
 

FOREST PRESERVE DISTRICT OF KANE COUNTY 

FINANCE AND ADMINISTRATION COMMITTEE AGENDA 
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Chairman, Dale Berman  Mark Davoust  Bill Lenert  
President, Christopher Kious  Ron Ford  Cherryl Strathmann  
Treasurer, Drew Frasz  Mo Iqbal  Vern Tepe  

Executive Director, Monica Meyers    

Tuesday 2:00 PM July 27, 2021 

I. Call to Order 

II. Approval of Minutes from June 22, 2021 

III. Public Comment (Each speaker is limited to three minutes)  

IV. Reports and Presentations 

A. Presentation of Quarterly Golf Course Revenue Update  

V. Bids and Proposals  

A. Presentation and Approval of the Bid for Grow-In of the Settler's Hill Golf Course 
Improvements Project  

VI. Closed Session to Discuss Land Acquisition, Contracts, Litigation, or Personnel 

VII. New or Unfinished Business  

A. Presentation and Approval of Selling the Signs through Online Auction from the Closed 
Deer Valley Golf Course  

B. Presentation and Approval of the Partial Release of License Fees Due to Force Majeure  

C. Presentation and Approval of New Policies and a Comprehensive Board of Commissioner’s 
Policy Manual  

D. Presentation and Approval of Closed Session Minutes from June 2019 through May 2021  

VIII. Communications  

IX. Chairman's Comments  

X. Adjournment   

Adjournment until: Tuesday August 24, 2021 at 2:00 p.m. via zoom and in person at the Forest Preserve 
District Office Board Room 3rd floor 1996 S. Kirk Rd, Geneva, IL 60134 
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DATE:   July 27, 2021 

TO:   Forest Preserve District Finance and Administration Committee 

FROM:  Ken Stanish, Chief Financial Officer 

Monica Meyers, Executive Director 

VIA:  Ken Stanish, Chief Financial Officer 

SUBJECT: Presentation of Quarterly Golf Course Revenue Update  
 

PURPOSE:  

The purpose of this memorandum is to provide the committee with information regarding golf course 

revenues. 

BACKGROUND: 

Attached is the quarterly and annual update for the District’s one golf course for calendar year 2021.  The 

table below shows a three-year history for the second quarter for Hughes Creek (April 1st – June 30th).  Per 

the current agreement, GolfVisions pays $27,500 per quarter and shared revenue of 20% on any revenue in 

excess of $1,000,000.   They are current with their payments.   

2021 2020 2019

Green Fees 296,227.00$                162,760.68$                173,480.30$                

Rentals 88,418.50$                  78,606.23$                  79,894.00$                  

Golf Shop Sales 9,092.18$                    8,140.05$                    11,307.27$                  

Food & Beverage 62,062.23$                  81,807.80$                  154,246.81$                

Misc./Gratuities 523.56$                        -$                              -$                              

TOTALS 456,323.47$               331,314.76$               418,928.38$               

Hughes Creek

 

 

The attachment shows a 4-year history of revenues for each of the courses.   

RECOMMENDATION:  

Information only 

ATTACHMENTS:  4-Year History 
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Amount Amount Amount Amount

Gross Revenues Paid To District Gross Revenues Paid To District Gross Revenues Paid To District Gross Revenues Paid To District

Settler's Hill -$                             -$                             1,095,819.69$            160,000.00$               853,147.38$               160,000.00$               836,533.81$               160,000.00$               

Hughes Creek 564,087.87$               55,000.00$                 1,252,178.08$            181,565.86$               1,140,591.77$            160,000.00$               1,161,147.56$            168,366.44$               

Totals 564,087.87$               55,000.00$                 2,347,997.77$            341,565.86$               1,993,739.15$            320,000.00$               1,997,681.37$            328,366.44$               

1/1/19 - 12/31/19 1/1/18 - 12/31/181/1/21 - 6/30/2021

(Partial Year)

FOREST PRESERVE DISTRICT OF KANE COUNTY

GOLF REVENUES

Agreement Year is from 1/1 through 12/31

1/1/20 - 12/31/20
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DATE:   July 27, 2021 

TO:   Forest Preserve District Finance and Administration Committee 

FROM:  Ken Anderson Jr., Chief of Planning & Operations 

Monica Meyers, Executive Director 

VIA:  Ken Stanish, Chief Financial Officer 

SUBJECT: Presentation and Approval of the Bid for Grow-In of the Settler's Hill Golf Course Improvements 

Project  
 

PURPOSE:  

The purpose of this memorandum is to provide the Committee with information to consider the approval of 

the bid by GolfVisions, Inc., of Mundelein, Illinois, to provide grow-in services as part of the Settler’s Hill Golf 

Course Improvements Project. 

 

BACKGROUND: 

Last fall, Wadsworth Golf Construction Company of Plainfield, Illinois, (Wadsworth Golf), started construction 

of the Settler’s Golf Course Improvements Project. The project is on schedule and moving forward to the next 

stage of grow-in. The Forest Preserve District of Kane County (District) sent out a request for bids to complete 

the grow-in services related to Settler’s Hill Golf Course. The grow-in includes mowing of greens, tees, fairways 

and rough; fertilization, bunker maintenance, irrigation, rolling greens, disease control, aeration, turf repair, 

erosion-control measures, topdressing, and selective tree clearing. Three bidders responded with the 

qualified, lowest bidder being GolfVisions. The contract with GolfVisions shall run until July 1, 2022, or until a 

management company has been selected to run the Settler’s Hill Golf Course. 

 
FINANCIAL IMPACT: 
 

Funds totaling $4,700,000 were budgeted in fiscal years 2017/18 and 2018/19 for the Settler’s Hill Golf Course 

Improvement Project. On March 10, 2020, the Commission approved the transfer of funds from FY 2019/20 

project “Capital Projects as Determined by the Commission” – Project #30705 (Account #03-35-35-7050) in the 

amount of $2,106,000 to the Setter’s Hill Golf Course Improvement Project - Project #30323.  

 

Major funding of this project is being provided by the County of Kane’s Settler’s Hill Landfill Fund. In addition, 

the District is elated to have secured a grant from the Wadsworth Golf Charities Foundation for $250,000. The 

funding breakout of the Wadsworth Golf Charities Foundation grant is as follows: practice range: $75,000; 
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youth-practice area: $125,000; and golf course improvements: $50,000. 

 

Wadsworth Golf is nearly 80 percent completed with the job, and is within budget to date. To fund the grow-

in portion of the project, District staff is requesting Wadsworth’s contingency funds be reduced by $100,000 

and reallocated for the grow-in. 

 

With the fund reallocation, funds totaling $439,000 are available for the grow-in portion of the Settler’s Hill 

Golf Course Improvement Project. Sufficient funds for the base amount of $339,500 and the additional 

services amount of $100,000 for a total $439,500 are available in the Account #03-35-35-7050, Project 30323.  

 
RECOMMENDATION:  
 

Staff recommends the Commission approval of the contract with the qualified lowest bidder GolfVisions, Inc., 

of Mundelein, Illinois, for the base amount of $339,500, with authority to spend an additional $100,500 to 

cover services necessary for the grow-in. The total contract amount is $439,500.  

 

 
ATTACHMENTS: Countywide Map 
 Location Map 

 Golf Course Plan  
 Abstract, Base Bid & Additional Services 
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DATE:   July 27, 2021 

TO:   Forest Preserve District Finance and Administration Committee 

FROM:  Ken Stanish, Chief Financial Officer 

Monica Meyers, Executive Director 

VIA:  Ken Stanish, Chief Financial Officer 

SUBJECT: Presentation and Approval of the Partial Release of License Fees Due to Force Majeure  
 

PURPOSE:  

The purpose of this memorandum is to provide the Committee with information to consider approving the 

write-off of receivables from two management contracts. 

BACKGROUND: 

Due to the pandemic, the entire 2020 minor league baseball season was cancelled.  Thus, the Kane County 

Cougars did not make any payments per the “force majeure clause” contained within the contract.  This clause 

states that during times of an epidemic, “the performance of the contract would be suspended or excused to 

the extent commensurate with such interfering occurrence. The expected revenues remain on the District’s 

accounting system.  In order to remove the outstanding receivables, it is being recommended that the 

Commission approve the removal of these receivables for the entire 2020 calendar year and the first quarter 

of 2021.  This amount totals $550,000. 

The Fox Valley Ice Arena also was impacted due to the pandemic.  Throughout calendar year 2020, the ice 

arena was either closed or subjected to occupancy limits that were less than 100%.  Their contract also 

includes a force majeure clause. Centrum East-West Arenas Venture, LLC was able to make some payments, 

and it is being recommended that the Commission deem the payments made in calendar year 2020 as being 

sufficient to meet the terms of the agreement.  The amount that is being removed from the receivables total 

$215,442.50. 

FINANCIAL IMPACT: 

The removal of the receivables will impact the revenues for the current fiscal year, 2020-2021.  The baseball 

revenues will be adjusted in the Enterprise Fund, and the ice arena receivables will be adjusted in the General 

Fund.  

RECOMMENDATION:  

Staff recommends approval of the release, forgiveness and writing off of the accounts receivable in the 

amount of accumulated unpaid license fees that would otherwise be due and owing under the license 

agreements between (1) the District and the Kane County Cougars, being a $550,000 reduction to the account 
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receivable presently reflected in the Enterprise Fund by way of this write-off; and (2) between the District and 

Centrum East-West Arenas, LLC, being a $215,442.50 reduction to the account receivable presently reflected 

in the General Fund by way of this write-off.  Staff further recommends that the District accept the payments 

made by each licensee under the respective license agreements through March 31, 2021 in each respect, as 

full and complete satisfaction of amounts due and owing through such date from each licensee. 

ATTACHMENTS:  None 
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DATE:   July 27, 2021 

TO:   Forest Preserve District Finance and Administration Committee 

FROM:  Monica Meyers, Executive Director 

VIA:  Ken Stanish, Chief Financial Officer 

SUBJECT: Presentation and Approval of New Policies and a Comprehensive Board of Commissioner's 

Policy Manual  
 

PURPOSE:  

The purpose of this memorandum is to provide the Committee with information to consider the approval of 
certain new policies, existing policies requiring timely review, as well as the creation of a Comprehensive 
Board of Commissioners’ Policy Manual. 
 

BACKGROUND: 

The Forest Preserve District of Kane County has been compiling materials to apply for Distinguished Park and 
Recreation Accreditation through the Illinois Park & Recreation Association (IPRA) and the Illinois Association 
of Park Districts (IAPD). The process requires the District maintain a Board of Commissioners’ Policies Manual 
containing all of the District’s policies, and to be reviewed every five years. While many of the policies have 
been approved within the five-year review period, others have been edited or are newly drafted policies that 
need to be established and approved. 
 

The following require approval: 
 

1. Gift Policy (new) 

2. Information Security Policy (revised) 

3. Environmental Action Plan 

4. Diversity, Equity & Inclusion Policy (new) 

5. Environmental Education Policy (formerly procedures, now formalized) 

6. Behavior Management Policy (formerly procedures, now formalized) 

7. Seizure Management Policy (formerly procedures, now formalized) 

8. Employee Handbook – Statement of Purpose; Tuition Reimbursement Policy (revised) 

9. Comprehensive Board of Commissioner’s Policies Manual 
 

The Comprehensive Board of Commissioners’ Policies Manual will be available electronically.  Commissioners 
will be provided with the link to the document in its entirety again, following Commission approval. 
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 FINANCIAL IMPACT: 

There is no financial impact to the District.  
 

RECOMMENDATION:  

Staff recommends the Committee approve the Gift Policy, Information Security Policy, Environmental Action 
Plan, Diversity, Equity & Inclusion Policy, Environmental Education Policy, Behavior Management Policy, 
Seizure Management Policy, Employee Handbook Statement of Purpose and Tuition Reimbursement Policy, 
and the Comprehensive Board of Commissioner’s Policies Manual (link provided), as presented.  

 
ATTACHMENTS:    Gift Policy 
 Information Security Policy 
 Environmental Action Plan  
 Diversity, Equity & Inclusion Policy 

Environmental Education Policy 
Behavior Management Policy 
Seizure Management Policy  
Employee Handbook – Statement of Purpose and  
Tuition Reimbursement Policy 
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Gift Policy 
Forest Preserve District of Kane County 

 
The Forest Preserve District of Kane County appreciates the generosity of individuals and organizations 
that support the District through gifts. The purpose of the Gift Policy is to ensure the implementation of 
the goals and objectives of the Forest Preserve District of Kane County in the acceptance of any such 
items.  
 
 
GENERAL STATEMENT ON GIFTS 
  
When considering a donation to the Forest Preserve District of Kane County, the District recommends 
that the donor first consult with management of a specific area to discuss suitability of a potential gift. 
Management will have sole discretion for whether a gift is suitable for acceptance, for example, the 
Director of Community Affairs and the Nature Programs Manager will review proposed donations to 
Creek Bend Nature Center.  
 
Several reasons for which an item might be deemed unacceptable are: 
 

1. The donation is a live animal. 
2. It is a duplicate of items already in sufficient quantity. 
3.  It contains outdated information. 
4.  It is in poor physical condition. 
5.  Its acceptance is contingent upon conditions stated by the donor. 
6. It is not an item congruent with the District’s goals and objectives. 
7. Accepting the gift would create a financial obligation for the District. 
8. There is not a suitable location for the item. 

 
 
USE OF GIFTS 
 
Upon donation, gifts immediately become the property of The Forest Preserve District of Kane County. 
Donors relinquish all rights to the donated item.  Items will be retained as long as they serve the best 
interests of the District, however, the District cannot commit itself to the perpetual housing of a donated 
item.  All donated items are subject to re-evaluation from time to time and those donated items that are 
determined to no longer be of use to the District may be discarded.  
 
RESTRICTIONS 
 
Because the District is a public tax-supported institution which exists for the benefit and use of the entire 
population, no special favors or privileges will be granted to any individual or organization. This policy 
includes special arrangements associated with donations. In accepting a gift, the District is not obligated 
to bear any present or future expenses or other obligations related to or ensuing from the gift and may 
discard any donated items which present an unreasonable expense to hold or maintain. 
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GIFTS POLICY 
 
District will not appraise the value of any gift for any reason, including income tax deductions. However, 
the District will issue a statement acknowledging receipt of the gift. 
 
 
DONOR’S ACKNOWLEDGEMENT OF DISTRICT GIFT POLICY 
 
I have read the foregoing gift policy provisions of the Forest Preserve District of Kane County, and agree 
that they are acceptable and shall apply to any gift I choose to make contemporaneously herewith. 
 
 

Name _______________________________________________________________________________ 

Street Address_________________________________________________________________________ 

City_____________________________________________  State _____________   Zip_____________ 

Signature ____________________________________________________________________________ 

Description of Item(s) Donated: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Date Accepted: __________________________ 

Manager Name(s) ______________________________________________________________________ 

Manager Title(s) ______________________________________________________________________ 

Manager Signature(s) ___________________________________________________________________ 
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Information Security Policy 
Forest Preserve District of Kane County 

 

Enclosed are the District’s information security policies. These policies have been developed to protect 
the information assets of the District as well as its employees, partners, and customers. Adherence to 
these policies is mandatory. If you have any questions regarding any of the policies or your 
responsibilities in implementing them, please contact your supervisor.  

 

Version 1.0 

Approval Date: 03/01/2021 

Primary Contact: Ken Stanish CFO  

TABLE OF CONTENTS 

1. Introduction .................................................................................................................................. 2 

2. Definitions ..............................................................................................................................3 

3. Roles and Responsibilities ........................................................................................................... 6 

4. Data Retention and Disposal ........................................................................................................ 6 

5. Physical Access Control ............................................................................................................... 7 

6.   Policy Distribution and Review ................................................................................................. 8 

7. Security Training and Awareness ................................................................................................. 8 

8. Service Provider Management ..................................................................................................... 9 

9. Security Incident Response .......................................................................................................... 9 

10. Compliance ..................................................................................................................................... 10 

Appendix A - Sample Policy Acknowledgment ............................................................................. 11 

Appendix B - Terminal Inventory Worksheet................................................................................ 12 

Appendix C - Terminal Inspection Checklist ....................................................................................... 13 

Appendix D - Service Provider Summary Worksheet .................................................................... 14 

Appendix E - Service Provider Checklist .............................................................................................. 15 
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1. INTRODUCTION 
 

The data that resides at the District is of great value to the District. Due to the increasing 
value of the data we collect, store, process, and share with our partners, it is a high 
priority for the District to protect such data. 
The management of the District is committed to developing, adopting, and maintaining 
appropriate information security policies, standards, and procedures. This ensures 
integration of information security with the District's mission, business strategy, risk 
posture, and in accordance with applicable regulatory guidelines. 
This will be accomplished by: 
• Active District board and management oversight. 

• Effective management and monitoring of information security risks. 

• Delineation of clear accountability for information security. 

• Establishing appropriate organizational processes to ensure that information 

security risks are appropriately and regularly identified, monitored, and 

controlled. 

This policy applies to all District employees, contractors, service providers, and 

vendors. Additionally, this policy is supported by daily operational security 

procedures that have been developed in conjunction with it. 

This policy is necessary to: 

 
• Maintain District compliance with applicable laws and standards. 
• Protect District from liability. 
  
• Protect the confidentiality, integrity, and availability of the District information 

systems, data, and network resources. 
 
District’s information security policy represents the combined efforts of District’s 
information Services Department (IS), Human Resources Department (HR), Legal 
Department, and user communities 

 

The District may make changes to this policy at any time.  

 

Reference: PC/ DSS v3.2 requirements 12.4 

 

                 DOCUMENT APPROVAL 
Date of Last Review              Name and Title of Approver 

03/01/2021                            Ken Stanish, CFO 
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2. DEFINITIONS 

 

  Availability              Ensuring that information systems, data and network    
resources are available and ready for use when they are 
needed. 

Confidentiality  The protection of data from unauthorized disclosure. 

 

Contractor   Use Standard District definition 

 

Employee   Use Standard District definition 

 

Emergency Change  An urgent or critical change that should occur outside of the 
District’s formal change-management process.  

 

Encryption  Process of converting data into an unintelligible form except 
to holders of a specific cryptographic key.  

 

Information System  Information systems include, but are not limited to, laptop 
computers, workstations, servers, mainframe computers, 
routers, switches, cell phones, telephones, and fax 
machines. 

Integrity The accuracy, completeness, and validity of information. 

 

Logical Controls Controls that limit logical access to information systems 
and/or electronic data. For example, passwords, user 
accounts, and firewall rules. 

Malicious software Software designed to damage or disrupt information 
systems, data, or network resources. 

Network Resource Communication links and network bandwidth. 
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Physical Controls Controls that are physically implemented. Example: 
surveillance cameras, motion alarms, door locks, and 
security guards. 

Risk  The likelihood of a given threat causing a vulnerability, and 
the resulting impact of that adverse event on an 
organization. 

Security Incident  Attempted or successful unauthorized access, use, 
disclosure, modification, or destruction of data or services 
used or provided by the District.  

Sensitive Areas Any data center, server room, or area that houses systems 
that store, process, or transmit cardholder data. This 
excludes public-facing areas where only point-of-sale (POS) 
terminals are present, such as the cashier areas in a retail 
store 

Sensitive Data  

Includes, but is not limited to: 

• Passwords 

• Social Security numbers 

• Credit card information 

• Protected Health Information (PHI) 

• Personally Identifiable Information (PII)  

• Bank account numbers of the District 

• Tax ID numbers that are stored, processed, or transmitted 
on or by information systems or network resources 

 

Strong Cryptography      A cryptographic algorithm or protocol that makes it very 
difficult for an unauthorized person to gain access to 
encrypted data. 

Threat  A condition that may cause information or information-
processing resources to be intentionally or accidentally 
lost, modified, exposed, made inaccessible, or otherwise 
affected to the detriment of the District. 
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Two Factor Authentication The use of two independent mechanisms for 
authentication. (Example: a security token and a 
password) 

User  Anyone who accesses the District information systems, 
data, or network resources.  

Visitor  A vendor, guest of an employee, service personnel, or 
anyone who needs to enter a District facility 
containing information systems, data, or network 
resources for a short duration, usually not more than 
one day.  

3. ROLES AND RESPONSIBILITES 
 

While responsibility for information security on a day-to-day basis is every District 
employee’s duty, specific guidance, direction, and authority for information security 
is the responsibility of the District’s Chief of Security Officer (CSO). The CSO has 
assigned the day-to-day responsibilities for information security to the District’s 
information Services (IS) Department. Accordingly, this Department will:  

 Establish, document and distribute information security polices, standards and 
procedures.  

 Monitor and analyze security alerts & information and distribute to appropriate 
District employees.  

 Establish, document, and distribute security incident response and escalation 
procedures 

 Administer user accounts, including additions, deletions, and modifications 
 Monitor and control all access to sensitive data 

Reference: PC/ D55 v3.2 requirement 12.5 

 

4. DATA RETENTION AND DISPOSAL 

The District must keep the storage of sensitive data to the minimum necessary 
required for business, legal and/or regulatory purposes. When no longer required for such 
purposes, sensitive data on the District information systems or on the District electronic 
and non-electronic media must be appropriately disposed. The following disposal 
methods must be used: 

• Non-electronic media must be cross-cut shredded, incinerated or pulped. 
 

• Electronic media must be purged, degaussed, shredded or otherwise destroyed so 
that sensitive data cannot be reconstructed. 
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The District information systems and electronic & non-electronic media that 
contain sensitive data must be inventoried and audited on a quarterly basis to ensure 
that the stored data does not exceed the District’s data retention requirements.  
After a payment card transaction is authorized, the following types of data must 
never be stored in electronic or non-electronic form at a District facility: 
 

• Magnetic stripe data 
• CVC2/CW2/CID/CAV2 
• PIN/PIN Block 

 
Unless otherwise authorized, credit card primary account numbers (PANs) on the 
District information systems must be masked; the first six (6) and the last four (4) 
digits of the PAN are the maximum that can be displayed.  
 

  Reference: PC/ DSS v3.2 requirements 3.1, 3.2, 3.7, and 9.8 

 

 

5. PHYSICAL ACCESS CONTROL  
The District information systems located in unrestricted, public access areas must be 
physically secured to prevent theft.  Backup media, both paper and electronic, that 
contains sensitive District data must be stored in a secure location. The location's 
security must be reviewed at least annually. An inventory of all such media must be 
conducted at least annually.  
 
The District electronic and non-electronic media containing sensitive data must be 
Classified so that it can be identified as "confidential." Distribution of such media 
outside the District must be tracked and logged. Such media must only be distributed 
outside the District via a delivery method that can be tracked. 
 
Appropriate District management must approve the movement of any District media 
containing sensitive data from a limited access area. 
  
Devices that capture payment card data via direct physical interaction with the card 
protected are against tampering and substitution as follows: 

• An inventory of all devices is maintained that contains the device make and 
model, location, serial number, date installed, and date of device inspection 
(previous 18 months). 

• Devices are periodically inspected to look for tampering or substitution 
• Inventory is to be audited periodically to ensure accuracy 

 
Reference: PC/ DSS v3.2 requirements 9.5, 9.9, and 9.10 
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6. POLICY DISTRIBUTION AND REVIEW 

This policy must be published and distributed to all appropriate District employees, 
contractors, vendors, service providers and business partners.  

This policy must be reviews at least annually and revised as necessary.  

 

Reference: PC/ DSS v3.2 requirements 12.1 

7. SECURITY TRAINING AND AWARENESS 

The District must ensure that employees and contractors are provided with 

sufficient training and supporting reference materials to enable them to appropriately 
protect the District information systems, network resources, and data.  

The District must provide information security awareness to its employees and 

contractors upon hire and then at least annually. 

The District must provide regular security information and awareness to its 

employees and contractors via methods such as log-in banners, posters, memos and 
periodic meetings. Such information and awareness must include, but is not limited to: 

• Any significant revisions to the District information security polices 
• Significant new District information security controls or processes 
• Significant changes to District information security controls or processes  
• Significant new security threats to District information systems, network resources, 

or data 
• Information security best practices 

Personal with access to POS devices are to be trained to be aware of attempted tampering 
or replacement of devices, to include the following: 

• Verify the identity of any third-party persons claiming to be repair or maintenance 
personnel, prior to granting them access to modify or troubleshoot devices. 

• Do not install, replace, or return devices without verification. 
• Be aware of suspicious behavior around devices (for example, attempts by 

unknown persons to unplug or open devices). 
• Report suspicious behavior and indications of device tampering or substitution to 

appropriate personnel 
 

Reference: PC/ DSS v3.2 requirements 9.9.3 and 12.6 
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8. SERVICE PROVIDER MANAGEMENT 

If the District shares sensitive data with service providers, then the District must develop 
and maintain a service provider management program that meets. At minimum the 
following requirements:  

• Maintenance of a list of service providers. 
• Written acknowledgement from each service provider that they are responsible for 

the security of the sensitive data the service provider possesses or has access to. 
• An established process for engaging service providers that includes proper due 

diligence prior to engagement. 
• Development and maintenance of a program to monitor service providers' PCI DSS 

compliance. 
 

Reference: PC/ DSS v3.2 requirement 12.8 

 

9. SECURITY INCIDENT RESPONSE 

The District must have a formal, documented security incident response plan. The plan 
must include:  

• Roles, responsibilities, and communication strategies in the event of a security 
incident including notification of appropriate parties 

• Specific incident response procedures 
• Business recovery and continuity procedures 
• Data back-up processes 
• Legal requirements for reporting security incidents 
• Coverage and responses for all critical District information systems 
•  Reference or inclusion of payment card brand incident response procedures 
• Procedures for responding to alerts from intrusion detection (IDS), intrusion 

prevention (IPS) and/or file integrity monitoring systems 

The security incident response plan must be tested annually and must designate 
specific personnel to be available on a 24/7/365 basis in order to respond promptly to 
information security alerts. The plan must be reviewed regularly and modified as 
necessary. The District employees who are responsible for responding to security 
incidents must receive regular and appropriate training in security incident response 
processes.  

Reference: PC/ DSS v3.2 requirements 12.1O 
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10.  COMPLIANCE  

District employees and contractors must comply with all applicable parts of 

this security policy. Compliance is necessary to ensure the confidentiality, integrity and 
availability of District information systems, data and network resources.  

District employees and contractors who do not comply with all applicable District security 
policies may be subject to disciplinary actions, up to and including termination of 
employment. 

Third party persons (i.e. vendors, service providers) who do not comply with this policy 
may be subject to appropriate actions as defined in contractual agreements. 
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APPENDIX A: SAMPLE POLICY ACKNOWLEDGMENT 

I have received a copy of the District’s Information Security Policy ad I have read and 
understand the policy. I agree to observe the terms and conditions of this policy. 

 

Signed Name _________________________________ 

 

Printed Name _________________________________ 

 

Date ___________________ 
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APPENDIX B: TERMINAL INVENTORY WORKSHEET 
 

Device Name Make/Model Location Serial 
Number 

Date 
Inspected 

Inspector’s 
Name 
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APPENDIX C: TERMINAL INSPECTION CHECKLIST 

Name of Inspector ____________________________ 

Inspector Signature ____________________________ 

Date of Inspection ____________________________ 

 

# Inspection Criteria Yes No Comment 
1 Is the POS terminal ad its PED in 

its designated location? 
   

2 Is the POS terminal’s 
manufacturer name and/or model 
number correct? 

   

3 Is the POS terminal serial number 
correct? Merchants must maintain 
a record of all serial numbers 
along with model numbers 
assigned to each of its acceptance 
locations, by register lane if 
acceptable? 

   

4 Is the number of POS terminals in 
use the same as the number of 
devices installed or assigned? 

   

5 Is the color and condition of the 
POS terminal as expected with no 
additional marks or scratches, 
especially around the seams or 
terminal window display? 

   

6 Are the manufacturer’s security 
seals and labels present with no 
signs of peeling or tampering? 

   

7 Are the manufacturer’s security 
markings and reference numbers 
as described? 

   

8 Is the number of connections to 
the POS terminal as expected, with 
the same type and color of cables, 
and with no loose wires or broken 
connectors? 

   

9 Is the number of connections 
entering the POS terminal as 
expected? 
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APPENDIX D: SERVICE PROVIDER SUMMARY WORKSHEET 

 

# Name of 
Service 
Provider 

Services 
Provided 

PCI DSS 
Requirements 
Involved 

Does 
Agreement 
Contain PCI 
DSS 
Language? 

Date of 
Last 
Review 
Completed 

1 Service 

Provider X 

Web Hosting 1.1, 1.2, 9.1-

9.9, 11.2, 11.3 

Yes 11/15/20xx 
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APPENDIX E: SERVICE PROVIDER CHECKLIST 

Name of Service Provider _____________________________ 

Name of Employee Completing Review ___________________________ 

Employee Signature __________________________ 

Date Review Completed ________________________ 

# Review Criteria Yes No Comment 
1 Is there a current contract in force 

with this service provider that 
requires them to store, process, and 
transmit cardholder data in a PCI 
DSS compliant manner? 

   

2 Did the service provider provide 
references and have they been 
checked? 

   

3 Was an internet search conducted to 
see if the vendor has suffered a 
recent security incident or has 
pending litigation for non-
performance of contract? 

   

4 Was a copy of the service providers 
SSAE 16 review posted? 

   

5 Which PCI DSS Requirements are 
being managed by this service 
provider? 

   

6 Requirement 1: Install and maintain 
a firewall configuration to protect 
cardholder data. 

   

7 Requirement 2: Do not use vendor 
supplied default for system 
passwords and other security 
parameters. 

   

8 Requirement 3: Protect stored 
cardholder data. 

   

9 Requirement 4: Encrypt 
transmission of cardholder data over 
open (public) networks. 

   

10 Requirement 5: Protect all systems 
against malware and regularly 
update anti-virus software 
programs. 
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11 Requirement 6: Develop and 
maintain secure systems and 
applications 

   

12 Requirement 7: Restrict access to 
cardholder data by business need to 
know. 

   

13 Requirement 8: Identify and 
authenticate access to system 
components. 

   

14 Requirement 9: Restrict physical 
access to cardholder data. 

   

15 Requirement 10: Track and monitor 
all access to network resources and 
cardholder data. 

   

16 Requirement 11: Regularly test 
security systems and processes. 

   

17 Requirement 12: Maintain a policy 
that addresses information security 
for all personnel. 

   

18 Has the service provider provided 
an attestation of compliance that 
includes services listed above? 

   

19 Has this service provider provided 
written acknowledgement that they 
are responsible for maintaining 
compliance for the services above? 
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Section 1: Introduction 

The Forest Preserve District of Kane County (“District”) takes its motto; Nature is Our Business, seriously, 

and is committed to being an exceptional environmental steward. Stewardship can take on many forms, 

both large and small.  On a global scale, 2020 saw striking environmental crises including catastrophic 

fires, flooding and unprecedented storms, which may be precursors to more serious events if climate 

change is not addressed on a large scale.  At the local level, the District, as a public agency dedicated to 

the preservation of open space and the protection of flora and fauna, is in the unique position to ensure 

that the communities it serves are provided with resources to learn, practice and advocate 

environmental sustainability.  The District has the opportunity to lead across an array of environmental 

practices and to be proactive through policies, plans, and actions.  As protectors of our preserves, the 

District is in the position to think global and act local.  

   

While the District has been operating with a sustainable approach for many years, it is vital to put our 

practices into a formalized living document to provide guidance to employees and support a consistent 

application across the organization. The foundation of the District’s sustainability initiative grew out of 

the development of the 2007 Master Plan and the creation of the Green Team, which is now the 

Environmental Sustainability Team (EST), in 2008.  

 

The EST evaluated the District’s environmental impact, positive and negative, by completing Illinois Park 

and Recreation Association’s Environmental Report (2011). The results gave the Team much-needed 

focus and direction. In addition, the 2015-2020 Comprehensive Master Plan outlined specific initiatives 

and goals to address environmental standards and sustainability. 

 

In 2019, the EST completed a newly revised IPRA Environmental Report in order to measure progress of 

the District’s coordinated sustainability efforts and to identify gaps. 

Utilizing these documents, in conjunction with the many tools available through Illinois Parks and 

Recreation Association (IPRA), National Recreation and Parks Association (NRPA) and American 

Association of Landscape Architects (ASLA), District staff has taken a systematic approach in preparing 

an action plan that analyzes current practices and provides recommendations, as well as a strategy 

towards implementation of the recommendations.  

To that end, it is the intention of the Environmental Action Plan to act as a guide in assisting the District 

Board of Commissioners and staff to make decisions based on sound environmental-management 

practices: The Three “E’s” of Sustainability: SOCIAL EQUITY, ENVIRONMENT, ECONOMY.  

Each environmental decision the District undertakes needs to be considered through these three lenses 

to ensure that we are making fair, viable and livable solutions that will benefit the District for years to 

come.  We will strive to be the greenest organization we can, but we also need to acknowledge the 

reality of the economic, and other, constraints that need to be satisfied to find long-term solutions.  

1
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                                                       (Credit: https://cfs.calpoly.edu/sustainability) 

 

 

 

Environmental Sustainability Policy 

The District’s Comprehensive Master Plan includes an environmental management policy (p. 154) within 

Chapter Seven and within the Guidelines and Standards section (p. 154-160). The policy, which was 

approved by the Board on 01/12/2016, with revisions approved on 08/10/2021, is as follows:  

This purpose of this policy is to provide clear direction and govern the District’s environmental 

management practices.  

Environmental Sustainability: The District considers the goal of environmental sustainability in all its 

decisions. The District will continue to incorporate these goals in planning, development and 

maintenance of preserves and facilities. 

Environmental Assessment: The environmental effects of preserve use and improvement projects shall 

be considered in the public decision-making process. Local, state and federal environmental review 

processes will be followed when required or appropriate, and consideration of ecological systems will be 

incorporated into the planning process through completion of an Environmental Assessment Process. 

Resource Protection and Conservation of Landscapes: The District shall protect and restore significant 

ecosystems and habitats for native plant and animal species on lands managed for these purposes. 

Promotion of biological diversity and protection of endangered species and their associated habitats will 

be emphasized. The District is committed to maintaining healthy, safe, diverse and extensive plant and 

wildlife habitats that will perpetuate the environmental benefits. Degraded habitat may be restored and 

2
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trails may be provided to limit resource damage. On lands managed for their natural and cultural 

resources, a balance will be maintained between low-impact recreational opportunities and the need to 

ensure the long-term protection and stewardship of these resources. Natural lands provide 

opportunities for environmental education for visitors, which enhance their understanding of resource 

conservation issues.  

Wetlands: Recognizing that natural and human-made wetlands are valuable and provide rare and 

protected habitat for plant and wildlife communities, recreation amenities, and provide enhancement of 

water quality; the District is committed to preserve and protect, where possible, wetlands associated 

with properties under the District’s jurisdiction. In cases where wetland destruction cannot be avoided, 

they shall be restored or replaced.  

Wildlife: The District shall employ a full range of alternative wildlife management techniques, using the 

best management practices based on experience, research, effectiveness and ecological responsibility. 

Cooperation with other jurisdictions and public involvement in management decisions will be 

emphasized. The District will comply with all municipal, state and federal regulations, rules and 

administrative policies with regard to wildlife management and habitat protection, while balancing the 

value of preserving the recreational opportunities provided by urban open-space lands. Landscapes and 

facilities must also incorporate goals of minimizing attractants (trash, compost, fruit trees) for wildlife 

that lives in the urban interface areas. Minimizing attractants reduces the potential for conflict between 

wildlife and humans, encourages a policy of co-existence with wildlife species that inhabit the urban 

interface environments and enhances public safety.  

Storm Water Management: The District follows best-management practices as established by the 

Environmental Protection Agency and complies with all local and state regulations governing the 

discharge of storm water during the construction phase of all projects in order to protect water quality 

and prevent erosion. Project design will also address the appropriate management of the rate, quality 

and quantity of storm water discharge from the developed site.  

Recycling: The District encourages and supports recycling efforts in its facilities and at special events, 

and promotes the use of products and services that are durable, repairable, reusable, recyclable or 

otherwise represent a low-waste solution, including the recycling of organic waste.  

Energy Conservation: The District will promote energy conservation through its choices of building and 

landscape designs, building materials and the use of renewable energy sources wherever possible. The 

District will choose fuel-efficient hybrid vehicles as appropriate and will pursue the latest in 

technological advancements in furthering the use of renewable energy sources.  

Air Pollution: The District seeks to contribute to the reduction of air pollution by selecting power 

equipment that is energy efficient and produces lower emissions.  

Environmental Education: The District supports numerous public education programs that promote an 

environmentally aware and sensitive attitude among visitors and encourage a strong stewardship ethic 

towards natural and cultural resources. The District strives for excellence in its environmental education 

programs in order to build understanding of natural processes and human interactions with nature, not 

only incorporated in the programming but also supplying educational information at local preserves and 

at events when appropriate.  
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Public Access to Public Lands: Public access to public lands shall be provided except where necessary to 

protect such areas from unacceptable degradation, unacceptable impact to habitat, or to protect public 

safety. The District strives to balance long-term protection of natural resources and functions, while 

providing for appropriate visitor access for education, enjoyment and low-impact recreational 

opportunities consistent with resource protection goals.  

Alternate Modes of Transportation: The District seeks to promote the use of alternative modes of 

transportation, including biking and walking. By providing a system of biking and walking trails 

throughout the county, the District will be fighting the deterioration of air quality and also relieving 

traffic and parking congestion around the preserves. The District will continue to coordinate with the 

county and other local agencies to develop specific programs that could include education, information, 

design features, guided bicycle tours of facilities, and incorporating alternative mode opportunities in 

future designs. 

 

Strategic Initiatives 

Beginning in 2007, the District began to move towards a more strategy-based organization through 

development of a Master Plan. To achieve the stated sustainability objectives in the Master Plan, the 

Environmental Sustainability Team (EST), originally called the Green Team, was established in 2008. 

Recognizing the resources within the agency, the following departments selected staff members who 

were included as part of the team: 

 Community Affairs 

 Finance  

 Human Resources  

 Natural Resource Management 

 Operations & Planning  

 Public Safety 

In 2011, the Master Plan was updated with extensive public input and then, in 2015, the District created 

its first Comprehensive Master Plan.  These exercises fostered a sense of common purpose and shared 

organizational values through a set of four key strategic initiatives: 

1. Acquire, protect and preserve natural areas  

2. Strengthen community connections  

3. Manage growth  

4. Plan for sustainability 

 
Later that year, the District completed an Environmental Report Card (developed by 
the Environmental Committee of the IPRA). The objective of the report card was to 
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evaluate the status of the District’s environmental management practices.  
 
Each category of the 2011 Environmental Report Card was examined individually to 
determine where general improvements were necessary. It was also important to 
look at specific questions to determine how improvements could be achieved. The 
following is a summary of the 2011 Report Card: 
 

 General (25%) 
 Administration, Human Resources & Finance (38%) 
 Facility Management & Operations (23%) 
 Fleet Maintenance (45%) 
 Parks & Natural Resource Management (84%) 
 Planning & Open Space Preservation (91%) 
 Environmental Education (64%)    

Cumulative Score - 53.5/100 = 53.5%    
             
 

Utilizing the information generated through the Environmental Report Card, the 
District identified the following areas of concentration: 
 

 Focus on improvements within the Operations department that handles the 
Facility Management and Maintenance tasks. 

 Explore more formal environmental policies and guidelines including 
environmental focus during interview and on-boarding process.  

 Prioritize fleet management and transportation efficiencies to reduce 
emissions and costs (ex. alternative fuel and/or hybrid vehicles).  

 Endeavor to purchase environmentally friendlier products for both office and 
field locations and cleaning tasks.   

 Look into automated systems like water saving devices on 
fountain/restrooms and motions-activated lighting.   

 Training and encouragement from supervisors in energy and resource 
conservation.   
 

Following the report card the District began examining best practices and compiled 
an impressive list of important environmental sustainability steps that were being 
completed throughout the District.  The EST has a list of completed projects available, 
below are some of the areas of focus.  
 

 Utilizing solar technology at facilities/offices/preserves 

 Fuel conservation efforts using hybrid, electric and diesel energy sources 

 Encouraging green individual actions/choices at offices/facilities 

  Targeted recycling programs for electronics, batteries and tires 
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Section 2 : Environmental Action Plan Recommendations 

As previously mentioned, the District completed IPRA’s revised Environmental Report Card in 2019 in 

order to gauge the effectiveness of the District’s environmental sustainability practices.  

A copy of the current IPRA Environmental Report Card is included in the Appendix of this plan.  

Each category was examined to determine where general improvements could be made (Completed 

April 2019). It was also important to look at specific questions to determine how improvements can be 

achieved and the associated timeline. 

Each department completed their respective report cards with comments that can be found on the 

following pages and then completed a report card timeline (Completed October 2019).  Any points 

deducted from a section needed to be addressed in one of four categories: Ongoing/Short Term 1-2 

years, Intermediate 2-5 years, Long Term 5-10 years and Not Possible.    

The recommendation section is used to help guide District practices and improve our environmental 

sustainability.  At the same time, the District understands that it needs to consider the viability of each 

recommendation to determine if it is realistic and a priority for the District.  It is also important to 

consider the limitations that some categories/areas are focused on recreation and park districts and 

might not apply to District operations.  

 

The following is a summary of the 2019 report card:  

GENERAL (Total Points 4 of 5 Possible - 80%)  

The District has a strong foundation in green practices and in 2008 the District formed an Environmental 

Sustainability Team (EST) to address environmental issues as part of its strategic initiatives and master 

plan.  

Recommendations:  

 Formalize practices into Environmental Action Plan endorsed by the Board  

 Highlight EST initiatives for sustainable practices on the job and at home  

 Provide an annual environmental progress report for the District’s Environmental Action Plan  

 Continue District recycling drives (batteries, bulbs, and electronics) to responsibly dispose of 

hazardous waste 

 Maintain an “EST” page on the District’s website to educate public on green projects 
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ADMINISTRATION, HUMAN RESOURCES & FINANCE (Total Points 18 of 21 Possible - 86%)  

The District attempts to actively locate and purchase environmentally friendly products. Grants for 

environmental initiatives are actively sought via multiple departments for a variety of projects.  The 

District includes environmental initiatives like bio-swales, rain gardens, geo-thermal and solar power in 

most large capital projects and preserve improvements.  

Recommendations:  

 Adopt EPA’s Environmentally Preferred Products (EPP) or similar program in purchasing decisions  

 Complete environmental/energy audit on existing administration/office buildings  

 Encourage carpooling/cycling/alternative transport to work for staff with potential rewards 

 Request environmental references/qualifications as part of the RFP process 

 Develop a procedure to examine impacts and efficiencies of implementing an environmental 

initiative  

 

FACILITY MANAGEMENT & OPERATIONS (Total Points 36 of 39 Possible – 92%) 

Facility management and operations have excellent marks in numerous recycling programs throughout 

the Operations Department. Each of the facilities, shelters and preserves offer a receptacle for recycling. 

The District utilizes vendors to assist with tire, scrap metal, electronics and florescent light bulb 

recycling. The District continually educates staff of the importance of recycling through its training 

programs, policies and memoranda. Staff is encouraged to recycle waste products, reduce waste if 

possible and to utilize double-sided printing on copy documents. We continue to replace light bulbs in 

all of our facilities with T-8 fluorescents (LED) as well as placing motion activation sensors in numerous 

facilities, where appropriate. As new building renovations continue, the District has installed low flow 

and motion-activated fixtures as well as some hand dryers.  

Recommendations:  

 Continue public education on the importance of recycling and pointing out the available receptacles 

in all parks  

 Continue to implement and install hand dryers in appropriate facilities 

 In regards to energy audits, the district has discussed this and is currently looking into a Com Ed 

program. The management company for FVIA has completed this audit and continues to make 

necessary changes as the program suggests 

 Continue to expand efficient energy initiatives throughout the parks and facilities  

 Continue to utilize sustainable or reclaimed material for building projects where possible  

 Continue to promote the use of environmentally-friendly, low toxicity, and fragrance-free cleaning 

products   
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FLEET MAINTENANCE (Total Points 13 of 13 Possible – 100%)  

The District received high scores in this area due to its coordinated schedule of preventive maintenance. 

All maintenance is performed in ventilated garages with staff wearing appropriate personal protective 

equipment. Staff is trained on the District’s safety protocols and procedures in handling hazardous 

material. At all three garages, we have large drums to hold recyclable fuels and waste liquids and 

hazardous chemicals. The District has implemented a “No Idling” policy to promote fuel efficiency and 

reduce emissions. We purchased a hybrid vehicle for our Natural Resource staff. In addition to our fleet, 

the District has also purchased four propane Zero turn mowers and four battery-powered weed whips. 

Recommendations: 

 Purchase additional hybrid/electric vehicles and evaluate electric power tools and mowers 

 Evaluate the cost efficiency of alternative fuels and maintenance products for the District 

 Continue our fuel efficiency practices and limit the use of equipment during Ozone action days 

 Work on inter/intra departmental carpooling and collaboration on projects 

 

 

NATURAL RESOURCE MANAGEMENT (Total Points 28 of 28 Possible – 100%)  

One of the main missions of the District is to conserve land and the associated biodiversity, soils, and 

waters within Kane County.  To date, the District has protected more than 22,000 acres, including 10 

Illinois State Nature Preserves.  The Natural Resource Management department manages the various 

woodland, wetland, and prairie communities, through active ecological restoration and re-creation of 

natural areas.  The District uses Integrated Pest Management Program and alternative pest control 

practices to reduce pesticide use within the preserves while controlling exotic species.  Native plants are 

also incorporated into the landscape around existing offices and facilities.  The District actively dedicates 

funds in its annual budget, as well as actively applies for grants, to fund natural resource best 

management practices. 

Recommendations:  

 Actively work to establish more field borders around agricultural fields, aimed at reducing erosion 

and non-point source pollution  

 

PLANNING & OPEN SPACE PRESERVATION (Total Points 35 of 35 Possible – 100%)  

The District remains committed to protecting, preserving, restocking and restoring the natural areas 

within Kane County for the enjoyment of all of its citizens.  A focus on purchasing land to create and 

extend green corridors while using the best natural resources practices to restore land and create public 

access is at the forefront of the District’s Planning department.  The District collaborates with 

8
Packet Pg. 40



 
 

government agencies, non-profits and private landowners to highlight the importance of involving 

community in protecting our open spaces.  

Recommendations:  

 Look to reach 100% of facilities equipped with hand dryers  

 Complete energy audits in collaboration with contracted management companies and District 

facilities  

 Continue to use and explore expanding the use of reclaimed or local materials when 

remodeling/renovating facilities   

 

ENVIRONMENTAL EDUCATION (Total Points 18 of 18 Possible – 100%)  

The District’s Environmental Education department has grown and developed over the past 20 years. As 

a result, program offerings run the gamut, and the public has myriad of opportunities to learn about 

open spaces, how the District manages them, and how that may affect surrounding communities. In 

recent years, the District has collaborated with local conservation groups (i.e. – Audubon Society, 

Conservation Foundation) to develop programs that highlight ways individuals can translate large-scale 

restoration efforts to their own property. These programs cover topics such as native landscaping and 

citizen science efforts (wildlife monitoring, plants of concern, etc.). The District also maintains Creek 

Bend Nature Center within the LeRoy Oakes Forest Preserve in St. Charles. This nature museum is open 

to the public, free of charge and serves as a base of operations for the Environmental Education 

department. While many programs are held in and around the nature center, efforts are always made to 

provide equal program opportunities throughout Kane County.  

Recommendations:  

 Continue providing high quality nature education programs 

 Adapt to changing environmental and political challenges 

 Apply for grant funding for Creek Bend Nature Center improvements 

 

SUMMARY 

The following is the summary total of all the sections:  

 General (80%) 
 Administration, Human Resources & Finance (86%) 
 Facility Management & Operations (92%) 
 Fleet Maintenance (100%) 
 Natural Resource Management (100%) 
 Planning & Open Space Preservation (100%) 
 Environmental Education (100%)    

Cumulative Score – 152/159 = 96%    
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It is clear by the scoring that the District is doing an excellent job, especially comparing report cards 

from 2011 to 2019. This extraordinary jump in active environmental sustainability practices shows the 

District’s commitment toward environmental stewardship.  

 

As indicated in the Introduction, it is more important now, than ever, for the District to “think global and 

act local” by leading the way not only through education and resources that are made available to the 

community, but also through operating policies and procedures, which reflect environmental 

stewardship.  In doing so, the District will be demonstrating its commitment to preservation of local 

environmental resources, as well as broader goals, such as reducing emission of greenhouse gases in the 

face of climate change.  

 

Summary of Plan Recommendations: 
 

Periods are defined as follows: 
 

 Ongoing/Short Term – to be completed within two years of plan adoption 
 Intermediate – to be completed within three to five years of plan adoption 
 Long Term – to be completed within five to ten years of plan adoption 
 Not Possible – unachievable or unrelated to District operations   

 
Recommendation  Responsibility Lead (s) Time Frame  

General 

1a. Is this policy/plan or set of guidelines/initiatives 

approved by the board? 

2. Do all staff members receive an orientation and/or 
training in regard to your agency’s environmental 
policy/plan? 
 
5. Does your agency make (or has your agency made) 
use of IPRA’s Model 
Environmental Policy and/or Environmental Toolkit? 

Executive Dir., Dir. of Human 

Resources 

Ongoing/Short Term  

 

Administration and Finance 

4. Does your agency use a set of guidelines (EPA’s 
Environmentally Preferred Products {EPP} program, 
Green Seal.org or similar) to assist in purchasing 
decisions of environmentally preferred products and 
services? 
 
7. When seeking proposals for professional services, 
does your agency request environmental 
references/qualifications as part of the RFP process 
(i.e. is the firm to be selected ‘green,’ or if an A/E or LA 
firm do they have LEED AP’s on staff)? 
 

Chief Financial Officer, 

Accounting Manager, Buyer 

Ongoing/Short Term  
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8. Are procedures in place to evaluate positive 
enduring effects of environmental goals/initiatives? 
Facility Mgmt and Maintenance 

9a. Do 100% of your restrooms/locker rooms have 

hand dryers? 

 

10. Does your agency conduct energy audits? 

20. Does your agency consider the use of sustainable, 

reclaimed and/or local materials when 

remodeling/renovating facilities? 

Chief of Planning and Ops, 

Dir. of Ops 

Ongoing/Short Term 

 

Fleet Maintenance  Chief of Planning and Ops, 

Dir. of Ops 

Meets Standards  

Natural Resource Mgmt. 

7.Does your agency provide a no-mow buffer of native 

vegetation around water bodies to:  actively work to 

establish more field borders around agricultural fields 

Dir. of Natural Resources, 

Natural Resource Manager  

Intermediate 

 

Planning and Open Space Preservation  Chief of Planning and Ops, 

Director of Natural Resources 

Meets Standards 

Programming  

5. Does your agency inform the community of 

sustainable landscape options that would help resolve 

issues? (i.e. algal blooms in ponds and excessive goose 

droppings on lawns) 

Dir. Community Affairs, 

Nature Programs Manager  

Ongoing/Short Term  
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Section 3: Implementation  

Purpose 
The Environmental Action Plan is intended to serve as a guiding document for ongoing and future 
actions relative to the environmental sustainability efforts of the District. This report, along with the 
Master Plan and other current and future planning/policy documents shall work together to ensure the 
District continues on a course towards meeting its sustainability goals and objectives. 
 
While the responsibility leads are identified in the Summary of Plan Recommendations, the person 
primarily responsible for the implementation shall be Chief of Planning and Operations and updating of 
the general plan shall be the responsibility of the EST, under the direct supervision of the Executive 
Director, with oversight by the District Board of Commissioners. 
 
In addition, the Environmental Sustainability Team (EST) shall continue its work in providing a clear 
perspective and fresh ideas in support of the agency’s plans and policies. 

 
Process 
As previously stated, the Environmental Action Plan is intended to act as a guide in assisting the District 
Commissioners and staff in making decisions based on sound environmental management practices; 
however, it is equally important to remember that environmental responsibility (Environment) is only 
one part of sustainability. In implementing the recommendations outlined in the Plan, it is critical to 
assess the financial considerations (Economy), as well as the needs and desires of the community 
(Equity). 

 
Partners 
Through established relationships, the District currently works with other public agencies on 
environmental/sustainable efforts.  

 
The benefits of good environmental practices are far reaching, District partners around Kane County 
include: 
 
 School Districts  
 Public Libraries 
 Neighboring Park Districts (Geneva, St Charles, Fox Valley)  
 Garden Clubs 
 Jaycees, Rotary, Lions Clubs 
 
In addition, the District also collaborates with organizations, such as: 

 

 Chicago Botanic Garden 
 Neighboring Forest Preserves and Conservation Districts (DuPage, Will, McHenry, Cook, Lake) 
 Chicago Academy of Science  
 Conservation Foundation 
 Morton Arboretum  
 
As environmental initiatives are undertaken, it is important to think in advance about potential 
partnerships that may be advantageous to the District’s objectives. 
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Monitoring and Reporting 
Monitoring and reporting are critical to measuring the success of a 
program. Not only do they ensure that the Environmental Action Plan 
becomes a working document, these steps are also required by many 
agencies that offer funding grants. 
 
The District, in accordance with IAPD recommendations will make 
sure to complete a new Environmental Scorecard every three years.  
We will review previous scorecards and improvements and if the 
recommendations have been completed in a timely manner.  
 
Measurement of a program or process is a key component in 
achieving the intended results or outcome. Reporting goals, 
objectives, and progress to staff and Commissioners is critical in 
achieving the desired outcomes. 
 
 
Communication 
Communicating the District’s actions and achievements towards sustainability should be part of a 
focused strategy to encourage the Kane County community to learn more about what it means to be 
sustainable. In addition, regular communications to the public through signage in the facilities and 
preserves, seasonal brochures, website articles, and newsletters bring recognition to the District efforts. 

 
As a leader in environmental practices, the District can also communicate its dedication to this issue 
through educational programs, either through District education offerings or in conjunction with like-
minded partners. 
 

 
Conclusion 
As noted in the 2019 Environmental Report Card, the Forest Preserve District of Kane County is already 
doing a great job being environmentally conscious, but it is clear from what we are experiencing around 
us that there is more work to do.  
 

Statement from 11,000 scientists in 153 countries published in the journal BioScience January 

2020 in an article warning of a climate emergency: 

“We declare clearly and unequivocally that planet Earth is facing a climate emergency.  To 

secure a sustainable future, we must change how we live. [This] entails major transformations in 

the ways our global society functions and interacts with natural ecosystems.” 

 
Sustainability is an ongoing effort. This Environmental Action Plan represents a commitment by the 
Forest Preserve District of Kane County to be an active leader, as well as an active participant, in 
providing a sustainable community for current and future residents. 
 
The District strives for harmony with nature, recognizing Earth’s limited resources that requires a human 
focus on responsible relationships with our environment and all life on this planet.  
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YES NO N/A POINTS

a. Is this policy/plan or set of guidelines/initiatives approved by the board?

TOTAL POINTS 

GENERAL 
Does your agency have an environmental policy/plan or guidelines that help it 
become more environmentally responsible? (2 points) 

1.

Environmental Report Card II
For Park & Recreation Agencies

INSTRUCTIONS :  This is a self-evaluative tool. Please look over each category and determine who within the agency 
would best be able to answer the questions related to that category. Some questions are repeated in different 
sections. All questions require a simple “YES” or “NO” response. All “YES” responses receive 1 point, unless indicated 
at the end of the question. A “ NO” response receives no points on that question. A “N/A” response receives no 
points on that question and does not affect your total points because the question does not pertain to your agency 
or its practices (i.e. Special Recreation Associations filling out the evaluative report card).

3.

5.

If you answer YES, proceed to questions 2, 3 and 5.  If you answer NO, proceed 
to questions 4 and 5.

 Does your agency make (or has your agency made) use of IPRA’s Model 
Environmental Policy and/or Environmental Toolkit?  

Does your agency have a staff led Environmental Committee or ‘Green Team’ 
to encourage implementation of environmental efforts by all staff? 4.

2.

Has your agency established a staff-led Environmental Committee or ‘Green 
Team’ to encourage implementation of environmental efforts by all staff? 
a. Does your Environmental Committee or ‘Green Team’ review and update
board-approved policies/initiatives?

Do all staff members receive an orientation and/or training in regard to your 
agency’s environmental policy/plan? 

1
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YES NO N/A POINTS

Recycling 
Energy Audits
Natural Areas Maintenance/Management
Natural Areas Restoration/Re-creation
Native Landscaping
Storm Water Best Management Practices
Environmentally Friendly Purchasing
Alternative Fuel and/or Hybrid Vehicles
Energy Conservation
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Natural Area Restoration/Re-creation
Natural Area Public Access
Nature Program Facilities
Energy Conservation
Permeable Pavement
Rain Gardens
Bio-Swales
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

Minimal Packaging
Recycled and Recyclable Content 
Renewable Resource Content
Minimum 30% Post Consumer Materials
Energy Star Rated Appliances
Low VOC Furnishings, Paints, etc
Low Toxicity Cleaning products
Locally Produced Materials/Products 
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

ADMINISTRATION AND FINANCE 

2.  In the last 5 years, has your agency dedicated capital funding towards 
environmental initiatives? (1 point for each checked below, with a maximum of 
5 points) Check all that apply

5.
Does your agency make conscious efforts within all departments or have written 
criteria to purchase products that include the following. (1 point for each 
checked below, with a maximum of 5 points) check all that apply

3.

In the past 5 years, has your agency applied for grants to fund environmental 
goals/initiatives (i.e. recycling, environmental education, natural areas 
restoration, natural areas acquisition, alternative fuel use, energy conservation, 
etc.)?

4.
Does your agency use a set of guidelines (EPA’s Environmentally Preferred 
Products {EPP} program, Green Seal.org or similar) to assist in purchasing 
decisions of environmentally preferred products and services?

6.
 Does your agency seek to identify and purchase from vendors of 
environmentally friendly products through the IPRA Cooperative Purchase 
Program or similar program? (2 points)

Does your agency dedicate funds in its annual operations budget to support 
achievement of environmental goals? (1 point for each checked below, with a 
maximum of 5 points) Check all that apply

1.

2
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YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

TOTAL POINTS 

a. Are procedures in place to examine the cost of impacts and efficiencies of
various plans and programs following implementation?

ADMINISTRATION AND FINANCE CONT'D
7. When seeking proposals for professional services, does your agency request 

environmental references/qualifications as part of the RFP process (i.e. is the firm 
to be selected ‘green,’ or if an A/E or LA firm do they have LEED AP’s on staff)?

Are procedures in place to evaluate positive enduring effects of environmental 
goals/initiatives?

a. Does your agency ask bidders to provide a Statement of Sustainability to
ensure bidders are also incorporating sustainability into their firm’s  practices,
policies and procedures related to waste minimization, energy efficiency, water
efficiency, staff and education.

8.

9. Does your agency collaborate with other agencies/organizations on 
environmental efforts? 

3
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YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

a. Paper for printing needs that is free of chlorine-bleaching in its
manufacturing?
b. Paper that contains 30% or more post consumer recycled content?
c. Other: Please List

YES NO N/A POINTS

a. Are at least 50% of fixtures low flow or motion activated?
b. Are at least 75% of fixtures low flow or motion activated?
c. Are 100% of fixtures low flow or motion activated

YES NO N/A POINTS

YES NO N/A POINTS

a. Following audits, does your agency make changes?
b. After making changes, does your agency record differences in impact?

YES NO N/A POINTS

YES NO N/A POINTS

Does your agency provide opportunities for patrons to recycle waste products in 
public areas including lobbies, classrooms, facilities, etc.?

FACILITY MANAGEMENT & MAINTENANCE 
1. Does your agency provide opportunities for staff to recycle waste products in 

office areas, lunchrooms, work areas, etc.?

3. Are recycling containers visible, well marked and easy to locate?

4. Are outside concessionaires required to minimize the use of disposable 
products? (2 points)

a. Are staff encouraged to recycle via policies, training, memoranda and
notices?

2.

a. Are patrons encouraged to recycle via education, policies, promotion and
signage?

6.

a. Are outside concessionaires required to offer recycling for patrons?

5. Does your agency encourage the use of electronic communication to conserve 
paper?

Is staff encouraged to use duplexing or double-sided copying of documents?

7. When contracting printing vendors or purchasing from vendors, does your 
agency specify:

Do restrooms and locker rooms have hand dryers in lieu of paper towels?

a. Do 100% of your restrooms/locker rooms have hand dryers?

8. Do restrooms and locker rooms have water saving devices (low flow showers 
and toilets, and motion activated faucets)? Check only one.

9.

10. Does your agency conduct energy audits?

a. Are 100% of new or replacement lighting needs energy-efficient?

11. Is energy-efficient lighting used (compact fluorescents, T-8 fluorescents or LEDs)?

12. Are lights, where appropriate, on motion activated occupancy sensors?

4
17

Packet Pg. 49



YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

Energy Efficient Lighting
Batteries 
Electronics
Ink and Toner Cartridges
Paints
Cleaning Products 
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

YES NO N/A POINTS

TOTAL POINTS 

14. Are hot water heaters and hot water pipes insulated?

17.  Does your agency promote the use of environmentally-friendly, low toxicity 
and/or fragrance free cleaning products that meet Green Seal, LEED or other 
standards? (2 points)

15.  Are on-demand/tankless hot water heaters utilized where appropriate?

FACILITY MANAGEMENT & MAINTENANCE CONT'D
13.  Is energy efficiency included as a specification when purchasing/replacing 

major appliances (i.e. EPA Energy Star rating)?

16. Do facility HVAC systems included energy-saving features such as min./max. 
settings to reduce use during down time, interior recycling, regular cleaning and 
efficiency inspections, etc.?

18.

a. Are particulate filters (with MERV8 rating or better) used in HVAC systems?

a. Are building materials removed during remodeling/renovation reclaimed or
recycled?

Does your agency seek to minimize the use of petroleum-based cleaners, 
solvents and inks?

a. Does your agency seek to purchase carpets
that meet Carpet and Rug Institute Green Label or other standards?

19. To improve and protect indoor air quality does your agency seek to purchase 
low VOCs (volatile organic compounds) products?

20. Does your agency consider the use of sustainable, reclaimed and/or local 
materials when remodeling/renovating facilities?

22.  Does your agency have an integrated pest management program in place to 
reduce the use of pesticides within facilities? (2 points) 

21.
 Does your agency properly dispose of/recycle any of the following per Material 
Safety Data Sheets (MSDS) or manufacturer’s labels (1 point for each checked 
below, with a maximum of 5 points) check all that apply

23. Does your agency make use of alternative energy systems to provide energy 
and/or conserve energy, such as passive or active solar systems, wind energy, or 
geo-thermal energy at any of your facilities? (2 points) 

5
18

Packet Pg. 50



YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

0% - 0 points
1-10% - 1 point
11-20% - 2 points
21-30% - 3 points
30-50% - 4 points
>50% - 5 points

YES NO N/A POINTS

TOTAL POINTS 

7. Does your agency actively fund or apply for grants that promote and provide 
the Means for the use of clean energy (i.e. bio-diesel, liquid propane/LPG, 
compressed Natural gas/CN, use of electric utility or golf carts, etc.)? (2 points)

6.

3. Does your agency properly use, store and dispose of hazardous materials 
according to Material Safety Data Sheets (MSDS) and/or manufacturers labels, 
as required by law?

2. If you perform regular maintenance, does your agency recycle and/or properly 
dispose of all vehicle fluids and engine parts?

Does your agency provide the appropriate work environment with appropriate 
ventilation and safety gear for employees when handling hazardous materials, 
as required by law?

Does your agency have a program to conserve fuel and energy with respect to 
fleet operations (e.g. mileage/fuel efficiency tracking, no idling policy)?

FLEET MAINTENANCE AND MANAGEMENT  
1. Does your agency perform regular engine tune-ups and scheduled 

preventative maintenance of motorized vehicles and equipment?

5.

4. Does your agency have a safety policy and training procedures in place 
regarding the handling of hazardous waste?

8.
As part of your Equipment Asset Program, what percentage of your total fleet 
has been replaced with alternative fuel and/or hybrid vehicles? Check only 
one.

9. Does your agency limit the use and refueling of, or not use at all, gas powered 
equipment and vehicles during ozone action days or when the Air Quality Index 
exceeds 100 (orange coded days) or higher? 
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YES NO N/A POINTS

YES NO N/A POINTS

Restoration of Natural Areas
Re-creation of Natural Areas
Control Exotic Species
Increase Biodiversity/Wildlife Habitat
Storm water Best Management Practices (bio-swales, rain gardens, permeable 
paving)
Improve Water Quality
Bank Stabilization 
Sediment & Erosion Control
Integrated Pest Management Program (to reduce pesticide use w/in parks)
Alternative/Biological Pest Control Practices in lieu of traditional chemical 
solutions
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Restoration of Natural Areas
Re-creation of Natural Areas
Control Exotic Species
Increase Biodiversity/Wildlife Habitat
Storm water Best Management Practices (bio-swales, rain gardens, permeable 
paving)
Improve Water Quality
Bank Stabilization 
Sediment & Erosion Control
Integrated Pest Management Program (to reduce the use of pesticides w/in 
parks)
Alternative/Biological Pest Control Practices in lieu of traditional chemical 
solutions
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

YES NO N/A POINTS

a. If you answered NO,  does your agency modify application rates to
limit/reduce the impact on surrounding areas?

YES NO N/A POINTS

Utilization of drought and disease resistant native plant species
Elimination of mowing in some areas
Reduction of the number of applications or using a single-application product
Use of Integrated Pest Management (IPM)
TOTAL NUMBER CHECKED

6.
Does your agency try to reduce the use of fertilizers and pesticides in parks by: 
(1 point for each checked below, with a maximum of 4 points) Check all that 
apply

5.
Does your agency use low environmental impact snow melt products (i.e. beet 
juice, calcium magnesium acetate)? 

4. Does your agency take precautions or protective measures during and after 
construction/development to protect soils in existing landscapes? 

3.
Does your agency actively apply for grants to fund natural resource best 
management practices? (1 point for each checked below, with a maximum of 
5 points) Check all that apply

2.
Does your agency dedicate funds in its annual operations budget for natural 
resource best management practices? (1 point for each checked below, with a 
maximum of 5 points) Check all that apply

1. Does your agency have natural resource management plans in place for 
District natural areas?

PARKS & NATURAL RESOURCES MANAGEMENT
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YES NO N/A POINTS

Reduce Erosion
Reduce Non-Point Source Pollution
Deter Canada Geese 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Windbreaks/buffers
Shade Trees Along Southern Exposures of Buildings
Shade Trees Around Paved Areas
Drought Tolerant Native Plants
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Administrative Offices
Recreational Building Facilities
Aquatic Facilities
Maintenance Facilities
Active Use Park Landscapes (i.e. sign beds, entry areas, parking lot islands, beds 
around playgrounds and shelters) 
Golf Courses
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Encroachment
Illegal Dumping 
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Fertilizers
Pesticides
Excavated material
Construction material
Other hazardous materials: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

TOTAL POINTS 

12. 

11.

Does your agency properly dispose of any of the following per Material Safety 
Data Sheets (MSDS), manufacturer’s labels or other authority’s regulations? (1 
point for each checked, with a maximum of 5 points) Check all that apply. 

Is your agency responsive to private landowner activities that impact your 
agency’s natural resource best management practices? (1 point for each 
checked below, with a maximum of 3 points) Check all that apply.

Does your agency distribute/have available resources to explain natural 
resource best management practices?

10.

PARKS & NATURAL RESOURCES MANAGEMENT CONT'D

7.
Does your agency provide a no-mow buffer of native vegetation around water 
bodies to: (1 point for each checked below, with a maximum of 3 points) Check 
all that apply

8.
Is landscaping around facilities designed with energy conservation in mind?
 (1 point for each checked below, with a maximum of 4 points) Check all that 
apply

9.
Does your agency incorporate native plantings into the landscape at:
(1 point for each checked below, with a maximum of 5 points) Check all that 

l
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YES NO N/A POINTS

Remnant Prairies
Wetlands 
Rivers, Streams, Tributaries
Ponds/Lakes
Floodplains
Greenways/Corridors
Woodlands
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Protect/Provide Habitats
Increase Biodiversity 
Improve Water Quality
Control Exotic Species
Erosion Control
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Restoration of Natural Areas
Re-creation of Natural Areas
Control Exotic Species
Increase Biodiversity/Wildlife Habitat
Native Landscaping
Storm water Best Management Practices (bio-swales, rain gardens, permeable 
paving)
Improve Water Quality
Bank Stabilization
Sediment & Erosion Control
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Restoration of Natural Areas
Re-creation of Natural Areas
Control Exotic Species
Increase Biodiversity/Wildlife Habitat
Native Landscaping
Storm water Best Management Practices (bio-swales, rain gardens, permeable 
paving)
Improve Water Quality 
Bank Stabilization 
Sediment & Erosion Control
Other: Please List 
TOTAL NUMBER CHECKED

3.
Does your agency include natural resource best management practices when 
developing plans for park property?(1 point for each checked below, w/ a 
maximum of 5 points) Check all that apply

4.
Does your agency actively apply for grants to fund natural resource best 
management practices and projects? (1 point for each checked below, with a 
maximum of 5 points) Check all that apply

2.
For the above natural resource areas checked, are they identified to be 
acquired for any of the following reasons? (1 point for each checked below, 
with a maximum of 5 points) check all that apply 

1.
Does your agency seek to acquire any of the following types of natural resource 
areas? (1 point for each checked below, with a maximum of 5 points) check all 
that apply

PLANNING & OPEN SPACE PRESERVATION
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YES NO N/A POINTS

Boardwalks
Trails
Fishing Piers
Viewing Platforms
Canoe/kayak launches
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Interpretive Signs 
Educational Brochures/Pamphlets
Educational Posters
Agency Program Brochure
Website
Events/Programs
Public Meetings
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Other Government Agencies 
Not-for-Profit Organizations
Private Landowners
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

YES NO N/A POINTS

TOTAL POINTS 

8. Does your agency partner with organizations and/or local developers in order to 
provide information on living around natural resource areas or manmade 
detention/retention sites?

7.
Does your agency create/maintain relationships with any of the following to 
ensure community-supported protection of open spaces: (1 point for each 
checked below, with a maximum of 4 points) Check all that apply

9. Does your agency’s planning and maintenance departments work together to 
incorporate natural resource best management practices into traditional park 
and building facility site plans? 

6.
Does your agency increase public awareness of natural/preserved areas with:  
(1 point for each checked below, with a maximum of 5 points) Check all that 
apply

5.
Does your agency provide access for the public to recreate in 
natural/preserved areas by means of (1 point for each checked below, with a 
maximum of 5 points) Check all that apply

PLANNING & OPEN SPACE PRESERVATION CONT'D
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YES NO N/A POINTS

a. If you answered NO,  does your agency provide on-going nature education
or nature interpretive programming?

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

YES NO N/A POINTS

Minimal Packaging
Recycled and Recyclable Content
Renewable Resource Content
Minimum 30% Post Consumer Materials
Low VOC Furnishings, Paints, etc.
Low Toxicity Cleaning Products
Locally Produced Materials/Products
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Facility Rentals
Special Events
Program Participants 
Contracted Vendors / Program Instructors 
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Land Stewardship
Environmental Education 
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

PROGRAMMING
1. Does your agency own and operate a nature center?

2. Does your agency partner to provide specific programming (e.g. Audubon 
Society,  local garden clubs, Master Gardeners, conservation organizations, soil 
and water conservation districts, extension services, etc.) 

Does your agency provide programs regarding sustainable living (e.g. native or 
organic gardening, low environmental impact, composting, etc.) 

3.

5. Does your agency inform the community of sustainable landscape options that 
would help resolve issues? (i.e. algal blooms in ponds and excessive goose 
droppings on lawns)  

4. Does your agency proactively educate residents regarding wildlife issues on 
ways to avoid conflicts?

Do staff members consider any of the following “green” criteria when preparing 
for programs and purchasing program supplies? (1 point for each checked 
below, with a maximum of 5 points) Check all that apply.

PROGRAMMING CONT'D

7.
Does your agency clearly communicate its expectation of waste reduction and 
recycling efforts for: (1 point for each checked below, with a maximum of 5 
points) Check all that apply

8.
Does your agency have and/or support a volunteer program to aid in the 
following? (1 point for each checked below, with a maximum of 3 points) Check 
all that apply. 

6.

9.
Are program staff provided training and encouragement from supervisors in 
energy and resource conservation (e.g. thermostat settings, lights, recycling, 
etc.)?

11
24
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YES NO N/A POINTS

Environmental Programs
Interpretive Initiatives (i.e. signage, brochures, displays, etc.)
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Environmental Programs
Interpretive Initiatives (signage, brochures, displays, etc.)
Other: Please List 
TOTAL NUMBER CHECKED

YES NO N/A POINTS

Facility Rentals
Special Events
Program Participants / Facility Users 
Contracted Vendors / Program Instructors
Other: Please List 
TOTAL NUMBER CHECKED

TOTAL POINTS 

GRAND TOTAL OF ALL THE SECTIONS COMBINED

TOTAL POSSIBLE POINTS

PERCENTAGE

Signature Date

Board review and approval for Distinguished Park and Recreation Accreditation Date

GRAND TOTAL POINT REVIEW
There is 196 total possible points. The percentage calculated excludes all sections you marked not applicable.           
90% - 100% Your agency is an environmental leader in the field and has reason to be proud.
70% - 90%  Your agency is doing a very good job, and should keep up the good work. Look at those questions for 
which you answered NO, and develop strategies to address those.
50% - 70% Your agency is doing a good job, and certainly more than most public agencies. Look at those questions 
for which you answered NO, and develop a strategy to address those.
30% - 50% Your agency is doing OK, and should be proud of what it has accomplished, but still has much to work 
on.
30 or less Your agency has no where to go but up in terms of improving its environmental practices.

FINAL QUESTION – Does your agency have a representative on IPRA’s Environmental Committee? YES or NO

12.
Does your agency clearly communicate its expectation of energy conservation 
programs for: (1 point for each checked below, with a maximum of 5 points) 
Check all that apply

11.
Does your agency apply for grants for: (1 point for each checked below, with a 
maximum of 3 points) Check all that apply

PROGRAMMING CONT'D
10.

Does your agency actively fund: (1 point for each checked below, with a 
maximum of 3 points) Check all that apply

12
25

Packet Pg. 57



FPDKC Diversity, Equity & Inclusion Policy 
Submitted for Approval by Full Commission: Aug. 10, 2021 
Page | 1 

 
Diversity, Equity & Inclusion (DEI) Policy 
Forest Preserve District of Kane County 

 

Introduction 
The Forest Preserve District of Kane County (FPDKC) is committed to creating and promoting 
inclusion across all places, facilities and programs that the District manages. Through the 
FPDKC Diversity, Equity & Inclusion Policy and supporting practices, we aim to ensure that 
everyone has access to the benefits of quality forest preserves and recreation, including those 
who have been historically marginalized: those with a physical or cognitive disability, racial and 
ethnic minorities, new Americans (refugees and immigrants), and the LGBTQ+ community. 

While the words diversity, equity and inclusion (DEI) are often used interchangeably, it’s 
important to understand their distinct differencesi: 

• Diversity: All the ways in which people differ.i In broad terms, diversity is any dimension 
that can be used to differentiate groups and people from one another. It means respect 
for and appreciation of differences.ii 
 

• Equity: Fair 
treatment, 
access, 
opportunity, 
and 
advancement 
for all people. 
One’s identity 
cannot predict 
the outcome.i 
 

• Inclusion: A 
variety of 
people have 
power, a voice 
and decision-
making 
authority.i Inclusion is a state of being valued, respected and supported. It’s about 
focusing on the needs of every individual and ensuring the right conditions are in place 
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for each person to achieve his or her full potential. Inclusion should be reflected in an 
organization’s culture, practices and relationships that are in place to support a diverse 
workforce. Inclusion is the process of creating a working culture and environment that 
recognizes, appreciates, and effectively utilizes the talents, skills, and perspectives of 
every employee; uses employee skills to achieve the agency’s objectives and mission; 
connects each employee to the organization; and encourages collaboration, flexibility, 
and fairness.ii 

 

The Forest Preserve District of Kane County will: 

• Celebrate and encourage diversity 
• Provide equity through fair treatment of all people 
• Foster an environment of inclusion, with input from a variety of people. 

 

Policy Goals 
The FPDKC Diversity, Equity & Inclusion Policy outlines Forest Preserve District of Kane 
County’s approach to ensuring inclusive environments and equitable opportunities for all within 
the Kane County forest preserves.  

This policy ensures that: 

• Those utilizing our facilities, programs and services have equitable and appropriate 
access to programs and services, regardless of ability, national origin, language, race, 
color, disability, ethnicity, gender age, religion, sexual orientation, gender identity, 
socioeconomic status, veteran status, and family structures. 

• Staff, community partners and stakeholders engage in the support of all community 
members and promote inclusivity within the Kane County forest preserves. 

• The Forest Preserve District of Kane County establishes and maintains an 
organizational infrastructure for management, oversight, implementation, communication 
and monitoring of this policy and its established goals and objectives. 

• The Forest Preserve District of Kane County will continuously measure and improve 
inclusive practices. 

This policy applies to all community members, staff, and sites in the Forest Preserve District of 
Kane County. 

 
Staff Training 
The Forest Preserve District of Kane County staff will regularly participate in trainings grounded 
in effective training models using evidence-based content. Training will be comprehensive 
(covers multiple topics), based on credible research and delivered by qualified personnel. All 
new staff members will be oriented to inclusive policies and practices, either through our training 
partner, the Park District Risk Management Agency (PDRMA), or other resources as deemed 
appropriate or necessary. 
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Organizational Support 
The Forest Preserve District of Kane County and staff will put in place organizational supports 
that create a social environment (including positive relationships among staff, youth, families 
and community) that encourages all to be inclusive. This includes: 

Staff 
• Demonstrating an attitude of inclusion, including nondiscriminatory language and actions 
• Determining and addressing any potential unintended outcomes of activities, programs 

or forest preserves to ensure that they do not limit participation or cause worse 
outcomes based on ability, age, sexual orientation, identity, religion or country of origin  

• Sharing and discussing practices during community meetings 
 

Agency 
• Developing an advisory group and/or community network of groups that support 

inclusive behaviors in the community 
• Assessing agency hiring practices to ensure staff is representative of the diverse 

community and is an equal-opportunity employer 
 

Communications 
• Providing positive messages about diversity and inclusion through written and verbal 

messaging, both internal and external. 
 

 
Environmental Support 
The Forest Preserve District of Kane County will establish environmental supports and practices 
that promote inclusion for all community members. Examples of environmental supports may 
include: 

• Program adaptation for inclusion, depending on the individual needs and abilities of 
participants 

• Trained staff support throughout the program 
• Language interpretation, including but not limited to: 

o Sign language interpreters 
o Braille 
o Language translation services 
o Audio/visual support 
o Large-print program materials and signage  

• Built environment enhancements, including modified equipment and ramps 
• Gender-neutral restrooms and changing rooms   
• Signage and additional facility enhancements that promote diversity and inclusion 
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Continuous Measurement and Improvement 
Forest Preserve District of Kane County will work to continuously improve our equity and 
inclusion efforts, measuring the effectiveness of this policy through staff and community 
qualitative and quantitative feedback through meetings, community engagement events, public 
forums and surveys. The Forest Preserve District of Kane County will report on DEI progress on 
an annual basis via the District’s Comprehensive Master Plan. 

Forest Preserve District of Kane County will monitor the following indicators to track progress of 
inclusive efforts: 

• Does the District communicate a vision that values the participation of all people as 
members of the community? 

• Does the District’s Master Plan include inclusive practices with action steps to support 
implementation? 

• Is there adequate, regularly scheduled, ongoing planning time for District staff to 
collaborate on inclusive programs and events? 

• Does the District engage the whole community by providing multiple opportunities and 
modes for participating? 

• Are there professional development opportunities for staff regarding inclusive strategies 
and supports? 

• Are community members from targeted populations engaged in programing, utilizing 
facilities and taking part in future planning conversations? 

 
 
Policy Development 
The Forest Preserve District of Kane County developed this policy in order to reinforce and 
formalize the inclusivity efforts already in place. Future development and expansion of the 
guidelines will include input from community stakeholders and representatives, District 
leadership and staff, and professional associations such as the National Recreation & Parks 
Association (NRPA). Opportunities to provide feedback will be woven into the strategic planning 
process and goals setting as part of the District’s Master Plan initiatives. 

 

 

Resources 
The Forest Preserve District of Kane County recognizes that this document is an ever-growing 
resource and aims to keep it updated annually via the master planning process. For more on 
inclusion and equity, we encourage staff and community members to visit www.kaneforest.com 
and the National Recreation & Park Association’s Parks for Inclusion website, 
www.nrpa.org/ParksForInclusion. 
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Glossary 
The Forest Preserve District of Kane County provides these definitions for historically 
marginalized audiences, including those with physical or cognitive disabilities, the LGTBQ+ 
community, racial and ethnic minorities, and new Americans (refugees and immigrants). 

Individuals with a disability include those with: 

• Hearing difficulty (e.g., deaf or having serious difficulty hearing) 
• Vision difficulty (e.g., blind or having serious difficulty seeing, even when wearing 

glasses) 
• Cognitive difficulty (e.g., because of a physical, mental or emotional problem, having 

difficulty remember, concentrating or making decisions) 
• Ambulatory difficulty (e.g., having serious difficulty walking or climbing stairs) 
• Self-care difficulty (e.g., having difficulty bathing or dressing) 
• Independent living difficulty (e.g., because of a physical, mental or emotional problem, 

having difficulty doing errands alone, such as visiting a doctor’s office or shopping  
• New Americans include immigrants, refugees and/or noncitizens living in America 

LGBTQ+ community (Lesbian, Gay, Bisexual, Transgender, Queer), defined as:  

• Lesbian: A woman who is attracted to other women. 
• Gay: A man who is attracted to other men. 
• Bisexual: An individual who is attracted to both genders. 
• Trans: An umbrella term that seeks to incorporate individuals whose gender identities do 

not match their biological sex, for example, someone who is born male-bodied and 
identifies as a woman.  

• Queer or Questioning: Individuals who experience fluidity in their experience of sexuality 
or gender and, therefore, do not identify strictly as LGB or T. The term ‘Queer’ can also 
include those who do not identify as either gender. 

Racial/Ethnic communities, as defined by the U.S. Census Bureau, are composed of several 
different race categories — black, American Indian, Asian, Pacific Islander, other, and two or 
more races. Hispanics are also considered a minority, although Hispanic or Latino, is defined by 
the U.S. Census Bureau as an ethnicity rather than as a race. Other considerations include 
religious communities, such as Muslim, that practice cultural traditions based around gender.  

 

i Sourced from the City of Portland Office of Equity and Human Rights, The Independent Sector, and the University of 
California, Berkeley. https://www.gensler.com/blog/inclusion-by-design-insights-from-design-week-portland  
 
ii Diversity and Inclusion Definitions by the U.S. Department of Housing and Urban Development 
https://www.hud.gov/program_offices/administration/admabout/diversity_inclusion/definitions  
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Environmental Education Policy 
Forest Preserve District of Kane County 

 
Introduction 
The Forest Preserve District of Kane County (FPDKC) is committed to providing comprehensive,  
year-round, environmental education programs to Kane County residents in line with the District’s 
overall District Mission:  

To acquire, hold, and maintain lands within Kane County that contribute to the preservation of 
natural and historic resources, habitats, flora and fauna; and to restore, restock, protect and 
preserve such lands for the education, recreation and pleasure of all our citizens. 

In addition to the District’s overall Mission, the department will offer programs that meet the 
environmental education team’s Vision, Mission and Core Values: 

• The Environmental Education Vision is a county where residents actively learn about, care for 
and support the natural world.  

• Our Environmental Education Mission is to engage and educate in order to inspire a connection 
with nature that drives enjoyment and conservation of local habitats for current and future 
generations. 

• Our Environmental Education Core Values are: passion for nature, credibility, collaboration, 
inspire engagement, stewardship and innovation. 

 
Types of Programs  
As part of their regular duties, the environmental education team will: 

• Lead programs for the general public  
• Guide interpretive hikes 
• Conduct field–trips and outreach programs  
• Present classroom programs for all ages 
• Host ecology-themed special events 
• Deliver interactive field and outreach programs for scouts and other community groups 
• Provide a mix of in-person and virtual programs, to support individual preferences and ability 

levels 
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Program offerings will be described in a quarterly newsletter as well as be promoted online to the 
general public. 

The environmental education staff, under the direction of the Environmental Education Manager and 
with approval of the Community Affairs Director, will determine quarterly program offerings, dates, 
locations, and pricing.  

 

Registration 
Registration is required for all programs unless otherwise noted. To register for programs and/or 
schedule school or scout field trips: call 630-444-3190 or email programs@kaneforest.com.  

 

Payment 
Payments for most programs may be made in-person at Creek Bend Nature Center, either beforehand 
or at the start of a particular program, via cash or check. Checks should be made payable to the Forest 
Preserve District of Kane County. Mailed payments (checks only) may be directed to:  

Creek Bend Nature Center  
LeRoy Oakes Forest Preserve  
37W700 Dean St.  
St. Charles, IL 60175 

 

Program prices are determined by the Environmental Education Manager and Community Affairs 
Director, in line with the District’s Nature Program Fee Procedures. Programs are free unless otherwise 
indicated. Fee assistance is available upon request.  

 
Program Cancellations 
Programs may be canceled by the District at any time, due to weather or low registration numbers.  

If a program registrant needs to cancel, we ask them to contact call Creek Bend Nature Center at 630-
444-3190 or email programs@kaneforest.com, so that we may contact others on our wait list. 

 

Special Accommodations 
Should you require special accommodations, please let us know at least two weeks in advance by calling 
the Environmental Education Manager at 630-444-3191. Anyone who requires an auxiliary aid or service 
for effective communication, or a modification of policies or procedures to participate in a program, 
service or activity of the District, should contact the District’s ADA Coordinator as soon as possible, but 
no later than 72 hours before the scheduled event via: 

• Voice: 630-444-3950 or 630-232-5980 
• TTY Relay: 800-526-0844 
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• Email ada@kaneforest.com 
• Mail at: 

 
Forest Preserve District of Kane County 
Attn. ADA Coordinator 
1996 S. Kirk Rd., Ste. 320 
Geneva, IL 60134 

 
 
Program Waiver and Release 
The Forest Preserve District of Kane County is committed to conducting its programs and activities in a 
safe manner and holds the safety of participants in high regard. The District continually strives to reduce 
risks and insists that all participants follow safety rules and instructions that are designed to protect the 
participant’s safety. All registrants will be asked to sign a waiver and release. 

 

Photo Release 
By registering for a program, you consent to and authorize the use of any photographs and other 
audiovisual materials for promotional purposes, including printed material, educational activities, 
exhibitions, or for any other use for the benefit of the District.  

 

 

Packet Pg. 65

mailto:ada@kaneforest.com


Page 1 | Behavior Management Policy 
Approved by Full Commission on August 10, 2021 

 

 
 

Forest Preserve District of Kane County 
Behavior Management Policy 

 
 
Behavior 
 
All nature program participants are expected to exhibit appropriate behavior at all times. The 
following guidelines have been developed to help make programs safe and enjoyable for all 
participants.  
 
The Forest Preserve District of Kane County insists that all participants comply with a basic 
behavior code of conduct. All participants shall: 
 

1. Show respect to all participants, staff and volunteers.  
2. Follow program rules and take direction from staff. 
3. Refrain from using abusive or foul language. 
4. Refrain from threatening or causing bodily harm to self, other participants or staff. 
5. Show respect for equipment, supplies, facilities and the District’s natural resources. 
6. Not possess any weapons. 

 
Discipline 
 
A positive approach will be used regarding discipline. Staff will periodically review rules with 
participants during the program session. If inappropriate behavior occurs, a prompt resolution 
will be sought specific to each individual’s situation. The Forest Preserve District of Kane 
County reserves the right to dismiss a participant whose behavior endangers his or her own 
safety or the safety of others. 
 
Procedures 
 
Upon registration or entry into the program, the parent/guardian should be solicited for any 
information regarding special accommodations needed for the participant. If any of these special 
accommodations are behavior-related, the parent/guardian should be contacted for information 
about any behavior modification programs in place at school or home. Attempts should be made 
to utilize these in the program. Documentation should be maintained regarding any problem 
behaviors, special accommodations, and behavior-modification programs.  
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If the participant exhibits inappropriate actions, the following guidelines should be followed: 
 

1. Program leaders should determine the severity of the action and immediately take steps to 
correct it. These may include but are not limited to: 
 

a. A verbal warning. 
b. A supervised time-out from the program.  
c. A suspension from the program for a designated time period.  
d. Dismissal from the program or activity if inappropriate behavior persists or the 

behavior completely disrupts the program. The District reserves the right to 
dismiss a participant whose behavior endangers his or her own safety or the safety 
of others. 

 
2. If a participant receives a time-out or a suspension, the Environmental Education 

Manager (or in her absence, the Director of Community Affairs) must contact the 
parent/guardian. Staff must document the incident and the action taken.  The supervisor 
should explain the inappropriate actions that were observed by the staff.  

 
3. Communication between staff and parent should be ongoing regarding any further 

incidences of inappropriate behavior. Some other options may be discussed with the 
parent/guardian including: 
 

a. Transfer to another program where inappropriate behavior may be less prone to 
occur. 

b. Limited/reduced timeframe that participant is allowed to attend the program. 
 

4. Appeals by the participant and/or participant’s parent/guardian should be directed to the 
Director of Community Affairs. 

 
When to Contact the Police: 
 

1. If a participant makes a direct threat of hurting himself, District staff should call the 
parent/guardian immediately.  

2. If a parent/guardian is not available, District staff should call the police. 
3. If a participant becomes overly aggressive and violent, District staff should call the 

police.  
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Forest Preserve District of Kane County 

SEIZURE MANAGEMENT POLICY/TRAINING 
 
DEFINITION AND DESCRIPTION 
 
Generalized Seizures are caused by abnormal electrical activity over the entire brain simultaneously. This group of 
seizures affects the level of awareness and muscle movement of all extremities. 
 

• Seizure types: Absence seizures (Petit Mal), Myoclonic seizures, Atonic seizures, Tonic seizures, 
and Tonic-Clonic seizures (Grand Mal). 

 
• Seizure length: They range from 3 seconds to up to 5 minutes, depending on the type and 

severity. 
 

• Symptoms: a dazed look in the face, eye blinking, head bobbing, sudden brief jerks of a single 
muscle or group, unconsciousness, loss of body functions, and full body constriction. 

 
Partial (focal) Seizures are seizures begin in one part of the brain instead of all over. Depending on which lobe of the 
brain that the seizure comes from will determine the physical symptoms of the seizure. 
 

• Seizure types: Simple partial seizures, Complex partial seizures. They can also be classified as Frontal Lobe, 
Temporal Lobe, Parietal Lobe, and Occipital Lobe. 

 
• Seizure Length: They range in length from seconds up to 2 minutes. 

 
• Symptoms: People, in the majority of cases, are completely aware and alert during these seizures. There can be 

tingling or shaking of a small body part, unusual smell, visual hallucinations or ill-defined feeling. They are also 
described as an altered consciousness, subtle, repetitive and stereotypical movements of the face or extremities. 

 
Hypoxic convulsions are due to lack of oxygen in the brain. Persons may appear rigid or stiff, may jerk violently, and/or 
froth at the mouth. Unlike the seizure conditions described above, this is a life threatening condition. 
 
 
ACTIVITY/ENVIRONMENTAL CONSIDERATIONS 
 
Because of the loss of bodily control and/or cognitive function that typically accompanies a seizure and the potential need 
for prompt emergency medical services, program planners should carefully develop specific emergency response plans for 
seizure-prone persons enrolled in recreation programs and activities. 
 
 
Program planners must first determine whether the patron can safely participate in any activity or 
program with or without reasonable accommodation. This includes identifying how a seizure may affect the personal 
safety of the participant who experiences a seizure during any given activity (as well as the safety of responding staff and 
potential impact on the program). The planner should consider if the loss of bodily control might result, for example, in a 
fall from a height, a fall onto a hard surface, or a drowning situation. If these are possibilities, the planner and program 
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supervisors/instructors should jointly assess, address, and coordinate participation in these activities and seizure 
management. In some instances, it may be prudent to temporarily suspend participation in any given program/activity 
pending assessment (i.e. taking the “proverbial step backwards”). In other situations, it may be feasible and prudent to 
provide a one-to-one companion (provided the nature of the seizure/activity does not create a safety risk for the 
companion). In any event, program supervisors should explore and address these issues with adult patrons or with parents 
and/or guardians of minor patrons before participation -- and if possible, include special recreation association staff as 
part of your assessment and seizure management team.  
 
Program planners should also consider the potential challenges presented by program locations where access to EMS may 
be limited or substantially delayed. Because access to emergency medical services can be crucial in providing necessary 
care, planners should be aware of the proximity of these services at all times. Field trip locations as well as any remote 
sites, such as campgrounds, should be researched ahead of time to determine where emergency care can be found in the 
area and how long it will take for a response. These situations are often emotionally-charged for all parties involved. 
Regretfully, at times patrons with seizure disorders engage in recreation activities neither well nor wisely. The patron (or 
parents of a minor patron) does not have the legal right to compromise his/her safety. There are often misperceptions as to 
the legal rights of the patron and/or of the provider. When in doubt, always err on the side of caution and contact PDRMA 
and/or legal counsel for prompt guidance, and temporarily suspend participation pending further evaluation and guidance. 
 

When to Activate the EMS (911) system 
 

1. Anytime you are unaware of a pre-existing seizure disorder, summon 911 immediately. 
 
2. Anytime you are uncomfortable with either the situation or the condition of the person, call 911. Always err on 

the safe side, for the patrons’ safety. 
 

3. Anytime the seizure is different in nature or character than prior seizures, summon 911 immediately. 
 

4. If you know the person is prone to seizures or is being medically treated and you have written instructions from 
the patron or patron’s parents/guardians not to summon 911, it may or may not be necessary to activate 911 
unless: 

 
• The seizure lasts longer than 1-3 minutes 
• Another seizure begins within 1 hour after the first 
• The person does not regain consciousness after the convulsions or seizure have stopped 
• The person stops breathing for longer than 30 seconds 
• Seizure occurs after a known head injury or the person complains of a sudden severe 

 headache 
• The person is pregnant 
• The person has a medical alert tag or diabetic alert tag 
• The person appears injured 
• The person has swallowed excess amounts of water 
• You are at all uncomfortable with the situation 

 
5. If you are provided patron/parent instructions on how to manage a seizure and/or not to summon EMS in the 

event of the seizure, you should: 
 
• Require that the instructions be in writing and provided by or signed be off on by the primary care physician. The 

physician’s recommendations/instructions as to managing the seizure or approval of the management instructions 
must be dated and written within the past 6 months. 
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• Make several copies of the instructions and provide copies to relevant staff (i.e. staff that need to know!) 
 

• In the interim summon EMS in the event of a seizure or temporarily suspend participation until receipt and review 
of the requested documentation 

 
• If, after receipt of the documentation, you are uncomfortable with the instructions (or despite the instructions, you 

are at all uncomfortable with the situation), summon EMS in the event of a seizure --- you are not necessarily 
legally required to comply with patron/parent/physician instructions! 

 
Emergency Procedures 
 

1. Prevent the person from injuring himself. Place something soft under his head, loosen tight clothing, clear the area 
of hard and sharp objects, and remove eyeglasses if needed. 

 
2. Place the person in a recovery position to allow saliva to drain from the mouth. 

 
3. Start timing the seizure as soon as symptoms are recognized. 

 
4. If uncomfortable with the situation, contact EMS immediately. 

 
5. Do not restrain the person’s movements. 

 
6. Do not place any items in the person’s mouth and do not attempt to give any liquids. 

 
7. Be sensitive of the environment and the person’s privacy. 

 
8. If staff is unfamiliar with the person, unsure if previously diagnosed as seizure prone or medically treated, contact 

911 immediately. 
 

9. Maintain the person’s airway. 
 

10. After the seizure subsides, complete an initial assessment to determine the condition of the person (airway, 
breathing, circulation, physical condition). 

 
11. If the person is not breathing, begin artificial respiration. If the person does not have a pulse, begin CPR. Make 

sure 911 is contacted. 
 

12. Provide an area for the person to rest until fully coherent, where the person can be observed by a responsible 
adult.  

 
13. If a minor, the occurrence of a seizure should always be reported to the person’s parents or guardians. 
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POLIICY I. A. STATEMENT OF PURPOSE 

This Employee Handbook is intended to convey to employees of the Forest Preserve District 
of Kane County descriptions of some of our personnel policies, procedures and standards which are 
important to know and understand, so that the relationship between the District and its employees 
may be a harmonious and productive one. These descriptions are the most recent summary of the 
terms of each personnel policy or procedure and, therefore, supersede any previous Handbook, 
instruction or policy description. 

It is important for all employees to be aware that, although these personnel policies and 
procedures are intended to be consistent and comprehensive, it is impossible to cover all subjects, 
questions and contingencies. It is likewise impossible to enumerate policies, which will apply 
indefinitely. The following personnel policies and procedures state current policy and are not 
themselves to be considered or interpreted as terms of an implied or express contract. 

The District reserves the right to amend, modify and/or revoke any of its policies, practices, 
procedures and standards summarized in this Handbook. Similarly, the interpretation, scope and 
applicability of any of the provisions are exclusively within the District’s control and discretion. All 
employees of the District serve at the pleasure of the District and no employee shall have any vested 
rights in his or her1 employment or in the practices and procedures hereinafter set forth, excepting 
only by a specific written contract. Written and oral statements made to the employee are not to be 
interpreted in any way that alters the at-will relationship. As is always true during an employee’s 
employment with the District, employment is not for any specific time and may be terminated at will, 
with or without cause and without prior notice. 

Several of the provisions in this policy Handbook are based upon, or mandated by, various 
federal and state laws and regulations and, therefore, are obviously subject to change from time to 
time to comply with changes in those laws and regulations. 

Some of the provisions in this policy Handbook are summaries of what is contained in legal 
documents, such as insurance and disability contracts. We have attempted to minimize the use of legal 
terms and language. Any questions concerning the application or interpretation of any provision will 
have to be determined by the wording of the underlying legal documents, rather than by the informal 
wording used in this policy Handbook. 

Because of the complexity of the District and its operation, questions may arise periodically 
concerning these policies. The District welcomes inquiries from employees in order to resolve 
uncertainties and misunderstandings. Please direct any inquiries to your supervisor or Human 
Resources. 

The Employee Handbook is available electronically, as well as in hard copy format through 
Human Resources.  New employees will be provided with a copy of the Employee Handbook as part 
of their onboarding and orientation process.  Updates to the Employee Handbook will be 
communicated to all employees as they are implemented. 

                                                           
1 Throughout this Handbook, in order to remain brief, reference will be made to the masculine gender pronoun. 
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POLICY II. G.   CAREER AND TUITION REIMBURSEMENTPROFESSIONAL 

DEVELOPMENT 
 

POLICY: 
The District is committed to ensuring that employees receive the training necessary to perform 
the responsibilities of their positions effectively and safely.  In addition, the District supports the 
career growth and development of its employees by enhancing their knowledge and skills 
through enhanced continuing education and professional development opportunities.  
 
GUIDELINES: 
A. Tuition Reimbursement:  The District provides educational assistance for eligible full time 

employees who want to further their education through in courses that are work-related and 
are a definite value to the District.  

1. Reimbursement is subject to the availability of budgeted funds, and requests are 
processed on a first-come, first-serve basis. The District is not able to guarantee 
that funds will always be available for this purpose. 

1. The amount reimbursable is a maximum of $1,000 per fiscal year, per full time 
employee. 

2.  
3. All regular full-time employees may be extended the privilege of tuition 

reimbursement additional academic training at the District’s expense for special 
training related to their job responsibilities under the following conditions: 

a.i. An employee must be continuously employed for one (1) full year of 
employment before becoming eligible to participate in the Tuition 
Reimbursement Program. 

i.ii. Courses must be taken for college credit at an accredited educational 
institution, or be part of a college-level certification program. 

ii.iii. Courses, seminars or workshops outside of these criteria might otherwise 
be covered under the department’s training/professional development 
budget. 

iii.iv. Employees must demonstrate satisfactory completion of each course. 
Receiving a grade of “C” in undergraduate study or “B” in graduate study 
indicates satisfactory completion of courses.  

iv.v. Employees participating in this program must retain their employment 
with the District for at least one (1) year of employment following the last 
course completed. Employees not completing the required one (1) year of 
employment will be required to reimburse the District for the cost of the 
last course/semester, books and lab fees.   

v.vi. If the employee is receiving tuition benefits from an outside source, 
District tuition payments shall not exceed an amount equal to the 
difference between those outside funds and the cost of tuition. 

vi. Any and all amounts of tuition reimbursement costs are dependent upon 
budgeted funds. 

2.4.Tuition, lab fees and books are reimbursable expenses. 
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3.5.Funding for approved courses will be consolidated within the Human Resources 
department budget for overall District-wide distribution. 
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B. District Training:  The District believes that employees should receive the proper training in 

order to perform the responsibilities of their position effectively and safely. 
1. The District will offer in-house training and other resources, as feasible, to 

support achieving and maintaining required, position-specific certifications.  
2. Annual training which is required for all employees for employment purposes, 

such as: Harassment, Diversity, Equity and Inclusion, or Statements of 
Admission, will be coordinated through the Human Resources Department. 

B.C. Professional Development:  The District encourages the ongoing career development of 
staff and supports this philosophy through attendance at external workshops, seminars and 
programs. 

1. At the discretion of the Department Head, any employee may be required, from 
time to time, to attend seminars, training sessions and specialized meetings. 
Employees are also encouraged to make recommendations to their immediate 
supervisor about attending job-related programs, training, or other continuing 
education. 

1.  
2. The District, subject to the individual department’s budgeted funds, shall pay any 

attendance costs. These classes are covered under the employee’s department’s 
training budget rather than the Tuition Reimbursement Program. 

 
PROCEDURES: 

1. Employees are encouraged to discuss job or career related courses and goals with 
their supervisor or Department Director. 

 PROCEDURES 

1.2.Tuition reimbursement requests must be submitted to Human Resources prior to 
signing up for the class in order for the funds to be earmarked and set aside.  

2.3.Tuition rReimbursement requests are processed on a first-come, first-serve basis as 
available funding allows. 

3.4.Eligible employees should use the Tuition Reimbursement Request form to 
participate in this program.  The form outlines the process for submitting a request for 
reimbursement, and are available in Human Resources. 

5. Employees who do not fulfill training or certifications as required for their position 
may be subject to corrective action. 

6. Requests for additional professional development opportunities should be discussed 
and reviewed between the employee and their immediate supervisor, and approval 
will be contingent upon the availability of funds within the department. 

 
4.  
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AGENDA MEMORANDUM 

 Page 1 

DATE:   July 27, 2021 

TO:   Forest Preserve District Finance and Administration Committee 

FROM:  Monica Meyers, Executive Director 

VIA:  Ken Stanish, Chief Financial Officer 

SUBJECT: Presentation and Approval of Closed Session Minutes from June 2019 through May 2021  
 

PURPOSE:   

The purpose of this memorandum is to provide the Committee with information to consider the release of 

Closed Session minutes and to request permission to destroy audio recordings of same which are older than 

18 months and completely released.   

BACKGROUND: 

The Finance and Administration Committee of the Forest Preserve District of Kane County, Kane County, 

Illinois has reviewed the minutes of the Closed Sessions pursuant to Illinois Complied Statute 5ILCS 120/2.03 

and has made a determination as to whether the need for confidentiality still exists as to all or part of those 

minutes which have not been made fully public. 

The Committee has determined that the need for confidentiality still exists as to the Closed Session minutes 

of: 01/28/2020, 02/25/2020, 04/21/2020, 05/19/2020, 06/23/2020, 08/25/2020, 09/22/2020, 12/18/2020, 

01/26/2021, 02/23/2021 and 05/25/2021. 

The Committee has determined that there is no longer a need for full or partial confidentiality as to the Closed 

Session minutes of: 06/25/2019, 01/28/2020, 02/25/2020, 04/21/2020, 08/25/2020, 09/22/2020, 01/26/2021 

and 02/23/2021.  

RECOMMENDATION: 

The Committee recommends the approval of the Closed Session minutes as presented.   

ATTACHMENT:  None. 
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