives. A full prescribed burn report will be 
given at Commission in the Fall. 

OUR STAFF WILDLIFE  
Beaver Flooding Monitoring and Mitigation 
While we humans continue to cope with the 
COVID-19 pandemic, beavers continue to do what 
they do best, build dams. Staff are always busy in 
the spring, trying to monitor for flooding impacts 
and mitigate the impacts they have on District 
land and adjacent private property. Staff must 
regularly visit problematic locations and breach 
dams to allow sufficient water flow. We have 
several locations where flooding has created 
insufficient agricultural drainage and concerns for 
neighboring landowners, including Virgil, Barnes, 
and the Great Western Trail. Staff from NRM and 
Planning & Operations are working together on 
many of these projects and will continue 
monitoring and managing these locations 
throughout the Spring.   

Amphibian and Reptile Surveys 
Warm temperatures and rain bring more than 
beaver flooding, they bring about the 
reemergence of amphibians and reptiles. Some 
easily noticed, like the deafening sounds of chorus 
frogs filling the wetlands; others less easily 
observed, like salamanders emerging from deep 
underground to seek out ephemeral wetlands for 
breeding. Staff had started monitoring in early 
March and had excellent success documenting 
tiger salamanders in a new location at Burlington 
Forest Preserve. One live-trap had over 25 
salamanders in it; they were documented and 
released. Turtles are also just beginning to 
emerge from overwintering locations and will 
soon be basking in the sun. 

Office Based Projects 

The last few weeks have provided an opportunity 
to work on safety videos, project planning, data 
management, and everyone’s favorite thing, 
regulatory compliance. NRM staff are busy 
compiling and updating the data we send to the 

Photo of a large beaver impoundment at Barnes Forest 
Preserve.  

(Above) A turtle attempts to self-isolate. (Below) A whole bunch 
of tiger salamanders. 
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IDNR Natural Heritage database, and seeking permission from the Illinois Nature Preserve Commission 
(INPC) to take conservation actions to strengthen endangered species populations on District land that 
is dedicated state nature preserve. We recently received approval to enact conservation actions for 
Blanding’s turtles at several preserves from the IDNR, but separate permission must be granted by INPC. 
The long-term hope is that the work we do at the District and the work of other agencies across the state 
will allow this currently struggling species to be de-listed when state goals are achieved.  
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 Planning & Operations Department Memorandum 

TO: Monica Meyers, Executive Director 

FROM: Kenneth N. Anderson, Jr., Chief of Planning & Operations 
 John Goreth, Director of Operations 

DATE: April 14, 2020 

RE: March Report, 2020 

 

PLANNING 
LAND ACQUISITION 
Staff is continuing to work with the Land Acquisition 
Committee on the evaluation and acquisition of 
properties.  No closings occurred in the months of 
February and March. 

GRANT PROJECTS 
South Elgin Bike Trail 
This project has taken a different direction due to 
environmental issues found on the one of the 
properties the District was supposed to purchase 
along the Fox River. Staff has been working with Bono 
Consulting, Inc., to develop a trail switch back to 
provide trail users safer access to the north Burton 
Foundation property line. The Village of South Elgin 
continues to work on purchasing various parcels 
along the Fox River to extend the trail system through 
the eastern portion of the Village of South Elgin. It is 
the District’s understanding that the Village of South 
Elgin will install various improvements to Center 
Street, to allow a connection to State Street and a 
connection back to the Fox River Trail System. Staff 
presented this proposed change to the Planning and 
Utilization Committee for concurrence. The project is 
out for bid with construction to begin spring or 
summer of 2020.  

Recreational Trail Program Grants 
Raymond Street Tunnel Project 
The District received all required agreements for Transportation Alternatives Program (TAP) funding through 
CMAP. Staff and the engineers worked on approval of all required agreements and plans and federal authorization 
to begin construction. Easements and temporary easements from the Fox River Water Reclamation District 
(FRWRD) for the comp storage have been finalized. Staff has received design approval from the Union Pacific 
Railroad and ICC. 

Proposed switchback design along the Fox River Trail in South 
Elgin. 
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Plans were approved and the easement was 
secured as of June, 2018 and drawings submitted 
to IDOT for bid letting. The grant will require the 
District to reimburse the State 20% of the cost of 
the project once complete. The updated 
estimated project cost is $3,353,578, of which 
the District will be responsible for 20% of the 
cost, or $662,996. 

The UPRR agreement has been signed between 
the District and UPRR and has been recorded the 
District. IDOT conducted a bid letting for this 
project in June 2019. There were six bid 
responders. The most responsive bidder was 
Martam Construction Incorporated. The bid 
amount was $3,439,621.75. This is approximately $600,000 over the engineer’s estimated construction cost. 
District Staff worked with KDOT and CMAP Staff to secure additional funding from CMAP to cover eighty percent 
of the additional construction costs. IDOT District I held a pre-construction meeting for the project. Construction 
on the project began November, 2019. The work completed to date is understory and tree clearing and installation 
of access road at the north end of the project. Site has been winterized. 

Great Western Trail Extension 
Staff has applied for and received a Transportation Alternative Program Grant (TAP) through CMAP, which will 
assist the District in the acquisition of abandoned railroad right of way and the construction of a trail that will 
connect the existing Great Western Trial in LeRoy Oakes to the trail on Randall Road. 

Phase I engineering is complete, which included two public comment periods, and we are transitioning into Phase 
II engineering with Patrick Engineering. The engineering agreement has been approved by IDOT. The District has 
received the signed Local Public Agency Agreement from IDOT. Senator DeWitte, has helped to move this process 
and project forward. Phase II Engineering has been approved by IDOT. Patrick Engineering has begun the Phase II 
Engineering process. Plats have been presented to IDOT for approval as part of the Phase II Engineering process. 

 

Fabyan Forest Preserve Bridge Construction & Causeway Removal Project 
The Board of Commission approved a long-term plan for the repair and maintenance of the Fabyan Island, including 
the lighthouse reconstruction that was completed in 2018. The other major improvement for this forest preserve is 
the reconstruction of the bridge from Fabyan Island to the west shoreline of the Fox River. Plans, which include 

Rendering of the Raymond Street Tunnel Project by WBK Engineering. 

 

Photos of before and after the Fabyan Forest Preserve causeway removal and bridge installation. 

Packet Pg. 50



Planning & Operations Department Memorandum 
March 2020 

3 
 

shoreline stabilization, have been developed and bid for this project. Staff reviewed the six bid responses to 
determine the most responsive bidder. IDNR concurred with the selection of the ICC Group, Inc., of Elburn, as the 
most responsible contractor for the project. In addition, the District is working with the IDNR to remove the existing 
causeway located on the north end of the Fabyan Island. IDNR has agreed to pay for this work.  

Construction of this project began June of 2019 and the first two phases of construction has been completed; this 
included the embankment and foundations for the bridge. Shoreline stabilization is partially complete. The 
contractor has winterized the site until spring, 2020. The bridge has been set and the causeway removed.  

Oakhurst Forest Preserve Redevelopment 
The District applied for and received an Open Space Lands Acquisition and Development (OSLAD) grant of $400,000 
through the IDNR for the re-development of the 30-year-plus-old boat launch and various other amenities located 
within the Oakhurst Forest Preserve and Lake Patterson. The proposed design plans include revamping the southern 
portion of Lake Patterson access area, which includes vehicular and pedestrian improvements for better and safer 
uses. The other improvements include new shelter and bathroom, trails, parking lot expansion, shoreline access, 
ADA boat launch, and habitat and educational enhancements.  

Hey and Associates has been selected as the engineering firm for development of the final engineering plans for 
this project. A kickoff meeting has been held to go over the project. Hey and Associates has submitted a wetland 
jurisdictional determination letter to the United States Department of Army Corps of Engineers (USACOE) and have 
received a response that the USACOE has considered the wetlands on site to be Waters of the United States. A site 
visit is scheduled in March with the USACOE to review the project and buffer requirements. The estimated cost for 
the construction of this project is about $1,000,000. 
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Carpentersville Dam Removal 
In an agreement ratified by the Commission in 2015, the IDNR agreed to provide the funding to remove the 
Carpentersville dam. The funding will cover costs for engineering and removal of the structure as well as shoreline 
restoration. In January of 2018, the Commission ratified an extension agreement. In May of 2018, a letter of request 
for $500,000 for engineering Phase I was sent to the IDNR. An IDNR check was received in July of 2018. Staff 
developed and sent out an RFQ for engineering services. We have evaluated three engineering firms’ responses and 
completed interviews with two companies, and are in the process of securing an engineering firm for the design of 
the project.  

MISCELLANEOUS PROJECTS 
Natural Resource Management Facility (Phase II) 
The Natural Resources Phase II building went out for bid in December, 2018. Bids were received in February, 2019 
and were determined to be over budget. Staff reevaluated the scope of the project and prepared new plans for the 
scaled down building. In July, 2019, the project was sent back out for bid. The District received 3 bids for the Natural 
Resources Building Phase II project. The District has selected Lite Construction as the contractor. The building pad 
has been prepared, there have been some minor 
changes to the plans and the contractor has 
submitted revised plans and we have received a 
building permit from the County of Kane. 
Construction will begin this spring. 

Drainage Projects 
Tile Mapping 
Drain tile mapping has been completed in the 
following Forest Preserves: Big Rock, Freeman 
Kame/Meagher, and Burlington. Staff will begin 
mapping more at Burlington, Virgil, and Hoscheit 
Woods Forest Preserves. 

Campton Forest Preserve / LaFox Woods 
Subdivision 
The major drainage improvements for this project 
have been completed. Staff is now working on 
some smaller phases of this drainage project 
include repairing or replacing existing drain tiles in 
the other parts of LaFox Woods Subdivision open 
space.  

Big Rock Forest Preserve 
An investigation of the drainage problems at the 
Big Rock Forest Preserve Campground has been 
completed, was bid, and improvements were 
completed in fall of 2019 by J&L Excavating. 
Restoration of disturbed areas is to be completed 
in-house this spring. 

Photos of drainage tile installation and completed drainage tile work at 
Binnie (above) and Big Rock (below) Forest Preserves. 
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Binnie Forest Preserve 
The Binnie Forest Preserve drainage improvement project has been completed by the contractor, J&L Excavating. 
Restoration of the site is to be completed in-house this spring 2020.   

ADA Projects 
In December, Staff hosted and attended an ADA training workshop led by WT Group. WT Group performed an audit 
of the new Natural Resource Management Facility. Staff will use this knowledge to begin performing internal audits 
of our other facilities. Another meeting will take place in early spring with the ADA Committee to go over the project 
list. 

Muirhead Springs Wetland Mitigation Project 
Staff is working on the mitigation of over 200 acres of wetland at the Muirhead Springs Forest Preserve. Staff is 
working with the USACOE to complete a required prospectus and to develop the Draft Wetland Mitigation Bank 
Instrument (MBI). A Quality Based Selection (QBS) process has been utilized for the selection of a consultant to 
complete this work. Four consultants responded to the QBS request and the selection committee has selected V3 
Companies as the most qualified consultant. The Commission approved V3’s contract in March, 2019. Staff has met 
with the consultant in the field to review project and site conditions. A drain tile map and wetland investigation 
have been completed for the Robert’s property addition. V3 has submitted the Wetland Mitigation Bank Instrument 
for approval. The USACOE has provided comments related to the MBI; V3 is in the process of reviewing and 
responding to all comments. 
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OPERATIONS 
GENERAL OPERATIONS 
In accordance with the Illinois State’s COVID19 Stay at Home 
Executive Order that went into effect March 21, staff reduced 
work to essential operations. At present, the Executive Order is 
set to be lifted May 1.  Regularly scheduled work will only occur 
if social distancing is possible for seasonal maintenance of 
preserves, trails, and grounds, as well as monthly-required safety 
inspections on preserve amenities and vehicles.  

NORTH OPERATIONS 
Monthly Work Completed  

• Participated in the All Staff Retreat (60 man hours) 
• Prepared equipment and performed prescribed burns. 

(57 man hours) 
• Completed snow and ice removal for one snow event on 

3/11. (13 man hours) 
• Performed general truck and equipment maintenance. 

(181 man hours) 
• Completed inspections on internal trails, buildings, and 

vehicles. (42 man hours) 
• Performed tree work in various preserves. (75 man 

hours) 
• Completed internal trail maintenance. (32 man hours) 
• Completed linear trail maintenance on the Fox River 

Trail. (42 man hours) 
• Split and delivered firewood to the Tomo Chi Chi 

campground. (2 man hours) 
• Attended training or meetings in the following 

categories: Respirator Training and Hearing Test, 
Leadership Academy, Stihl Small Engines, and 
Cartegraph. (92 man hours) 

• Ordered and distributed uniform components. (10 man 
hours) 

• Started preserve opening procedures. (21 man hours) 
• Worked on de-littering the preserves and trails. (25 man 

hours) 
• Cleaned and sanitizer shops and office facilities. (28 man 

hours) 
• Repaired fencing at Buffalo Park Forest Preserve. (5 man hours) 
• Painted and reinstalled the memorial plaque at Jon J. Duerr Forest Preserve. (5 man hours) 
• Restocked first aid kits in trucks and shops. (8 man hours) 
• Responded to public concerns. (6 man hours) 

Photos from the storm damage and flooding that 
occurred at Tyler Creek Forest Preserve last month. 
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Permit Groups Hosted  
• 2 reservations at the Barbara Belding Lodge with 60 

attendees. 
• 2 reservations at Tomo Chi Chi Lodge with 95 

attendees.   
• All other reservations cancelled as of March 18, 2020. 

Looking Ahead: Upcoming and Ongoing Projects 
 Store snow and ice removal equipment. 
 Prepare mowing equipment and begin mowing 

operations. 
 Continue working with engineering firm to plan linear 

trail paving specifications. 
 Plan shop yard renovations and salt dome construction. 
 Begin training on the use of credit cards in the 

campground. 
 Continue spring preserve cleaning procedures. 
 Conduct interviews for Campground Attendant / Hosts. 
 Participate in the Earth Day Tree Planting Event. 
 Begin campground opening procedures.   

SOUTH OPERATIONS 
Monthly Work Completed 

• Completed miscellaneous administrative 
work. (24 man hours) 

• Completed amenity maintenance at 
various preserves. (83 man hours)  

• Completed building organization and 
house cleaning. (27.5 man hours) 

• Completed campground maintenance. 
(44 man hours) 

• Completed routine cleaning runs. (215 
man hours) 

• Addressed public concerns and issues. 
(12 man hours) 

• Attended conference, trainings, and 
meetings. (117 man hours) 

• Completed debris and illegal dumping 
removal. (25 man hours) 

• Reconfigured entrance gates at 
preserves for Daylight Savings. (18 man 
hours) 

• Completed equipment maintenance. (49 
man hours) 

• Completed inspections. (27 man hours)  

Staff worked hard to stabilize the trail on the Fox 
River Trail. 

Storms last month downed many trees and branches. Above are before 
and after photos of staff clearing a downed tree that landed on a 

bridge. 
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• Completed internal trails maintenance. 
(47 man hours)  

• Completed linear trails maintenance. 
(179 man hours) 

• Completed cleanup from storm damage 
and downed/hazardous trees. (38 man 
hours) 

• Participated in prescribed burns and 
planning. (23 man hours) 

• Completed picnic table and bench repair 
and construction. (12 man hours))  

Permit Groups Hosted 
• 2 youth camping reservations with 60 

attendees. 
• 5 events at Creek Bend with 80 

attendees. 
• 3 Shelter Reservations with 45 

attendees.  
• All other reservations cancelled as of 

March 18, 2020. 

Looking Ahead: Upcoming and Ongoing Projects 
 Continue trail edge clearing.  
 Continue work on Big Rock Campground drainage swale. 
 Continue trail edge cutting and trimming along the Virgil Gilman Trail. 
 Continue interior trail edge mowing. 
 Continue picnic table contruction and repairs. 
 Begin water sampling at preserves. 

TRADES 
Monthly Work Completed 

• Completed installation of electrical wiring at Paul Wolff Campground bathrooms for internet. (20 man 
hours) 

• Completed removal and installation of new tile in the entryway at Barbara Belding Lodge in Brewster 
Creek Forest Preserve. (24 man hours) 

• Completed installation of a new electrical panel and service box on the barn structure of the newly 
acquired Gwinn Oaks property, part of Big Rock Forest Preserve. (35 man hours) 

• Completed remodel of the nurse's station at Tomo Chi Chi Lodge. (49 man hours) 

Mechanic Shop 
• Completed 2 sets of new brakes on a District vehicle. 
• Completed 11 oil changes. 
• Completed 1 miscellaneous electrical repairs. 
• Replaced 2 sets of tires. 
• Completed 10 minor and miscellaneous repairs.  

Another before and after of a downed tree removal caused by the 
March storms. 
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Sign Shop 
• 30 – 12.1" x 9.6" FPDKC logo - 

Garbage/Recycling Decals. 
• 1 – 12ft x 3ft Dick Young Entrance Sign 

for Dick Young (Nelson Lake Rd). 
• 5 – 10.9" x 4.5" 5W40 / 15W40 Decals. 
• 10 – 2.5" x 2.5" FPDKC GEO CACHE - 

Hampshire Decals for Hampshire F.P. 
• 1 – 7.8" x 3.4" #434 Vehicle for South 

Operations. 
• 1 – 40.5" x 4" Forest Preserve of Kane 

County (Tailgate) Vehicle. 
• 4 – 18" x 12" Share the Trail Signs. 
• Side 2 – 12ft x 3ft Fabyan East (Stencils) 

Entrance Sign for Fabyan East 
(Windmill). 

Looking Ahead: Upcoming and Ongoing 
Projects 
 Continue installation of bridges at 

various preserve locations. 
 Begin construction of the salt storage 

building at North Operations 
Maintenance Facility. 

 Begin construction of the bathroom 
replacement at Gunner Anderson 
Forest Preserve. 

 Begin roof replacements on the shelter 
and bathroom at Les Arends Forest 
Preserve.   

 

Our tradesmen installed new flooring in the entryway at the Barbara 
Belding Lodge, located in Brewster Creek Forest Preserve. 
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  Public Safety Department Memorandum 

TO: Monica Meyers, Executive Director 

FROM: Michael J. Gilloffo, Director of Public Safety Department  

DATE: April 14 2020 

RE: March Report, 2020 

REPORTS 
38 reports were taken from 74 dispatched calls. (attached). 

CITATIONS & WARNINGS ISSUED 
Seven (7) citations issued: Ordinance Violations (6); State Tickets (0); Warning Tickets (1). 

POLICE FLEET STATUS – JANUARY 2020 
211 — Scooter/OOS  224 — 55,099 
212 — Snowmobile/OOS  225 — 66,522 
213 — Snowmobile/OOS  226 — 53,581 
216 — ATV 7,545  227 — 66,960 

226B — ATV 1,897  228 — 37,810 
221 — 103,969  229 — 36,094 
222 — 107,026  230 — 16,173 
223 — 75,249     

REPORT HIGHLIGHT SYNOPSIS 
Note: Because our Forest Preserves have remained open during the COVID-19 mandates, police staffing has 
remained at normal levels. We are experiencing many visitors using the properties. 

20-00000151: Settler’s Hills Golf Course – March 15 
Police and Geneva Fire Dept. responded to a wooden outhouse on fire near the 8th fairway. The facility was locked 
for the winter, but there were golfers present who alerted golf staff. No suspects were observed and the fire 
department was unable to determine a cause. No witnesses observed any suspects. The structure is a total loss. 

20-00000160: Settler’s Hills Golf Course – March 18 
Golf staff reported finding a plastic box with a “Danger” sign at the 8th tee box. After officers evaluated the situation, 
the Kane County Bomb Squad from the Sheriff’s Office responded. The devise was destroyed, but the manner in 
which it was built raised concerns. This being the second incident in a week at the golf course, we decided to call 
out the Kane County Major Crimes Task Force for a follow-up investigation. (March 31st: After a multi-day 
investigation there is evidence to suggest the culprits may have been a group of youths playing airsoft war games 
in the area of the golf course. The Investigation continues.) 

20-00000161: Fox River Bluff F.P. – March 17 
A St. Charles man reported credit cards were taken from his wallet, which was in his unlocked car, unattended in 
the parking lot. The credit card was used by a female to purchase $1,500 in merchandise and electronics from a 
store in South Elgin. We are working with South Elgin P.D. to pursue leads. 

20-00000175: Dick Young F.P. – March 23 
Officers responded to a report of a naked man running on the trails. Officers located the naked 25-year-old man 
from Aurora who admitted to using drugs, and could not remember how he ended up in his condition. He was 
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transported by ambulance to Delnor Hospital for evaluation. The following day, after being released from the 
hospital, he was issued a Notice to Appear in court for Disorderly Conduct. 

20-00000185: Fox River Trail near Seba Park, Elgin – March 26 
A 17-year-old girl reported her skateboard was taken while she had stopped to text. Three juvenile male subjects 
took her skateboard and fled to the area of Seba Park, where they entered a green van and fled the area. The 
suspects are not known to the victim, and no force was used. 

20-00000194: Raymond Street Tunnel Project – March 13 
A contractor reported three of their construction vehicles had windows broken, while parked overnight. 

TRAININGS & MEETINGS 
Trainings 

• Police Law Institute Monthly: Driving Under the Influence 

Meetings 
• Meetings canceled due to Covid-19 State Order.  
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March 2020 Reports by Location/Offense 
Due to limited in-office hours, the March properties/offense table is unavailable. 
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